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Seeking a Senior Position in Procurement.
I have overall 12 Years plus Experience in Procurement and Logistics.  
PERSONAL DOSSIER

· Name : Khalid Al Majid

· Date of Birth : 01/01/1979

· Marital Status : Married (One child) 
· Nationality : Pakistan (Born and raised in UAE)

· Languages: Fluent in speaking and writing in English Arabic Urdu and Persian (Balouchi) 

· Height : 5’ 8”

· Color : Fair 

· Visa Status : Employment Visa (NOC Available) 

CAREER DETAILS
· Successfully developed Vendors by Global Sourcing from China, Taiwan, Japan, UAE, India, USA, Singapore etc...

· Core competence in developing multifunctional, innovative, value added, cost effective, eco-friendly purchasing solutions to meet various specific needs and requirements of customer.

· Adept in product / process development and documentation of sample matching for international as well as domestic market.
· Proficiency in formulating sourcing strategies, vendor identification / development and analytical assessment to strengthen effectiveness. 

· Customs and Ministry of Finance (HS Codes) responsible, Clearing and delivering goods from customs to destination by means of Online (Mirsal II) and applying for exemption online.
· Clearing and following up with consignments from the point of loading to point of destination.

PROFICIENCY OVERVIEW 
Planning / Procurement/Logistics
· Formulating and implementing the strategies for procurement of Raw materials and consumable items consideration with the lead time requirements.     

· Managing the overall procurement of items such as raw materials and machine parts including maintenance of minimum stock level.
· Coordination with Marketing and Sales department to fulfill their requirements in terms of purchasing. 
· Budgeting and planning the funds for procurement and sourcing of materials ensuring optimum utilization of materials, maximum cost savings & meeting anticipatory orders for monthly sale.
· Arranging transportation for certain consignments which are cleared from customs to the factory. 

Vendor Management

· Identifying and developing potential vendors / suppliers for achieving cost effective purchases of materials; achieving reduction in prices by negotiating skills and timely delivery.

· Assessing performance of the vendors based on various criterions such as percentage for rejections, quality improvement, timely delivery, credit terms etc.

· Following with vendors for timely deliveries, release schedules, quality checks and timely payments.

CAREER / WORK EXPERIENCE 
Al Fatah Mechanical Eng. Works. LLC
Worked as a purchasing assistance for the period of 6 months as a trainee.

Helped the senior purchaser in processing the documents (From August 2000 to May 2001)

Al Shaheen Group.
Worked as a purchasing and sales responsible for the transportation and heavy trucks division for 6 months.

Main responsibility was to purchase vehicle spare parts for Heavy Vehicles and Light Vehicles and Lend out heavy vehicles on Rental Hire basis. (From February 2004 to August 2004) 
Falcon Technologies International (FTI), (Ras Al Khaimah – UAE)

Worked as a Purchasing Officer in Procurement, Planning and Logistics dept. from the year 2004 to 2011

Also worked as a Customs clearance representative to clear shipments from Dubai customs. 
I was looking after the Import and Local purchase for the DVD Manufacturing plant. 
Purchased items such as Sales accessories, Marketing accessories, Kitchen Items for the Company Kitchen, Spare parts for the company vehicles and Operating machines, Advertising in magazines and news papers for the company. Coordinating with retail divisions for transportation purposes. 

I was reporting to Purchase Manager and COO (Chief Operating Officer).
RAK CERAMICS P.C.S (Ras Al Khaimah – UAE) 
Worked as Purchasing Executive from the year 2011 to 2013

My responsibilities were to look after the import purchasing for the raw materials and sales accessories for the Sanitary Division. Also worked for retail divisions of the company of sales offices such as in Abu Dhabi, Dubai, Sharjah etc.. worked for procurement of the company Kitchen for staff canteen. My reporting was to CPO (Chief Procurement Officer) 

Porcellan LLC (Abu Dhabi – UAE)
Working as a Procurement Officer from the year 2013 till now. 

My responsibilities are to look after purchasing for the electrical items, packaging items, consumables, heavy and light vehicles spare parts, marketing events, sales items, design department items, Grocery items and other various departments. 

I am reporting to Director of Operations. 

References for Vehicles spare parts:

KANOO MACHINERY – Mr. Ovaes – 052-8452967 

FUTTAIM MOTORS – Mr. Faisal – 056-2257740

GALADARI MOTORS – Mr. Remon Kamal – 056-6561982

OVERALL 11 YEARS EXPERIENCE IN PROCUREMENT AND LOGISTICS
Purchase Executive / Planning coordinator / Logistics. 
Accountabilities:
· Managing Procurement for consumable items, New Vendor Development, Supply Chain, Import, Material etc.

· Procurement of Raw materials, Printed materials and other consumables from national as well as International Market.
· Supporting new launches, periodic Vendor Audits and testing of raw material.
· Responsible for Vendor selection, development, evaluation and negotiation.
· Shortcut quality issue with vendor by RCA (Root Cause Analyze).
· Coordinating with Sales & Marketing Team for placing purchase orders and new product launch.
· Collaborating with International Marketing Team to understand client’s specific requirements of their jobs, critical areas & customer feedback.
· Clearing and delivering the shipments from Dubai Port and Customs Authority
· Coordinating the customs authority for the right time of shipment arrivals (ETA) and making assurance to clear and deliver them at factory on the required date. 
Projects details:
· BTR (Break Through Re-Designing) Project in which saved around 25,000 USD for the company in year 2010
· Warehousing projects which includes in timely delivery and coordination with certain departments to make sure the forecast does not gets interrupted. 

· Planning project of forecasting to production department and maintaining stock level so that the production does not effects. 

· Attended ISO 2008 Quality management System and certified for the same. 
Scholastics

· All qualifications
· High School Graduate.
· Well known knowledge of Dubai Customs and rules regulations (6 Years Experience)
· Could not complete college due to father’s low wage and job loss. 
· Passed a General Knowledge test by 85% conducted by United Nations Organization.

· Knowledge in 6 Sigma project.

· Conducted CPP (Certified Professional Purchasing) 
IT SKILLS: 
MS Office (MS-Word, MS-Excel), 
Lotus Notes,
 Orion ERP System, 
SAP ERP System, 
Microsoft Outlook and Internet Applications.
DECLARATION

I hereby declare that the above information is true & complete to the best of my knowledge.

