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	    CAREER OBJECTIVE


I am looking forward to work in a professionally managed corporate giving me an opportunity to perform the best out of mine and to recognize my services 

	    QUALIFICATIONS


Academic:
· Qualified ICWAI  (Institute of Cost & Works Accountants of India)

CA - Inter level of ICAI  (Institute of Chartered Accountants of India)

· B.Com - Bachelor of Commerce 
Software skills:
Software 
: Fair working experience in MS Office
Accounting Packages

: Tally, MENTOR ERP package for Construction Industry
	EXPERIENCE SUMMERY



UAE

· Since 2004 working with BK. Gulf LLC, Dubai, U.A.E (Dutco Balfour Betty Group) as Senior Accountant at HO level and in Finance Manager capacity in Joint Venture Projects entered by BK. Gulf LLC. 
· Worked as Finance Manager for BKG-Qatar. 
· Visited KSA and Qatar for financial feasibility study for setting up business for Group. 
During the span of 10+ years, got career's best exposure and enjoyed full liberty in performing duties. Below are the projects physically worked and implemented cost controls methods and did continuous audit on implementation of financial controls.
1. Atlantis Hotel, Palm Jumeira  - Joint Venture
2. Marina Hotel, near F1 race track Yas Island, AD

3. Crown Plaza, near F1 race track Yas Island, AD

4. Al Zeina - 1111 flats, Opposite to AD International Airport    
5. St. Regis Hotel Resorts, Saadiyat Island, AD
6. Eastern Mangrove, AD
7. Abu Dhabi Investment Council Head Quarters, twin towers, AD  
8. New York University - pre start work of project
9. Qatar National Museum, Qatar
10. College of Media & Communication, Qatar  
11. PCE JV, New International Airport, AD  - Joint Venture
INDIA

· During 2000 - 2004, worked with MSM Group of Companies, Chennai as Finance Manager. MSM group has 6 group companies  

· During 1996 - 2000, worked with Naveen Additives Limited, Hyderabad as Finance Manager. NAL was additives manufacturing company first time sponsored by Indian Institute of Petroleum (IIP - Dehradun).

· During 1992-1994,worked with Mohan & Co, Chartered Accountants firm in Chennai, 

	Job Profile

	BK. Gulf LLC, Dubai, UAE


BK. Gulf LLC - leading MEP contracting company in UAE/Qatar -Dutco Balfour Beatty Group
ROLE 6

2014 - Deputed as Finance Manager to Abu Dhabi New International Airport - Joint Venture
Few key functional responsibilities handled:
· In charge of Accounts /Banking /Costing / Time office/ Stores / LPO approvals 

· Regular monitoring of AP and AR

· One of the cheque signing authority representing BKG

· Preparation of project financial reports for the JV board and for JV partners

· Preparation of monthly cost reports and accruals/committed liabilities reports

· Preparation of other key MIS reports on LC/Bonds/ Stock movements /LPOs'/ man power / stores/ time office, etc.

· Preparation and review of cash flow and Bank Reconciliation on monthly basis,

· Dealing with Banks on daily basis on LC/ Bonds issues

· Approving Bid Tabs for all purchases & expenses

· Approval of LPOs' in the system to release to suppliers.

· Review of stores - material in /out reports on weekly basis. Periodic visits to stores
· Attending monthly JV board meetings
· Maintenance of Fixed Assets register and periodic review of physical assets.

· Supporting audits conducted by JV partner company's internal audit teams
ROLE 5

2012-13 Undertook feasibility studies for floating company in Saudi Arabia and worked out options to have Joint Ventures with local companies. 

