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	Objective
I am seeking a suitable opportunity 



	Key Skills

Proficient with different areas in Human Resources including:
Recruitment, Head Hunting, Search & Selection, Talent & Compensation Benchmarking Surveys, Interim HR Management, Redundancy Services, HR Operations & Office Administration.


	Education

1999 to 2000

Diploma in Advanced Computing

C-DAC Institute

1994 to 1997

Bachelor of Arts (Honors in Economics)

University of Mumbai



	Languages

English, Hindi, Marathi Tamil & Malayalam

Personal Details

Marital Status : Married and having 1 Daughter and 1 Son

Work Experience

TalentAhead India Pvt. Ltd., Mumbai

Full time job

Senior Manager 

April 2013 till December 2014

· Handled End-to-End recruitment focusing on multiple industries like Power, Oil & Gas  Manufacturing and BFSI industry;
Some of the key assignments / positions handled are:

CFO for a Global MNC Automotive company

Sales Manager for waste water chemicals manufacturing company

Finance Head for a Textile manufacturing plant 

Quality Manager for a valve manufacturing company

Production Engineer for a valve manufacturing company

Process Design Engineers for an EPC Consulting company

Business Development Manager for a Nutraceuticals manufacturing company
Shilputsi Consultants, Mumbai

Full time job

Senior Consultant

 December 2010 to March 2013

· End-to-End recruitment across industries and functions;

· Worked on Key Top Management positions for one of the largest diversified Group;

· Handled Interim HR Management for a mid-sized IT company specializing in Healthcare Software;

· Handled Outplacement program for a mid-sized IT company specializing in Internet applications;

· Conducted compensation benchmarking survey for a large textile company and a mid-sized IT Healthcare company;

· Created job descriptions and HR Policy Manual for a mid-sized IT Healthcare company

· Done research on various industries / clients

· Meeting prospective clients for Business Development

· Handled a team of 4 people

Some of the key assignments / positions handled are:

Head Corporate Strategy for a large Indian MNC Diversified Group
Head Administration for a large Indian MNC Diversified Group
Head Finance for a Mid-sized IT Healthcare company
Head Engineering & Maintenance for a large Indian MNC Diversified Group
Mid management Consultant position for a boutique Banking & Financial Services Consulting company
Head Public Relations for a large Indian MNC Diversified Group
Chief Operating Officer for the New Business of a large Indian MNC Diversified Group
Head Marketing & Sales for a mid sized Indian Consumer Electronic / Electrical company
Transactional Documents India Pvt. Ltd., Mumbai

Full Time job

Manager – Human Resources

March 2006 to December 2010

· Manage and oversee day to day operations related to HR and administration

· Initiated, developed and implemented performance appraisal system for all employees

· Designed compensation structure for all employees across all levels

· Independently handled and executed monthly salary of all employees by collecting data with respect to leave,  attendance and coordinating with the accounts department

· Handled statutory compliance like PF, ESIC related to employees

· Handled administration work related to STPI and Custom bonding license renewal

· Handled recruitment across all levels starting from the junior level to the top management level

Shilputsi Consultants, Mumbai

Full time job

Senior HR Executive

August 2001 to March 2006

· Participated in work level and organization structure studies 

· Handled recruitment across all levels based on client requirements. 

· Executed software project for migration of the manual database of resumes into the software and make the same online.

Strategic Newspapers India Pvt. Ltd 
Member – Web Projects

Full time job

October 2000 to July 2001

· Responsible for the content all 40 website. Coordinated with the production department for the articles for uploading the same in the website.

Planetcustomer.com (Now Ugam Solutions)                                                                                   Full time job

Content Executive                                                                                                 January 2000 to October 2000

· Responsible for scrutinizing and editing the content posted by users before going live on the site.
Full time job

January 2000 to October 2000




