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OBJECTIVE

· Looking for a challenging position in the filed of Office Work or a professional organization, with an opportunity for professional growth and skill development. 

· A challenging and rewarding career in the field where teamwork, enthusiasm, initiative and hard work will lead to increase responsibilities and advancements. 

PROFESSIONAL EXPERIENCE

SCOPE

· The Information Technology Manager reports to the Senior Administrative Officer and manages and provides hardware and software maintenance, training and consultation, and recommendations about future planning and development of resources. Providing these services in an effective and efficient manner will ensure maximum access to and implementation of

· Technology services and resources.

A GSM Rollout Services Provider   engaged in IT Manger of BTS stations for Axel Engineering Behalf  of WA RID 
March 2008 to till date



                      Manager IT
                                      




Axel Engineering Behalf of WARID Telecom
RESPONSIBILITIES

(Major responsibilities and target accomplishments expected of the position including the typical problems encountered in carrying out the responsibilities.)
Manage information technology and computer systems

Plan, organize, direct, control and evaluate the operations of information systems and electronic data processing (EDP) Develop and implement policies and procedures for electronic data processing and computer

systems operations and development Meet with managers to discuss system requirements, specifications, costs and timelines Hire and manage information systems personnel and contractors to design, develop, implement,

Operate and administer computer and telecommunications software, networks and information systems

Control the computer systems budgets and expenditures Ensure technology is accessible and equipped with current hardware and software Main Activities  Troubleshoot hardware, software and network operating system Be familiar with all hardware and software Be familiar with network operating system Provide orientation to new users of existing technology Train staff about potential uses of existing technology Train staff about new and potential use Provide individual training and support on request Provide recommendations about accessing information and support Maintain current and accurate inventory of technology hardware, software and resources Information Technology Manager Monitor and maintain technology to ensure maximum access

Main Activities

Troubleshoot all technology issues

Maintain log and/or list of required repairs and maintenance

Make recommendations about purchase of technology resources

Research current and potential resources and services

Provide network access to all staff and students

Install work stations

Connect and set up hardware

Load all required software

Provide network accounts and passwords as required

Monitor security of all technology

Install and maintain Foolproof and passwords

Input and maintain IP addresses

Advise staff of security breach and/or change in password or security status

Ensure installation of lock out programs

Identify and prepare hardware for disposal when appropriate

Ensure hardware is stripped and secured before disposal

Perform other related duties as required during working hours
A GSM Rollout Services Provider engaged in Site Acquisition of BTS stations for Warid & WA teen 
         03/2006 to 04/2008                                                                         Project Manager Assistant (Site Acquisition)
                                                                                                                               Acute Cellular Service Sub-Con 








During the stay my main responsibilities were included:

· Identification  on BTS candidate sites along with customer RF team

· Discussion with the owners to explain the require Preparation of the preference list of options with report of acquisition emends.

· Space ownership verification for the selected candidate site 

· Be associated with customer personnel for commercial negotiations & finalizations. 

· Agreement with the owner of the customer guidelines for the selected candidate site.

· Site Survey 
· Site Engineering

· Preparation of site-specific drawing (Site layout plan & Site layout report). 

· Site survey and inspection report will be provided for all the candidate sites but the site engineering will be done for the selected candidate site only. 

· Structure analysis report.

· Structure Analysis  of existing structure 

· Certification for stability by certified structure engineer for the selected candidate. 

· Structural design of foundation and drawing for tower and DG for the selected candidate.

· Detailed layout plan showing position of tower, shelter, DG and earthling pits location. 

·  Design of tower, shelter, DG foundations taking into account the site layout and space availability.

· Issuing final approved construction drawing along with BOQ and bar binding schedule. 

· Issuing & Managing Purchase orders, invoices and Quotations. 

· Price Negotiations. 

· Settlement of Variation Claims. 

· Planning, Monitoring & Scheduling of Data Flow & Resource Utilization. 

· Site Allocation to contactors. 

· Evaluation of sub-constrictors, performance for future dealing, categorization etc. 

· Handling Day-to-Day issues. 

To evaluate different contractors on the tender level of the civil\construction projects.
 Makes sure that contracts are covering all the required SOW of different departments.
Responsibilities:

1.To ensure time line compliances of all allotted site.
2. To ensure extensive quality assurance of allotted sites.
3. To address all issues arising at site.
4. To ensure all unresolved issues are escalated to supervisors swiftly and properly.
5. To assist in complete documentation of in progress sites, PAT documents and OIL clearances.
6. To improve managerial skills through interacting in knowledge enhancing exercise and practices.
7. To ensure the site suitability and stability based on technical ground.
Responsible for qualitative and quantitative erection supervision of GSM towers. Construction supervision of civil work of more than 42 scattered site of Phase II & 25 Delta sites in North region of Warid Telecom (Pvt.) Ltd. Along Civil works, supervised the activities like tower erection, tower paint, electrical panels’ installation, Genset installation and commissioning, A/C installation in BTS room, Main power installation,
Grounding of tower, BTS room, Genset and all indoor/ outdoor equipment etc, Up to date periodic progress reports, maintenance of record, regular site visits to monitor activities, taking related technical decisions and periodic progress reporting to higher management.
Monitoring build out activities of all the sites, supervising O&M (operation and maintenance) of already built sites, Supervising the PAT (Preliminary Acceptance Test) activities of all the Phase I North Region site along with OIL (Outstanding Item List) inspection, Monitoring the Alarms Test activity along with BSS team for Phase I sites, dealing with the local and international contractors especially Ericsson International (One of the world top ranking vendor in the field of GSM).

ACADEMIC CAREER 

 Professional Education Information 

· BSCS. Bachelors of Compute Science (Honor) 
University of the Preston  

· I.Com Intermediate in Commerce 

Punjab Board of Technical Education, Lahore 

· Matriculation  (with Science)
· Board of Secondary Equitation Multan 

ACHIEVEMENTS 

· “Letter of Appreciation” on conduction following course in University of the Punjab. 

· Computer Application 

· Flash, Coral Draw, Adobe Photoshop , Dream Weaver, Front Page and Xml 

· Language C++

COMPUTER SKILLS

Programming Languages 

· Management and supervisory skills(ability to install and administer computer hardware, software and network team building skills analytical and problem solving skills decision making skill effective verbal, presentation and listening communications skills effective written communications skills computer skills including the ability to

· Operate computerized accounting, spreadsheet, word-processing, and graphics
Software Package 

· Ms. Windows 98/2000/XP/ Professional

· Ms. Word

· Ms. Excel

· Ms. Power Point

· Internet & Email Posting & Drafting 

CURRICULUM ACTIVITIES 

Cricket , Traveling & Book reading, Net Surfing & Exploring Software,  Learning new software. 

LANGUAGE 

Urdu, Punjab , Saraiki, English. 

PERSONAL INFORMATION 


Date of Birth 

:
September 09 , 1978


Religion 
                  
:
Islam 


Domicile 

:
Punjab 


Marital Status 

:
Married

Nationality 

:
Pakistani 

REFERENCE                    Available on request

