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Objective
Seeking a challenging position in your esteemed organization which will enable me to utilize my skills, knowledge and relevant Finance / Accounts experience to achieve organizational objectives and provide opportunity for professional growth.
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Experience Summary
	Accounts Receivable Management


	Payable Management

Payroll of Employees
	Monthly Reporting

Bank Reconciliations


	Budgeting & Controlling

Treasury
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Skills Summary
	Knowledge About ERPs, 

Services & Manufacturing Business
	Tally, MS Office, 
Good at Spread Sheets ( MS Excel)
	Good  Communication skills

Strong Conceptual Skills
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Professional Experience

	Position Held (Current)
                          :
Organization                                                  :

Reporting to                                                  :
Duration                                                         :
Company Profile                                           :

Responisibilities                                           :                                            
	Senior Accountant (Treasury).
MH Dadabhoy Group of Companies, Karachi-PK
Director
August, 2005 Till date.

Cement Manufacture, Electricity supply & paper bags
Managing complete treasury department
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· Handles receipt, disbursement, banking, protection and custody of funds, securities, and financial instruments. Forecast for future financial decisions and positions with Group Management. Advises management on investments and Expenses.
· Prepares and interprets financial reports & bank reconciliation statements. Develop policies for debt collections. Overall account collections and credit extensions. Analyze all financial records to audit past actions Recruit, train and manage team members.
· Managing daily cash balances and Banks; ensuring that a company's cash flow is adequate to allow it to operate effectively; forecasting cash payments and anticipating challenges arising from limited cash flow; making decisions on company finances, for example, the funding of company operations; creating solutions to new financial challenges by applying financial/treasury knowledge; liaising with other departments, such as tax and accountancy, sales & Marketing, Legal and Factory Production on a range of payment issues; taking responsibility for, and supervising the work of, more junior members of staff; attending board and senior management meetings;
	Position Held

                       :
Organization
                                       :

Reporting to    

                       :
Duration                                                       :

Company Profile                                         :

Reaponsibilities
                                       :

	Accounts Officer (Main Accounts).
Adam Sugar Mills Limited, Chishtian, PK
Manager Finance
July, 2003 To July, 2005 

Sugar manufacture
Mention below
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· To deliver cheques to respective persons / representatives and keep record. Reconciling monthly creditors control accounts for all entities. Generating weekly sales reports, banking and other related. Issuing monthly statements of sales & purchase goods.

· Reconciling of customer accounts processing orders. Get cheques signed by the competent authority. Updating of  Bank / Cash Book,  (daily Basis). Generating trail balance. Accounts reconciliations & Expenses allocations.  
	Position Held

                        :

Organization

                        :

Reporting to          
                        :

Duration

                        :                        Company Profile
                                        :

Responsibilities                                            :
	Assistant Accountant.
PAK Polymer (Private) Limited, Karachi-PK
Manager Finance
June 1992, to July 2003 

Plastic automotive parts manufacture
Mention below
	


· Maintain record of the following books, (Manual Basis).  

Cash book, Customers ledger, Petty cash book, Trial balance, Purchase book, Bank book, Sales tax invoices & molding book.
	Position Held

                        :

Organization

                        :

Reporting to          
                        :

Duration

                        :                        Company Profile
                                        :

Responsibilities                                            :
	Auditor Junior (CA Articleship).
Rao & Company Charttered Accountant

Manager Audit
1989, to 1992 

Audit  services.

Mention below


· Completed 3-Years CA Article ship as “Auditor (Junior)” done audit of various Limited and Private Organizations in the city and out of city. 
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	Education
	Specialization
	Qualification Status

	Masters In Arts
Bachelor In Commerce 
Diploma

Short  Course
	International Relation
Accounting and Commerce
Information Technology
MS-Office
	Cleared
Cleared
Cleared
Cleared
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Other Achievements

· On hand practical experience of using various automated accounting packages and ERP Data Base 9i & Application 11i & Ms-office.

· Coordinating IT department in implementation of Audit Software.
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Personal Profile

Date OF Birth 

:
15th August-1969


Nationality 

: 
Pakistani


Visa Status 

: 
Visit Visa



Religion 

: 
Islam
[image: image11.png]


[image: image12.png]












