Gulfjobseeker.com CV No: 1329702
Mobile +971505905010 / +971504753686 

To get contact details of this candidates

Submit request through Feedback Link

http://www.gulfjobseeker.com/feedback/submit_fb.php
Job Objective:-
A respectable position which can give me an interesting, innovative and challenging working environment with targets & responsibilities that will utilize my education, professional skills and experience and offer scope for learning, advancement opportunity and looking for continuous professional development through teamwork and self expression.
Professional Synopsis:-
· A competent professional with over 2 years of service industry experience in the areas of Commercial Management for entire operations.
· Worked with Tata Sky Ltd. as Accounts Executive-Commercial.
· A strategic planner with expertise in designing systems & procedures and contributing towards improved performance, heightened productivity and enhanced internal controls. 

· Proficient in handling complete Commercial Management and MIS reports for Top Management.
· Hand on experience of working on SAP R/3 system in FI module.
· Excellent Analytical, Relationship Management and Communication Skills with proven ability in liaising with banks, financial institutions and regulatory authorities.

· Actively involved in submitting MIS reports to Management in handling Vendor Payment to local vendors, reconciliation of Vendor accounts.

Academic Accolades:-
· B.Com from Goa University in 2008.
Areas of Expertise:-
ISP/SSD Management:-
· ISP Payout Working.
· ISP/SSD’s Payment Processing.
· Submission of Annexure 4 to Finance.
· Quarterly Balance Confirmation & Reconciliation.
· Full & Final Settlement of Resigned/Terminated ISP’s/SSD’s.

· MIS – Cost Per Installation.

· Monthly Provision.

Employee Claims Management:-
· FSE’s/MDE’s Reimbursement working.

· Process Imprest Request.

· Employee Claims Processing.

· MIS – Employee wise Actual Spend.

· Recovery of Imprest & Staff Advance.

· Maintaining Tracker Sheet of Employee.

Career Highlights:-

Tata Sky Ltd.



















Sept’08-April’10
As Accounts Executive-Commercial:-

· Actively involved in submitting MIS reports to Management in handling Vendor Payment to local vendors, reconciliation0 of Vendor accounts.
· Handled a wide gamut of functions viz., Procurement, Inventory Management and control, MIS reports to Management. Vendor Payment. Management of defective materials/ Scrap.
· Based on daily / weekly stock report received from ISP and SFC, allocation of material to keep the stock levels as per company decided days of inventory.

· Daily Co-ordination with Team Leaders and ISP locations for timely submission of bills/invoices.

· 5 S philosophies maintained and necessary improvement methods followed/observed.

· Handled a wide gamut of functions viz., Procurement, Inventory Management and control, MIS reports to Management, Vendor Payment.

Work Experience-

· Worked with Chartered Accountant as an Excise-Trainee handling Excise Matters for Elsteel Modular Products India Pvt. Ltd from May 2010 to Dec 2010.
· Worked in Tech force Composites Pvt Ltd as Accounts Assistant handling all day-to-day accounts transactions from 03rd Jan 2011 to 31st May 2012.
· Worked in Royal Traders Pvt.Ltd, Rep.of Maldives as Accountant handling all day-to-day accounts transactions from 05th June 2012 to Aug 2013.
· Presently working in Resort Rio as Cashier Handling all Guest billing, MIS Reports, Menu Rates Changing, Cash Deposits, Prepare bills and present them to guest at the time of the guest’s departure, Settling all bills on departure, Operating the accounting software system, Maintaining cash book for shift transactions, Balancing the cash and close the shift,etc.
Training Program Attended:-
· Computer Applications. It covers MS Word, MS Excel, Internet, Email operations, PowerPoint Etc.
I.T Skills:-
· Well versed with SAP R/3 ver 4.6– FI module, various reports from SAP, Tally ERP 9, Quick Books, IDS Software, MS Word, and Office & Internet Applications.

Languages Known:-
English/ Hindi/ Marathi/Konkani.
