
Anil 
Mobile: Whatsapp +971504753686 / +919979971283
Email:  anil.221603@2freemail.com 
Karama-Dubai.
MBA qualified professional with proven work experience with various companies. Proven track record in
accounting, AR/AP, P/L, reconciliation, bank transactions, cash management, payroll, maintenance of book of
accounts, voucher, invoices, book of accounts management and financial statement preparation with strong
competencies in auditing and i have multi role experiance like admin, hr and legal work .Keenly interested to
work in a financial institution or any progressive enterprise to share gained experience, expertise and
leadership skills.
Strengths
+
Gulf-experienced Professional
+
+
MBA in Finance with Intensive Trainings
+
+
Adept in Tally Erp.9,Focus software
+
+
High Sense of Commitment
+
Qualifications
Master of Business Administration(MBA) - Finance
2013
Sree Chaitanya Institute of Management & Computer Sciences, Jawaharlal Nehru Technological University Hyderabad - Andhra Pradesh-India
Bachelor of Commerce(B.COM)
2011
S.R.M Degree college - Kakatiya University -Warangal- Andhra Pradesh-India
Career Snapshot
1) Worked as an Accounts Executive with Country Club Group
· Worked in Abu Dhabi (Feb-2015 TO Jul-2016)
·  Worked in Kuwait (Jul-2016 TO Sep-2016)
·  Worked in Qatar (Promoted as a Accounts and Admin Executive - Country Club Vacations WLL - Dec-2016 to Jun 2017.
	lob profile::
✓
	Cash n bank report preparation daily basis

	✓
	Weekly cash flow and projected cash flow statement preparation

	•/
	Monthly profit and loss statement preparation

	V
	Monthly budget Vs actual statement preparation

	s
	Bank reconciliation

	✓
	Inter branch reconciliation

	V
	Daily sales report sending

	V
	Bills payable, Bills receivable .Vouching and Book Keeping

	y
	Journal entries passing

	✓
	Cheques deposit into banks, Cheques issued to creditors

	✓
	Post dated cheques tracking

	✓
	Handled accounts payable and accounts receivable

	✓
	Prepared sales invoices

	■/
	SOA sending to debtors, ledger updating, Mails sending to debtors

	■/
	Communicating with overseas Agents and customers

	s
	Petty cash maintaining

	y
	Monthly and Quarter wise profit & expenses report preparation

	s
	Salaries, incentives preparation and distribution, related provision entries booking


Accounts & Finance Management Expertise Financial Statement Preparation Performance Driven & Excellent Team Player
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2) Asst-Accountant, - UNIVERSAL CORPORATION LTD;INDIA (Sep-2013-Dec2014) UNIVERSAL CORPORATION LTD is one of the distributing the products in India.
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S Handles accounts payable and accounts receivable ■/ Bills payable, Bills receivable and Book keeping S Cheques deposit into banks, Cheques issued to creditors ^ Income tax forms filling and submitted in income tax office S Prepaid sales invoices S Stationery work S Journal entries passing ^ All office related records and documents filled
Technical skills
	S Tally ERP 9,Focus Erp, Peachtree, Quick Books, Daceasy, Wings Accounting pro, MYOB, windows.7,Internet browsing.
•/ Diploma in computers, Ms-office, Ms-outlook.
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	Visa status
	: 15-Mar-2018

	Marital Status
	: Single

	Nationality
	: Indian

	Languages Known
	: English, Telugu & Hindi

	Declaration:


(I hereby declare that all the above-furnished information is true to the best of my knowledge).
Date:
Place: Dubai
(
Anil)
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