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CAREER PROFILE

A highly skilled, talented and knowledgeable candidate with extensive knowledge in the field of Logistics, looking for a suitable position in procurement and logistics to utilize my skills and knowledge in a renowned organization.
QUALIFICATION

· Bachelor of Engineering (BE) in Electronics & Communication from R.V.S College of Engineering & Technology, Affiliated by ANNA University of Technology, Coimbatore, India with First Class in 2011.
· Senior Secondary from Rajah Senior Secondary School, Central Board of Secondary Education, Delhi, India with aggregate 61.8% in 2007.
· Secondary Education from Sreekrishna Higher Secondary School, Kerala Board of Education, Kerala, India with aggregate 75% in 2005.  
COMPUTER PROFICIENCY 

Package 
:
MS Office& E-Mirsal 2
Operating System
:
Windows XP, Vista & 7

Languages & Tools
:
MATLAB, VLSI & C

Simulation Software
:
Modelsim, Xilinx
Designing 
:
Adobe Photoshop
WORK EXPERIENCE

Worked as a Logistics Coordinator at Siemens Dematic Middle East LLC, Jebel Ali UAE, from July 2012-2014.

DUTIES

· Coordinate product delivery schedules with customers.

· Update databases and other reporting tools to maintain visibility of shipment status.

· Maintenance of accurate stores records and accounts through sound audit and stock-take procedures.
· Preparing Documents for Inbound and Outbound Shipments. 
· Preparing Customs submission documents.

· Reviews freight rates: air, courier, and land.
· Performance of any other duties as required by Project Manager.

KEY SKILLS AND COMPETENCIES

· Excellent administrational and organizational skills.
· Computer literacy (including the use of Microsoft Access).

· Excellent time management.

· Good clear written and verbal communication skills.

· Openness to additional responsibility or assisting other volunteer managers during low activity periods.
      PERSONAL DETAILS

Strength:-

Professional :-
(    (    (    (   Excellent temperament to multi-task and coordinate various activities under pressure and time    

                       constraints.

                  (   With an enthusiastic attitude towards successfully supporting the organization’s overall mission.

(    (    (    (  Hard worker, More learning capability.
Personal :-

Date of Birth
:
12/08/1989
Religion
:
Islam

Nationality
:
Indian

Marital Status
:
Married
Languages known
:
English, Hindi, Malayalam, Tamil (Can speak) & Arabic (Can read &Write)
Visa Status
:
Father’s Sponsorship
Valid UAE Driving License
:
Yes
DECLARATION

I hereby declare that the above-mentioned information is correct up to my knowledge and I bear the responsibility for the correctness of the above-mentioned particulars.
References provided upon request.
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