Few key functional responsibilities handled:
· Visited KSA to discuss with legal and financial consultants to understand the laws, polices & procedures of country

· To finalise suitable mode of constitution /composition of ownership to launch BKG considering the tax system in KSA

· Conducted preliminary discussions with local companies those were proposed to take part in forming JV

· Discussed with legal consultants on various issues including SAAGIA/mode of ownership, process to follow for obtaining licenses from all Govt departments, etc.
ROLE 4

2012-13 Worked as Finance Manager in Qatar and took several steps to establish strong footing for the company

Few key functional responsibilities handled:
· In-charge for regular accounting / costing records preparation

· Overseeing Personnel department operations / logistics issues

· Establishing new set up in new country where we do not have any presence earlier 

· Regular interaction with Bankers

· Overall in-charge for accounts preparation / AP and AR

· Preparation of project financial reports for HO 

· Preparation of monthly cost reports and accruals/committed liabilities reports

· Preparation of other key MIS reports on LC/Bonds/ Stock movements /LPOs'/ man power / stores/ time office, etc.

· Preparation and review of cash flow and Bank Reconciliation on monthly basis,

· Liaisoning with Banks 

· Review of stores - material in /out reports on weekly basis. Periodic visits to stores
· Maintenance of Fixed Assets register and periodic review of physical assets.

· Supporting statutory audits and internal audits conducted by HO
· Day to day report system to Dubai HO

· Day to day follow up with Sponsor office for obtaining Indian visas

· Renegotiating rates with labour supply companies/ car rental agencies and others

· Identified best labour camp out of about 30 camps for accommodating 1500 men,

ROLE 3

2009-2012 - worked in the capacity of Sr. Accountant /Internal Auditor on six projects in  Abu Dhabi 

Few key functional responsibilities handled:
· Supporting HO in compiling liabilities/accruals for closing cost reports

· Review of cost reports of projects with project commercial team

· Follow up on 'receivables' with Clients/commercial team

· Preparation/review of project cash flows

· Review of subcontract / supplier agreements. Labour supply contracts

· Audit of stores on monthly basis to ensure proper stock records are maintained and to review stock movements

· Review of time office operations on daily basis

· Identify possible cost saving areas /revenue leakages in stores/time office/logistics

· Support project team for release of supplier /subcontractor payments from HO

· Report to Group Finance Manager / Project heads for any alarming/abnormal issues that could cause financial loss

· Various other reports to Group Finance manager like - sustainability reports, internal procedures for scrap sales, process of monitoring scaffolding division operations,  materials loss on various projects and ways to control, transparancy in fixing transport contracts, camp & buses occupancy reports, etc.

ROLE 2
2006-2009 - Served as Finance Manager on ATLANTIS Hotel Project, Palm Jumeirah, a Joint venture Project with Rotary Humm International. Project value about one Billion.

Few key functional responsibilities handled:
· Preparation of Levels of Authority matrix

· Preparation of cost matrix for labour and staff for including in charge out rates 

· In charge of Accounts /Banking /Costing / Time office/ Stores / LPO approvals /Logistics departments 

· Overall in-charge for accounts preparation / AP and AR

· One of the cheque signing authority representing BKG

· Preparation of monthly cost reports and accruals/committed liabilities reports

· Preparation of other key MIS reports on LC/Bonds/ Stock movements /LPOs'/ man power / stores/ time office, etc.

· Review of cost /commercial reports of projects with project commercial team

· Dealing with Banks on daily basis on LC/FX/Bonds issues

· Preparation of project financial reports for the JV board and for JV partners

· Preparation of cash flow and Budgets for the project on monthly basis,

· Approving Bid Tabs for all purchases & expenses

· Approval of LPOs' in the system to release to suppliers.

· Reviewing daily reports of Time Office - attendance/absentees/sick reports and comparing at month end with JV partners' invoices. Supporting staff & labour on various issues of projects and with their parent companies.

· Review of stores - material in /out reports on daily basis. Daily visits to stores and weekly inspection of stock records. Reporting to JV board on material movements and wastages, etc.

· Setting up a process of identifying scrap /damaged material and method of disposal

ROLE 1

2004-2006 - Joined and worked as Payroll Accountant. Visited Qatar with Group 
Finance Manager for studying financial feasibility for setting up of business

Few key functional responsibilities handled:
· Preparation of Payroll for about 2000+ senior staff 
· Maintenance of EPHR - Newly launched Data base package for maintenance of personnel /financial records of all employees  

· Monitoring leave & tickets data of senior staff, end of service benefits, salary records updation, etc.

