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Executive Summary
Human Resource Professional with 2 year of career reputed organization. Have developed excellent understanding on wide aspects of HR including Personnel Administration, HR Policies Implementation, Performance Monitoring, Payroll, Documentation, Employee Relations and Organizational Development along with administration experience. Possess good ability in strategic management, conflict resolution, negotiation, client relationship and numerical skills. Marketing role supports marketing operations by compiling, formatting and reporting information  Must be creative and rigorous and are often responsible. Performed very well under work pressure, dealt effectively with multicultural personnel, and faced challenges in HR departments successfully. 
Achievements
· Participated 3 days HITEX poultry exhibition-2013 in Hyderabad, INDIA
· Participated in Personality and Career Development held at Rotary club, Pollachi. Participated in OPEN-House Exhibition held at P.A. College of Engineering and Technology, Pollachi. (Duration : 3 Days & My Team Members-3)
                Topic: Greenhouse Effect

The greenhouse effect is the natural process by which the atmosphere traps some of the sun’s energy,        warming the earth enough to support life.
· Participated in business quiz CMAT.

· Participated in business quiz in RVS  College of  Engineering and Technology.

· Won 2nd prize in Advertising Gala in P.A College of Engineering and Technology. In Our team ten members has promoted two products were Coco-Cola and Pollachi Tourism Places.
· Participated in Entrepreneurship Awareness Camp in P.A. College of Engineering and Technology, Pollachi, India.
· Gold medalist in Bio technology Degree.

· Got Best student award during my DMLT Course.

· Awards winning in Essay Competition for Bharti Yuvakendhara.

·  Vivekananda award for studies during 1st year of MBA.
Area of Expertise
· Act as a point of contact on all administration and HR matters; deal tactfully with all people.  

· Provide executive personal assistance, office management, secretarial, clerical and administrative support to management and employees.
· Communicate with internal departments as well as all third parties to exchange information, coordinate activities, and promptly resolve issues.

· Handle complete facilities set up and upkeep; ensure enough quantity of supplies to support operations. Devise comprehensive filing system and handle document control.         
· Take part in developing strategies and carrying out group policies and procedures in collaboration with senior management.
· Strong knowledge in HR support activities including selection & recruitment of staff, personnel coordination with knowledge of public relations works
· Monitoring and analysing market trends 
· Studying competitors' products and services 
· Exploring ways of improving existing products and services, and increasing profitability 
· Identifying target markets and developing strategies to communicate with them 
· Be able to respond well to pressure 
· Think creatively 
· Work well in a team and with a wide range of people .
· Be able to motivate and inspire a team .
· Be well presented with a professional manner .
Professional Experience
M/s. Arvee  Package:
Working as a Administrative Office-Assistant for a short period during Jan 2013 to Sep 2013.
M/s. Aviagen India Poultry Breeding Company:

Aviagen Broiler Breeders supplies day-old grandparent and parent stock chicks to customers in 130 countries worldwide under the Arbor Acres®, Indian River®, and Ross® brand names. These brands are among the most recognized and respected names in the industry and each has a proven record of success in addition to a large and loyal global customer base. Aviagen’s successful and well-established genetic selection program consistently promotes continuous improvements in robustness and overall health while providing the birds with the highest quality care and welfare standards.

Working in Aviagen India Poultry Breeding Company Private Limited as HR Executive (Sep 2013 to Oct 2014)
· Assisting   the Human resource manager and supporting the team with general HR activities.

· Maintaining data base of employees
· Assisting with the production of materials and literature .
· Maintaining employee payroll and attendance activities.
· Providing support for organization in recruitment process.

· Preparing interesting written copy for the website.

· Uploading material to online libraries ,internet groups and social media sites.
· Managing  employees id cards and leave process forms
· Trade shows and other events are common venues where marketers present their brands and products to potential partners.
Qualification
· MBA with dual specialization in Human Resource and Marketing  Management in P. A. College of Engineering and  Technology, Pollachi affiliated to Anna University, Chennai with the CGPA of  8.2       during the year 2011 to 2013.
· Bachelor of Science [Biotechnology] from SRI G.V.G Visalakshi College of Arts and Science, under Bharathiyar University With 89% during the year 2008 to 2011.
IT SKILLS
· Operating System : Windows 7/XP
· Applications           : Microsoft Office, Tora, TALLY, SPSS

Project Under taken
UG Project:  Poultry management, Apiculture, Fisheries Management
The project  were handling  three departments like  stepwise planning, methods and future scope should be identified and implemented. 
PG Project :
Mini Project:  A Study on Employee Motivation in Amaravati Sugar Mills, Udumalpet, India.
The study about employee skills, working environment and how they motivated in organization & job involvement and analyzing their age, qualification, etc.

Main Project:  A Study on Feasibility Analysis Total Quality in Human Resource Management in GVG Paper Mills, Udumalpet, India.
The study was conducted in order to identify the possibilities in the organization to implement the concepts of Total Quality in Human Resource Management. 
Personal Details
Date of Birth             :  11-11-1988
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                     :  Female
Marital Status          :  Single.
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