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CAREER OBJECTIVES
Looking forward for an opportunity in Finance Sector, where I can utilize my skills in a challenging environment by contributing effectively to the success of the organization and also for the improvement of my personal skills.


SYNOPSIS

· A dynamic Individual with 6.5 years of experience in Finance and Auditing Section of Construction & Contracting Company, College and Church.

· Comprehensive exposure in Accounting.

· Abilities to facilitate organizational growth, team building, team management and motivate leadership

· Abilities to create Inter Personal Relationship and socializing skills
· Good communication skills

· Positive thinking 

· Dedication to work


ACADEMIA
2011
MBA – Finance & Marketing from Hindustan University, Chennai, T.N, India

2007
Bachelor of Commerce (Accountancy), Gujarat University, Gujarat, India
2007
CA P.E-2 (Second Group), ICAI, Ahmedabad, Gujarat

2005
CA P.E-1, ICAI, Ahmedabad, Gujarat

CAREER CONTOUR
CONTRACTING CO. DOHA, QATAR
· Period : October 2012 till date
· Role : Accountant
· Responsibilities: 
· Recording and Verification of Receivables and payables
· Recording of suppliers’ Invoices
· Preparation of Purchase Bill, Payment Memo, Journal Voucher, Purchase Voucher & Debit Memo, Bank Transfer Letters & Cheques
· Reconciliation of the suppliers Statement with Company Ledger
· Monthly Bank Reconciliations.
· Booking of Letter of Credit Payments

· Verification of Settlement of Staff & Labours as per Labour Law.
· Booking of Inter-Company expenses

· Allocation of Expenses for various sites
· Dealing with the suppliers.

· Preparation of Weekly fund position and Reporting to Chief Financial Controller and Accounts Manager
HINDUSTAN UNIVERSITY, CHENNAI, TAMIL NADU, INDIA

· Period : January 2011 to October 2012
· Role : Accountant
· Responsibilities: 
· Familiarization of Finance Policies
· Preparation of Cash book
· Preparation of Invoices

· Receiving and disbursement of Cash

· Preparing accounts for the Research & Development.

JERUSALEM MAR THOMA CHURCH CHOIR, KOTTAYAM, INDIA

· Period : May 2008 to April 2010 
· Role : Treasurer
· Responsibilities: 
· Handling of liquid Cash 
· Writing of Ledger Accounts

· Preparing of Balance Sheet

· Preparation of Income & Expenditure 

· Preparation of Bank Transactions

· Disbursement of Cash

· Finding out sources of Funds for various expenses.
GEORGE & SHAJAN CHARTERED ACCOUNTANT FIRM, KOTTAYAM, INDIA

· Period : May 2007 to May 2008 
· Role : Auditing Staff (Trainee)
· Responsibilities: 
· Analyzing the Accountant Statements like Balance Sheet & Profit and Loss account

· Bank and Company Audit
· Filing of Tax papers & Returns
· Understanding the Accounting Standards


IT FORTE
· M.S. Office (XP, 2003, 2007 and 2010)
Comprehensive skills in M.S Excel for reporting, making calculations, use of basic pivot table, grip in general commands of the excel.
· Microsoft Dynamics Great Plains (G.P) – Accounting Software (ERP)
· Receivable Module

· Payable Module

· Bank Module

· Tally (General Accounting Software)
· Profit 6.5 & Profit Plus (Accounting Software for Colleges)
· Kaikaran (Accounting Software for Church)
· ISM Gist (Multilingual Software)
· Pagemaker 7
· Adobe Photoshop 7 & CS2
Familiar with both Linux (Ubuntu) and Windows (XP and 7) Operating System


PERSONAL DOSSIER
Sex


: Male

Date of Birth

: 24th May, 1986

Marital Status

: Single

Nationality

: Indian

Languages Known
: English, Malayalam, Hindi, Tamil
Declaration:

I hereby declare that the above furnished details are true to the best of my knowledge

Ajman, UAE 
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