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CAREER OBJECTIVE   
A position in an organization where I can utilize my professional experience and people-oriented skills to develop and promote a positive work environment and to assist the company in achieving goals.
EDUCATION 
· MASTER OF BUSINESS ADMINISTRATION                                             

AMC College (Bangalore University)
(2011 to 2013)

·  B.Sc ELECTRONICS AND COMMUNICATION SYSTEMS                      

CMS College (Bharathiyar University)
(2007 to 2010)                                                
PROFESSIONAL EXPERIENCE

[ 1.8 Years of overall experience ]
  Immigration Co-ordinator (HR) (NOV 2013 to SEP 2014)
  Accenture Services Private Limited, Bangalore 
  Key Result Areas:

· Finalizing the documents of the applications of various employees who are initiated for H1-B extension in the RMSC tool
· Process of submitting the documents for the GCP (Global Career Program) clearance and confirming approval from them
· Procurement of LCA (Labour Condition Application), LCA posting and Publishing of LCA in the LIVE page
· Document preparation and submission of the documents for the legal review with the India Fragomen and the US Attorneys
· Process of filing of the application with USCIS (United States Citizenship and Immigration Services)
                        Tools used: RMSC Tool, Siebel, Microsoft Outlook, Trustforte, LCA Repository, NOT LIVE, IHP
  Marketing Executive  (DEC 2010 to OCT 2011)

  SMS Prints, Bangalore    

  Key Result Areas:

· Meeting clients and discussing about the products and services and fixing the deal
· Arranging the effective distribution of marketing materials like  ID cards, Brochures, Business Cards, Invitation Cards, Letter Heads
· Achieving monthly targets and managing a good relationship with the clients and customers
· Maintaining and updating customer databases
FIELD OF INTEREST

· Human Resource Management and Development
· Sales and Marketing
· Office Administration
SKILLS

· Professional experience of 10 months in US H1-B Visa Extension Process, Customer Relationship Management and Problem Solving
· Fair knowledge of handling HR Functional areas, Recruitment, Human Resource Management and Development
· Ability in resolving customer queries through frequent interactions, providing timely updates of the process and giving correct feedback to customers
· Ability to build relationships, internal capability in risk taking,  grasping new things quickly, flexible attitude,  work more in team and good approaching mentality
· An individual with good approach and tactics to achieve targeted goals
TECHNICAL FORTE

· MS Office, Adobe Photoshop, Siebel
ACCOLADES

· Participated in School level competitions
· Certification of participation in inter-collegiate management fest (Prayukthi 2012)

· Participation certificate in AMC Engineering College, HR Event “A National Level Management Fest” (TAKSH-2011)
· Tourism Club Certificate by the Director, Kerala Tourism
PERSONAL DETAILS

Date of Birth:
11th February, 1990

Languages Known:               English, Tamil and Malayalam
Nationality:                           Indian

Marital Status:
Single

UAE Visa:                            Visit Visa 
