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Career Objectives

To pursue a challenging and growth oriented career in an organization that offers opportunities to learn and grow by delivering results.

Career Summary                                                                                                      

11+ years experience in various areas of accounting along with managerial experience Trading, Tourism and Air ticketing industry.
· Rich experience in financial planning, analysis and accounting principles
· Admirable capacity to improve and maximize overall business and finance function

· Experienced in keeping the records of daily financial transaction and analyzing the financial aspects of organization

Personality traits:-

· Strong analytical and problem solving skills

· High trustworthy, discreet and ethical

· Innovator with creative skills and experiences to improve overall business

· Multitask ability

· Keen observer ability

Technical Skills:-

· Well Versed MS office (MS Word, MS Excel, MS Power point)

· Experienced Worked in Tally ERP
· Well Versed Finac Accounts Package (Like Peach tree Software)

· Outlook Express
· All other Basic Knowledge

Work Experience

TRADING – Import and Export - THAILAND (OCT’12 to DEC’14)
Designation
:    Senior Accountant and Branch In charge.
Responsibilities:

· Assisting internal & External Audits.

· Participate in developing long term plans and financial models to improve planning and budgeting.

· Perform review at month end and prepare monthly reports to board of directors.
· Inventory Management

· Calculate labor, overheads and Material costs
· Budgeting, Financial reporting, forecasting and analyzing multi currency operations.
· Knowledge of International Import and Export legislation.
· Giving advice, guidance and support on all financial matter to the company directors.
GREATWINGS TOURISM LLC – Tourism & Air Ticketing - DUBAI    (JUN’06 to SEP’12)
Designation
:  Senior Accountant and Administrative Manager
Responsibilities:
· Managed all financial transactions and maintained all records.

· Reconcile  Bank ledger, Creditors ledger, Debtors ledger
· Prepare Balance sheet, financial Statements with adjustment entries.
· Preparing periodic reports to compare budget costs and actual costs.
· Maintaining and examining the records of government departments.

· Valuation of company’s assets and liabilities.

· Assigning entries to proper accounts

· To maintain Bad debts.

· To maintain the status of Funds.
· Performing weekly and monthly closing and creating chart accounts

· Check the accuracy of invoice and payroll transactions.

· Prepare Depreciation, revaluation and disposal accounts.

· Prepare all payable and receivable when finish final accounts.

· To maintain leave salary and Gratuity.

· Prepare the deposits and Investments accounts.
· Oversaw all tourism projects and prepared timesheets for same

· Coordinated with various departments and developed effective tourism products

· Administrated online travel booking and its associated tools

· Streamlined and confirmed all bookings and communicated to clients on all medical and luggage issues.

GREATWINGS TRAVELS PVT LTD (IATA) - Chennai (India)  (May’03 To Mar’06)
Designation
:   Accountant

Responsibilities:

· Preparation of Journal book entries to cash & Bank books, sales and purchase register etc.,

· Preparation of monthly financial reports, monthly petty cash expenditure details, overall due status, refund statements and BSP payments.
· To maintain daily reports.

· Preparation of Bank reconciliation statements.

· Maintaining the Debtors Ledger.

· Preparation of Staff attendance and maintain the leave records

· Maintain and verify the TDS accounts

· Preparation of monthly Service Tax details.

· Maintaining Stock register

· Dealing with Debtors and creditors, and preparing their Reconciliation statements.

· Maintain Debit note and Credit note register.

· Responsible for expenditure and collection transaction

· Assist the carrying of internal audit.

· Carried out various functions related with bank from loans to online banking

· Handling ledger accounts and keeping the check for any invoice or payments
· Avoiding outstanding expenses and manages the petty cash.

· Studying the reports given by auditors and submit to Management.

· Prepare the Payroll register for all over branch employees

· To maintain analyzing Budget control monthly and quarterly.
· Preparation of Trial balance, Balance Sheet and financial statements.
· Reconciliation all ledger

Education
· Bachelor Degree in Commerce from Bharathidasan University (India)  -   Mar’03
· Master Degree in Business Administration from Annamalai University(India) – Currently pursuing 


Personal profile

Sex

:
Male
Marital Status

:
Married

Date of Birth

:
30-08-1982

Languages Known
:
Tamil, Malayalam and English

Nationality

:
Indian

Visa Status

:
Transferable

References   :  This would be provided upon request.
This information provided in this CV is true to the best of my knowledge.

