4 Years E-Travel Experienced Accounting  professional with a total of  11 years of experience in all aspects of accounting and financial management,
DETTO
DETTO.221776@2freemail.com 

Dear Respectful Manager,

Good Day

Enclosed is my resume outlining my skills, abilities, experience and education. As you can see, My education, experience, and track record that clearly demonstrates my qualifications to contribute in a major role at your company.

As you will note on the enclosed resume, the breadth of my expertise covers a wide area of responsibilities. I am a hard-working, ambitious leader and motivator. I am recognized for flexibility, adaptability, and for a high degree of expertise in Accounting field.

Though my resume is detailed and comprehensive, it cannot fully demonstrate the manner in which I have achieved success. Character, personality, and the ability to work in a team environment can be demonstrated in a personal meeting. I would welcome an interview at your earliest convenience. 

Thank you for your valuable time in reviewing my qualification. I am certain that I would become a valuable addition to your staff. Should I measure up to your standard you 

Hoping for your positive response.

Sincerely,

Abu Dhabi,U.A.E.

CURRICULAM VITAE


CAREER OBJECTIVE

To work as a dedicated accountant in your reputed firm to deliver the best of my performance and hard work through the successful way to impart knowledge for the betterment of the firm.

I have specialized in the working of “Trial balance, Trading Account, Profit & loss Account, and Balance sheet (especially in the dealing of Debtors & Creditors as well as inventory) and I can deal with all types of Accounts.

I am an enthusiastic, methodical, hardworking accounting professional who enjoys being part of a successful and productive team. I am responsible for the administrative effectiveness of company accounts, and daily operations of the business. Also I am flexible, emotionally mature and adaptable individual with good communication skills and a good eye for detail.
WORKING EXPERIENCE  IN  U.A.E.:- ( 4 Years )
· Presently working as  The Accounts Manager  in Al Ain Oasis Holidays Group, (having 3 Branches) at  Abu Dhabi, Ajman & Mussaffah ( Since April, 2011 )
· &  Also taking care of the Accounts  in one of our sister concern named  Al Ain Design & Printing, Abu Dhabi.
Job Description

· On daily basis will be responsible for invoicing, daily sales reports, refunds, cash payments, bank deposits, receipts & cash reconciliation and closing. 

· Weekly provide AR Aging Report, AP Report,  Cash Flow Report, BSP Reconciliations and Collection Follow-ups. 

· On monthly basis will be responsible for:-
- Monthly Payroll accounting, 
- Making provisions for leave salary, indemnity, air tickets and other staff benefits, 
- Making other provisions and prepayments as required, 
- All GL accounting, 
- Inter-company reconciliations & Bank reconciliations, 
- Depreciation, 
- Sales & Margin Reports for Head office & branches, 
- Monthly closing and monthly Financial Statements, 
- Liaison with external auditors, bankers and other regulatory authorities as and when required.

WORKING EXPERIENCE  IN INDIA:- ( Over  8 Years )
· Five years experience as the ‘Senior Accountant’ in GoldLand Jewellery Pvt Ltd., (with 3 Branches) Chavakkad, Thrissur – Kerala. 

· One year experience as a “Senior Accountant cum Audit Assistant” in an audit firm (M. Vijayagopal B.Sc., F.C.A, Chartered Accountant, 1-E, Enarc Apartments, Marar Road, Thrissur.)

· Two years experience as an ‘Accountant’ in Joy Associates (A registered Firm of Accountants, Auditors and Tax Practitioners, Vatanappilly, Thrissur)
· Worked for two months., to order the accounts in a wholesale jewellery at Kunnamkulam, Thrissur.
· Three months experience as the ‘Accountant’ in Private Bus Operators Association, Thrissur.
· And also worked as an ‘Accounts assistant’ in Sidhartha Regency, Thrissur for a short period.   

ACADEMIC QUALIFICATION

· B.Com, (from University of Calicut, Kerala) 1997 - 2000.

(Specialization: Advanced Accounting, Management Accounting & Cost Accounting) 

· Pre-Degree (from University of Calicut) 1995 – 1997.
· S.S.L.C. (Board of Kerala Examinations) 1994 - 1995

TECHNICAL QUALIFICATION

· Redhat Linux application.

· Hardware and networking from Softop, Thriprayar, Kerala.  

(Specialization: NT - 4.0, & Win 2000)

· Diploma in Computer Applications for Office Management (Canada-India Institutional Co-operation Project) from Sree Rama Govt. Polytechnic, Thriprayar, Thrissur.

ACCOUNTING  PACKAGES:

· E-Travel Accounting Software (Leading software in travel field)
· XACT  Travel Accounting Software

· Tally ver-5.4, 6.3 & 7.2

· Daceasy

· Peachtree

· Tata Ex-ngn

· Goldest + (jewellery software)
· Goldest ++ (jewellery software)
· Goldpro (jewellery software)
· DEVsoft (general accounting software)
· MS money (general accounting software)
ADDITIONAL TRAINING:

· Win ’98, Win XP, Vista & Win 7

· MS Office (word, excel, access, powerpoint, foxpro & outlook)

· Excellent knowldege in Internet using.

· Data entry operation.

· Typewriting (E) 35 words per minute.
· File Management System.

· Standard office procedures & practices.

LANGUAGES KNOWN

Read & Write

:
English, Hindi  &  Malayalam

Speak


:
English, Hindi  &  Malayalam

Visa Status

:
Employment Visa (Transferable)
SKILLS
- Excellent computer skills (MS Word & Excel). 
-  Excellent interpersonal skills. 
-  Self-motivated, self-confident and proactive
Hobbies

:
Internet browsing, Listening to music, Martial Arts, 

Playing Chess & Badminton

PERSONAL DETAILS

Age & Date of Birth
:
34 years, 20th May 1980

Sex


:
Male

Religion

:
Christian

Caste


:
Roman Catholic

Height


:
5’ 9”

Weight


:
80 kg

Marital Status

:
Married
Nationality

:
Indian

DECLARATION

I hereby declare that the information furnished above is correct, true and complete to the best of my knowledge and belief.

