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CAREER OBJECTIVE

To serve in a reputed organization in the managerial cadre in Accounts / Finance/ auditing departments, with an opportunity to implement my expertise and caliber to contribute into the consistent business growth of the organization and in turn my career development.

EDUCATION

Academic 

· ICAI Intermediate from Institute of Cost Accountants of India. (With 101 rank in all india level) 

· Master in commerce (M.com) Annamalai university, India.

· Bachelor of Commerce (B Com) Degree from Mahatma Gandhi University, Kerala, India.

Professional 

· Accounting Assistant Certificate from Tony C. Kallukalam Chartered Accountants.
· Cost Accountancy Final pursuing.

· Certificate of Professional Education Examination-(ICAI Intermediate) from Institute of Cost Accountants of India. 

Technical 

· 100 Hours Compulsory Computer Education in the Institute of Cost and Works Accountants of India.
PROFESSIONAL EXPOSURE

·  More than five years experience in Accounts / Finance/ Auditing along with profound expertise in computerized accounting system.

· Expertise in Internal Auditing in the field of NBFC (Non Banking Financial Company)

· Proficient in Computer programs such as MS Word, MS Excel, MS Power Point, etc.

· Technical awareness in most of the Operating systems like Windows Xp, Windows 2003 & 2008 server, Windows 7 etc.

EXPERIENCE DETAILS

	Firm
	Reputed Firm in India

	Position
	Internal Auditor  (July 2013 onwards)

	Reporting to
	Firm’s owner

	

	Firm
	MUTHOOT FINANCE LIMITED

	Position
	AUDIT EXECUTIVE ( 15.11.2010 TO 04.05.2013)

	Reporting to
	D G M  AUDIT

	Job Nature
	Engaged in  Internal Auditing

	
	

	Firm
	M/S KALLUKALAM & CO

	Position
	ACCOUNTS & AUDIT ASSISTANT  (02.05.2009 – 30.04.2010 )

	Reporting to
	MANAGER

	Job Nature
	Internal  Audit , E Filing


DUTIES HANDLED (Accounts Assistant)

· Maintaining major responsibilities of Book keeping, Managing Accounts payable, Accounts Receivable, Bank Reconciliation, preparation of payroll etc.

· Audit assisting of different type of business organization such as Proprietorships, Companies, and Trusts.                                                                                                                                                                    

· Recommend an appropriate tax structure for client to use in the most efficient way of holding asset.

· Computation of income tax of various assesses such as Individuals, Partnership Firms and Companies registered under Indian Companies Act 1956.

· Electronic filing of Income tax.

· Giving advice on a range of accounting aspects of various clients such as book keeping, ledger posting, auditing, and preparation of final statement.

·    Ensure compliance with relevant legislations and accounting standards of various clients.
·    Establishing smooth working relationships with internal/external clients and perform multitasking as required and adapt to changing environments.
· Led the team for Internal audit and drafted the respective audit reports of the following companies;

· Trading & services companies •  Other service industries
· Due diligence.

· Accounting for finalization.
DUTIES HANDLED (As Accountant)

· Manage the Accounts Payable function, supporting team members and tasks such as voucher preparation, payment selection, preparation of various company’s accounts etc.

· Perform month-end closing tasks (monthly activity reports, etc.) to ensure timely preparation of reports for Senior Management.

· Handle the end-to-end contracts management from tender plan to contract formulation with the knowledge of contract law, contract language, contracting terminologies and practices and interpreting manuals, policies, procedures and regulations.

· Formulate the complex and high value service and supply contracts by defining requirements; negotiating terms and prices; selecting contractor and monitoring contracts; having frequent contacts with senior management.

· Effectively communicate, negotiate and present the impartial summary and evaluation factors related to contracts. 

· Assess customer needs and satisfaction and meet quality standards for services. 

· Work with systems related to procurement, purchase, and auction sales along with supervising other contract compliance personnel.

· Receiving project information and making sure that all relevant documentations are incorporated prior to final decision.

· Conferring with engineers and concerned parties to discuss project and documents in addition to preparing documents and/or modifying schedules.

· Receiving details of initial project settlement and recording them in the relevant documents.

· Ensuring variation documentation requirements are met prior to incorporating them into the project.

· Implementing closing process of any document per procedure set out or approved by concerned party. 

· Adhering to any confidentiality undertaking and avoiding conflict of project interests.

· Sending and receiving of email messages.
· Answering telephone queries of clients, contractors and other parties

· Assist the general manager and chief financial officer in their correspondence when they are outside the country.

LANGUAGES KNOWN:
· English, Malayalam: Read, Write & Speak
·  Hindi: Read, Write.
PERSONAL DETAILS:
· Date of Birth    
24th march 1987  
· Marital Status:
Single
· Nationality:
Indian
· Visa status:                    Visit Visa

REFERENCE:

Professional references and documents will be provided on request.

DECLARATION

Hereby, I declare that the information and facts herein stated above are true to the best of my knowledge and belief.   
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