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OBJECTIVES:   To find a challenging and rewarding job that is fulfilling

                               in terms of career and personal growth and be an asset

                               to the company and meeting its business  goals and objectives

                          :   To be of service in your Company.

                          :   To work under pressure.

                          :   Can manage with my own decision

SKILLS:

                          :  Three years experience in Retail sales.

                          :  One year experience in Clerk

                          :    Knowledge of MS Word, MS Excel, Internet, email.

                          :    Fluent in English, Tagalog, basic Arabic.

WORK EXPERIENCE

COMPANY     :   GO SPORT - RETAIL CORP LLC (DUBAI WORL)

POSITION       :    SALES ADVISOR com CASHIER

PERIOD           :    NOVEMBER 2012 -TILL DATE

                             :    Courteous Customer Service as per Company Procedure

                             :    Cash Handling/Petty cash

   :   Filing/ Record keeping 

   : Cash Handling, Card Transactions

   : Achieving daily targets

   : Pricing and checking items availability

   : Ensure merchandise in an accurately and ticketed and priced according to  company policy.

COMPANY      :   FASION ZONE

POSITION        :    SALES ASSISTANT (Dubai, U.A.E)

PERIOD            :    JUNE 2011 -OCTOBER 2012

                            : Courteous Customer services per Company Procedure

                            : Receiving Deliveries

                            :  Ensure to promote all merchandise and up selling suggestive of the product

            :   Ensure merchandise in an accurately and ticketed and priced according to   company policy.

COMPANY
    :     (SSS (SOCIAL SECURITY SYSTEM), Valencia City Bukidnon, Philippines)

PERIOD
    :     NOVEMBER 2009 TO MARCH 2011

                      :    Delivering Documents to Clients at the Counter

                      :   Filing, Record-keeping.

                      :   Assisting Clients at Counter, in Filling up required Forms 

EDUCATIONAL QUALIFICATIONS

· Associate of business Information Management-2008
· Associate of Computer System  And Networking Technology-2009
· Knowledge of MS OFFICE(WORD,EXCEL,POWERPOINT) 
PERSONAL DETAILS:

DATE OF BIRTH


:
14-March-1989

MARITAL STATUS


:
SINGLE

LANGUAGES KNOWN
:
ENGLISH, TAGALOG, VISAYA 

NATIONALITY


:
FILIPINO

I affirm that the above information is true to the best of my knowledge and belief.


