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	Objective :-
	To join an organization with a progressive outlook that can offer challenge, dynamism and growth. Where I can Grow Professionally as well personally by utilizing my skill & Expertise. 

	Professional Experience 
	Worked at Infinium Associates as a HR Executive from January 2012, To June 2012.
Worked at Infinium Associates as a Sr. HR Executive from July 2012, To February 2013.

Working at Infinium Associates since February 2013 as Assistant Manager-HR 
Job responsibilities include
· Recruiting staff for the various client from Gulf Region and India as well, this includes developing job descriptions and person specifications, preparing job adverts, checking application forms, short listing, conducting preliminary interview as accordance with the need of client;
· Sourcing quality candidates profiles through various modes Like through Email,SMS,classified portal(Quiker,OLX)job portals (Naukri, Monster,Times job) Internal database, through referrals and headhunting
· Preparing  JD in accordance with the client requirement, Job specification and in-house resources,
· Drafting job advertisements and posting the same on various Job Sites like Naukri, Monster, Times Job, Careerage etc. And on various Social Networking website such as Linked in, Facebook, Google Plus, Bullhorn, Talent now, and various Gulf based classified Portal like Khaleej Times, Gulf News, Dubai Online Classified, ReqCloud etc.
· Coordinating with the Hiring Managers on their current requirements and regular Interaction for understanding the requirement and business needs.
· Ensuring the organization structure is aligned and suitably staffed
· Monitors the execution of well-planned induction program  to enable the new employees reach productivity levels faster
· Experience in Head Hunting, Cold Calling

· Designing and implementation of new and/or existing HR policies and systems aimed at attracting, motivating and retaining talent
· Assisting financial responsibilities like Financial Planning,        Budgeting etc

· Facilitates organisation with promotional events and Marketing & advertisement.
· Sending the weekly/Bi-weekly recruitment reports to the Manager. And follow-up with selected candidates on & after joining i.e. coordinating with client for complete joining formalities and maintaining long lasting relation with the candidate who has been selected and had joined different organization and thereby sorting out there grievances(if there is any as such)


	Working Experience :-
	Worked at HCL for as a CSE from August 2011 to Dec. 2011

Job Responsibilities include-:

· Interact with customers by phone, e-mail or online chat concerning various care issues,
· Generating Lead & up-selling opportunities within the customer care experience,
· Tracking and reporting of relevant customer care performance.
· Capturing and applying customer feedback
Completed Summer Internship at ITC, Market scenario of FMCG product & the customer satisfaction in respect of product price.

Worked for various promotional activities including Marlboro, Disney, PVR, Adlab Cinema etc. during my collage days.

	Curricular Achievements:-

	Awarded joint winner at school level quiz competition organized by Times group.

Represented my university at the cycling expedition from Pushkar  via Ajmer and Jaipur to Delhi.

Co-organized  National conference on Islamic Banking & Finance in New Delhi in 2011
Represented my School twice at state level Athletic championships.

Remained an active member of NCC all through my Intermediate Schooling.
Have leaded my batch for a year as Class Representative during my degree at JMI.
Successfully completed CWG’s training program.


	Educational Qualification:-
	Passed High School from St Dominic Savio’s  High School in 2006

Passed Senior Secondary From Jamia Millia Islamia in 2008

Passed Bachelor of Business Studies from Jamia Millia Islamia In 2011

Passed MA in HRM(Result Awaited) from Jamia Millia Islamia in 2014 

	

	Hobbies :-
	Reading, Sports, Traveling and love to meet people.

	Computer Skills :-
	Microsoft Outlook, Mozilla Thunderbird.

Microsoft Office (Word, Excel, Power-Point, Access)



	Language Known :-
	English, Hindi, Arabic and Urdu


	Personal Details :-
	Date of Birth:                                February 26, 1991.
Gender:
                                Male.
Marital Status:                              Unmarried.
Nationality:                                    Indian.


Reference  upon  request.

