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CAREER OBJECTIVE

                                                                                                                                                                                      Capable, multi-experienced, results orientated professional with experience of leading high performance teams.  Successfully have increased efficiency and productivity while reducing cost. Possessing excellent client facing and configuration skills and highly successful in helping define company direction, achieving goals and optimizing business. 

EDUCATION/QUALIFICATIONS
	Examination
	Institution
	Year of Passing

	MBA

(MARKETING)
	PUNJAB TECHINICAL UNIVERSITY
	2012-2013

	PGPM - 

(MARKETING)
	ADARSHA INSTITUTE OF MANAGEMENT (AIM)

MARGAO -  GOA
	2011 - 2012

	B.COM.
	FR.AGNELCOLLEGE OF COMMERCE &ARTS .PILAR-  GOA
	2008-2010


	H.S.C.
	SCOTT CHRISTIAN HIGHER SECONDARY SCHOOL.NAGERCOIL - (K.KDIST.TAMILNADU
	2005-2007

	S.S.C.
	GOVT HIGHER SECONDARY SCHOOL. THOVALAI-(K.K.DISTRICT) TAMIL NADU 
	2003-2004


  ACADEMIC PROJECTS

.
· Did the survey on sales & operational plan at N.D Naik motor of TATA MOTORS
· Studied the purchasing department function of Wyth Pharmaceuticals

· Market research on preference of consumers towards mega retail stores and traditional retail stores in Goa.
· Did the strategy management of Funtacy ice cream

· Did the Market Research Report on “Consumer Satisfaction for Balaji Wafers”
	WORK EXPERIENCE 


· Worked for the period (August 2014 to January 26 2015) of 5 month as a senior sale executive under the process of Employment verification,  for (U.S.A) 

· Disclosure of Criminal Convictions and Prior Discipline

· Reference Checks

· Confirmation of Academic Credentials and Licenses

AUKARHR PVT LTD 
· Worked as Business Development Executives & HR Recruiter in  AUKAR HR for the period(February 2013 to January 2014) of 1 year , sister concern of Alchemy HR operating successfully for the past 5 years in Abu Dhabi, UAE.

DUTIES as (BDE)

· Client Development

· Serves as a basic point of contract for clients with complaints, queries, request and feedback etc

· Ensure that all request, queries and complaints of clients are responded in a timely and professionally manner

· Responsible for attending walk-in clients 

· Provide customer support and handles the queries of clients

· Follow up and track on clients enquiries.

· Maintain records of all enquires and related details in Excel Sheet in computer systems

· Performing a Brief presentation to the Clients about our company.

DUTIES as (HR recruiter)

Monitored and verified vacancies in accordance with recruitment budget and plan.

· Posted available job openings on company's website, internet and local newspapers.

· Sourced and screened CVs based on relevant job description to identify the right applicants.

· Liaised with Recruitment firms for any additional requirements. 

· Developed consultative relationships and liaised with direct hiring managers regarding applicants & CVs suitability.

· Conducted personal/phone interviews in a panel ensuring appropriate hiring decisions are made. 

· Negotiated salaries and advised candidates on corporate benefits, and work environment.

· Developed & refined recruitment status and candidate tracking reports

BITRAYS INFO SERVICES  PVT LTD

· Worked with Canadian based company(AIRCOMPLUS) for the period (April 12,2010 to March 31,2011) of 1 year as  customer executives in Billing Department .
DUTIES
· Answer telephones and transfer to appropriate staff member.

· Meet and greet clients and visitors.

· Deal with queries of billing issues from the customers.

· Arrange local and international telephonic conference for the managers.

·  Create and modify documents using Microsoft Office.

·  Perform general clerical duties include preparing letters, orders, photocopying, faxing, mailing, and filing etc.

·  Maintain hard copy and electronic filing system.

· Research, price, and purchase office items.

·  Setup and coordinate meetings and conferences.

· Maintain and distribute staff weekly schedules.

· Maintain and update the contact details of the employees. 
EXTRACURRICULAR ACTIVITIES

· Achieved best and sincere cadet in scout & NSS.

· Particpated in Inter College Management in “MERCHANT” held at Fr. Agnel College.

Actively took part in the following activities:

· Blood donation campaign at college level

· National Service Scheme at college level
INTERESTs
· Listening to Music
· Playing Table Tennis, 
· Swimming

· Jogging & Cycling
PERSONAL DETAILS
Date of Birth
           
: 
22thfeb,1989
Gender 
            : 
Male
Nationality
            : 
Indian

Language known         : 
English, Hindi, Tamil & Malayam
