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A Degree holder of Bachelor of Science  Major in Psychology. With  an excellent leadership and marketing communication skills. Competent, proactive, efficient and effective in the related field. Possesses outstanding skills in operating computer systems with expertise in Multimedia presentations. Knowledgeable in administering and interpreting Psychological tests and Projective techniques.

Educational Background:

Tertiary
Bachelor of Science in Psychology



St. Joseph’s College



295 E. Rodriguez Sr. Blvd.,Quezon City, Philippines


2005-2009

Secondary
Divine Word College of Laoag



Ilocos Norte, Laoag City, Philippines


2001-2005

Primary
Mariano Marcos State University



Ilocos Norte, Laoag City, Philippines


1995-2001

WORK EXPERIENCES :
PSYCHOMETRICIAN (September 2014- November 2014)
Mariano Marcos Memorial Hospital and Medical Center
Batac City, Ilocos Norte


Competencies :
· Determine the abilities, skills and knowledge needed to do the job and create the specifications of the test;
· Provides data analyses on the the test results as well as conducting validity and reliability studies;
· Administer, interpret and scores neuropsychological tests and monitors all data collection.
· Maintain client and employee records, file completed folders and order additional testing protocols and testing materials as needed.

· Review and ensure timeliness, accuracy and availability and security information 

· Perform other duties as assigned.
MARKETING COMMUNICATIONS OFFICER ( September 2011 – February 2014)

Robinsons Land Corporation
Ilocos Norte, Philippines


Competencies :
· Identify,establish and monitor internal and external marketing and communication policies procedures and practices to effectively generate income in the market place and enhance community understanding of issues and needs

·  Internal and external marketing tools and strategies
· Implementing internal and external marketing tools and strategies
· Ensure all personnel are genuinely conveying and strengthening the endorsed corporate image and marketing message

· Works collaborately with other departments to provide event planning, coordination and administration

· Monitors and assist in planning effective delivery of key events and activities both internally and externally

· Analysing and advising on opportunities for raising funds

ADMINISTRATIVE ASSISTANT (August 2010 – March 2011)

Ilocos Norte Electric Cooperative

Ilocos Norte, Philippines


Competencies :
· Maintains workflow by studying methods; implementing cost reductions; and developing reporting procedures.
· Creates and revises systems and procedures by analyzing operating practices, recordkeeping systems, forms control, office layout, and budgetary.
· Resolves administrative problems by coordinating preparation of reports, analyzing data, and identifying solutions.

· Provides information by answering questions and requests.

· Maintains supplies inventory by checking stock to determine inventory level; anticipating needed supplies; placing and expediting orders for supplies; verifying receipt of supplies.

· Completes operational requirements by scheduling and assigning administrative projects; expediting work results.

· Maintains professional and technical knowledge by attending educational workshops; reviewing professional publications; establishing personal networks; participating in professional societies.

· Contributes to team effort by accomplishing related results as needed.
GUIDANCE COUNSELLOR (July 2009 –March 2010)
Northwestern University

Ilocos Norte, Philippines 

Competencies:
· Adhere to and support board policy, school guidelines, administrative rules and directives. 

· Ensures availability to all students seeking guidance and counseling services.
· Advocate on behalf of the student and/or his/her family. Take all necessary and reasonable precautions to protect students.
· Facilitate outreach efforts to provide services to students, parents/guardians and staff. 
·   Understand, evaluate, and interpret academic performance data. Interpret information about students to the student, their parents/guardians, and staff
·  Implement individual and group counseling methods that are appropriate.
·  Conduct career and educational planning activities. 
·  Participate in in-service activities promoted by the university
·  Submit required reports promptly and accurately
·  Perform other duties as assigned by Administrator
PART TIME COLLEGE INSTRUCTOR ( July 2009 – March 2010)

Northwestern University

Ilocos Norte, Philippines


Competencies :

· Practice excellence in teaching and instruction. 

· Demonstrate evidence of professional growth and academic currency. 

· Carry out the responsibilities specific to his/her area, department and/or program. 

· Contribute to the College Community by participation in service activities. 

· Contribute to the local community by participation in service activities. 
TRAINEE GUIDANCE AND TESTING CENTER (May 2009)

Divine Word College 

Laoag City, Philippines


Competencies:

· Identifies and selects tests, in coordination with the Guidance Director that must administered.
· Setting the schedule of testing services either individually or by group.
· Administers corrects and interprets tests results.
· Provide counselors with the result of tests to be of aid for counseling, placements and other relevant concerns.
· Encodes and makes summaries of test results for future references
· Prepares testing materials and other materials necessary to carry out testing activities.
· Keeps tests materials and tests results.
TRAINING EXPERIENCES:

· Student Trainee at the Guidance Office  

(November-March 2008-2009)
St. Joseph’s College, Quezon City CAS and Department
· Student Trainee at the Human Resource Department

(March 2008)

St. Joseph’s College, Quezon City
SEMINARS ATTENDED:

· Beyond Service Interactions Skills Program

Robinsons Ilocos

July 12,2012

· Lease Marketing Summit 2011

Crowne Plaza Galleria Manila

September 28,2011

· Psychological Association of the Philippines – Junior Affiliate
(November 2008) De La Salle University

· St. Joseph’s College 2008 Job Fair  Steering Committee Chair

· Conceptualized and Facilitated Team Building Activities  - St Joseph’s College, Quezon City  1st Semester 2008 
· Career Planing and Development Seminar 

St. Joseph’s College, Quezon City 

July 2008







