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Objective

To serve in a responsible and challenging position and to pursue a rewarding career with the company with opportunities to enrich my knowledge, experience and skills while contributing my best to the organization.

CAREER SUMMERY

· 3 years and 2 months of experience by providing Accounting, Audit and Tax support to Offices.

· Reputation for excellence and willingness to initiate/successfully deliver to customer satisfaction.

· Resourceful decision maker who views challenges as opportunity; respected for integrity and work ethic.

· Successful in providing full support to clients and developed rapport with them to secure solid customer list.
· Able to undertake challenging tasks & responsibilities, can manage high pressure work environment.
· Have excellent time management skills & can meet the deadlines without compromising on quality.

Professional Experience:
Employer:  Kochi, Kerala (Oct 2012 to Nov 2014)
Job Profile: Worked as Senior Associate in Kochi

              Provide advisory and consultancy services to clients, ensuring that they pay their taxes in the most efficient way and benefit from any tax advantages and exemptions. They keep up to date with changing tax laws and explain complicated legislation and its implications to their clients in simple terms. Clients include large and small companies, partnerships, trusts and individuals.
Responsibilities:
· Preparation and quality control of error free Individual & Partnership US Tax returns
· File tax returns for U.S business giants and individuals
· Researching, analysing and interpreting changing tax legislation in US

· Preparing and submitting compliance (tax) returns by the deadline
· Carrying out detailed computations to calculate tax liability and advising on how to minimise a client's liability

· Prepare and Review Form1040, 1065, 1120, 1120S etc. and other elections to be filed
· Getting good feedback from the clients
· Helping team members and new hires for doing the complex returns
· Getting updating on Tax Laws.
Employer: Lotemp Systems, Kochi, Kerala (February 2012 to June 2012)
Job Profile: Worked as Accounts Assistant in Lotemp Systems, Kochi
              Responsible for maintaining day to day financial accounting, administrative and personnel services in order to meet requirements and support service operations.  Assisting for the preparation of financial statements, maintaining cash controls and managing office operations.
Roles & Responsibilities: 

· Ensure completeness of supporting documents submitted for payments

· Preparation of bank reconciliation statements
· Write, maintain and manage records of day-to-day transactions
· Responsible for the accuracy and timely processing of weekly cheque printing

· Checking of invoices, petty cash disbursement and processing of payments
· Collect payments, record in financial system, and issue receipts
· Maintaining administrative files
· Preparing intercompany reconciliation

· Preparing cash, bank, and purchase vouchers
Employer: Manappuram Finance Ltd, Thiruvalla, Kerala (February 2011 to October 2011)
Worked as Junior Assistant in Manappuram Finance Ltd. Kerala 
Roles & Responsibilities: 

· Arranging books of Accounts and preparing various vouchers such as payment/receipt etc.

· Inter-branch cash transactions
· Interact with customers and dealing with bank for various activities
· Advertisements and payment handling
· Maintain/update accounts and administrative files

· Provide administrative and secretarial support to staff, managers 
· Organizing complete office activities including petty cash and payments.

· Interact with customers / clients to provide information in response to inquiries about the services and to handle and resolve complaints.

Academic Credentials:

Masters of Business Administration from Mahatma Gandhi University

Bachelor of Commerce from Mahatma Gandhi University
Project Undertaken

· