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CAREER OBJECTIVE:
To enhance and use my abilities in order to provide the best possible advantages to the organization by virtue of my presence. Excel in the field of Finance & Marketing with the help of consistently improved skills, updated knowledge and talent and by performing activities in the management discipline for the benefit of the company and my career

 EMPLOYMENT EXPERIENCE:

Apr. 2013  – till Present         Administration executive/exam coordinator
Zabeel international Institute of Mgmt & Technology Dubai, UAE
· Heading examination department for 7 Academies and 9 Branches of Zabeel International Institute of Management technology.

· As an exam coordinator in Zabeel International I am directly dealing with professional bodies like ACCA, CIMA, CMA CFA, CPA, CIA, CIPS, IATA, IELTS, PMP for all the latest update about course content, exam pattern, marketing strategy, penetration in UAE market
· Synchronizing exam operations across 10 branches from head office.

· Organizing & Managing several tool kit to be given to student for examination.

· Collaborating with trainers to arrange examination in an updated manner

· Provide advice and support to parents regarding all educational problems

· Planned and direct programmes for clients

· Observe and document student progress while facilitating effective remedial intervention

· Producing weekly written reports on the progress of each student

· Build good relationships with potential and existing clients 

· Provide feedback to director and work to achieve sales performance targets

· Responsible for managing relationships with clients, educational professional bodies

·  associated with each case, students, as well as the team assigned to each case

· Document controller, Customer service, Client handling

Jul. 2011 – Mar. 2013
Business Development Executive
(MGS Enterprises LTD Authorized Super Stockiest)  Aqua proof construction chemical PVT LTD
Aug. 2010 – Jul 2011             MFCS, Master Partner of Tally India PVT. LTD Lucknow (UP)         
EDUCATIONAL ATTAINMENT:

· Masters in business administration (M.B.A) in 2010 from Integral University, Lucknow.

· Bachelor in Science (B. Sc.) in 2007 from Lucknow University. 
· Intermediate in 2003 with English, Biology, mathematics, Physics & Chemistry from Jamia Millia Islamia affiliated to C.B.S.E, New Delhi.
· High School in 2001 with Hindi, English, Mathematics, Social Studies, Computers & Science from Career Convent College affiliated to  I.C.S.E, Lucknow.  
TRAININGS and SEMINARS:

· Entrepreneurship Awareness Camp organized by EDI (Entrepreneurship Development Institute of India) at Integral University, Lucknow.

Summer Training Details                                                                                            

· Company’s Name
:
Karvy Stock Broking Limited, Lucknow

(Leading stock brokerage Company in India. deals with derivatives     and commodities related to finance sector.)

· Title


:
Investment pattern in various areas by karvy   (their behaviour regarding investment in various financial products and market strategy followed by karvy) during my summer training I studied the various investment policies and practices of Karvy Stock Broking Limited.)
OTHER SKILLS:
Proficient in computer applications such as Microsoft Office (Word, Excel, PowerPoint, Outlook) and Internet/Web Browsing, E-mailing, lotus notes, plus the following skills:
	Language Skills

	Reading

	Writing

	Speaking


	English

	Excellent

	Excellent

	Excellent


	Hindi
	Excellent
	Excellent
	Excellent

	Urdu
	Excellent
	Excellent
	Excellent

	Arabic

	Excellent
	Excellent
	Fair



	


PERSONAL DATA:

Date of Birth



: 12 April 1986
Marital Status



: Single
Visa Status                            

: Employment Visa  
CHARACTER REFERENCES:

**Available upon request**
          I hereby declare that above information are true and correct as best of my knowledge and belief. I hope that above written details will suit to your requirement .I will be grateful to you if you give  me a chance to work under your kind control.
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