· Implementation of WPS with the support of IT and other accounts team

· Preparation of salary, expenses JV and post into cost ledgers

INDIA
	Job Profile 

	MSM Group, Chennai, INDIA 


MSM Group has six companies diversified into various fields like Technical Consultancy/  Software development / Finance/ Book Publishing/ Tours & Travels.
Worked during 2000 - 2004 as Finance Manager 

Few key functional responsibilities handled:
· In charge of Accounts  & Finance departments

· Preparation of finalisation of accounts and schedules as per statutory requirement
· Providing MIS reports to BOD and Chairman on Operations and financials

· Reconciliation of  Inter-group companies/ Directors' accounts and their consolidation
· Interacting with Auditors on regular basis

· Attending secretarial matters /ROC - registrar of companies issues with respect to Companies Act.

· Attending Income-tax departments on behalf of Chairman/ Group.

· Attending issues of Sales-tax/PF and other Govt. depart. to fulfil statutory obligations
· Preparation of monthly cash flow of each group company and consolidating group cash flow position.

· Preparation of monthly ageing reports on AR and AP

· Submission of monthly bank reconciliation reports and cash flow reports to Board.

· Conducting monthly review meetings with Operational heads

· Liaisoning with Banks on OD / LC/ facilities issues

· Review of treasury operations

· Review of budgets /cash flow position for release of payments to suppliers and subcontractors on monthly cheque run
· Regular correspondence with suppliers
· Maintenance of Asset  register. Physical assets checking during Year end audits 
· Surprise visits of book godowns 

· Overseeing office administration and maintenance / payroll preparation
	Job Profile

	Naveen Additives Limited, Hyderabad, India


Naveen Additives Limited, Hyderabad was additives manufacturing company first time sponsored by Indian Institute of Petroleum (IIP-Dehradun). A brand new project started with the support of Indian Government agencies by way of technical and financial support.
Worked during 1996 - 2000 as Finance Manager. 

Few key functional responsibilities handled:
· Preparation of project feasibility report and compiling all financial reports

· Preparation of Budget projections month by month for implementation of project

· Preparation of Budget projections from commercial operations to regular working 

· Correspondence with IIP who supplied technology and to other financial institutions like TDB/RCTC/ SBI/ Venture Capitalists.

· Setting up accounts team and implementation of all procedures.

· Setting up procedures to stores/ procurement teams.

· Training the new staff
· Preparation of monthly financial reports.

· Comparing budgets and taking corrective actions where necessary

· Reconciling suppliers/ subcontractors’ accounts.

· Checking GRN/ LPO / and posting invoices/ debit notes of material suppliers and preparation of payments during cheque run and on regular basis.
· Checking subcontractors’ payment certificates/ terms of payments and posting them into system. Preparation of payments on cheques.
· Checking the time sheets/ contractual terms / site approvals before posting invoices of man power supply companies and preparing payments for the same. 

· Interacting with suppliers/ subcontractors for their SOA, for missing invoices, debit notes. Calling them for reconciliation, etc.

· Preparation of Bank reconciliation to report Bank figures to Shareholders’.

· Preparation of final accounts
· Attending statutory audits and periodic audits of sponsors

· Attending income tax and sales tax filings/ claims/ appeals, etc.

· Attending all statutory obligations of Government Departments like - labour, EPF, Pension schemes, ESI, etc.

	Job Profile

	Mohan & Co, Chartered Accountants, Chennai, India


Mohan & Co, Chartered Accountants firm in Chennai, 

Worked during 1992-1994 as Senior Audit assistant.

Few key functional responsibilities handled:
· Attended audits of various companies, partnership firms, charitable firms etc to get more practical understanding of tax laws and other laws to complete my Chartered Accountancy course.

Declaration:
I assure that with the above skills I put my best efforts to fulfil the organizational needs in my functional area to the satisfaction of my employer. 
	Personal Details 


Date of Birth
25th Dec 1968 
Marital Status
Married
Visa status
Residence Visa of UAE

Driving License
Yes - since 2006

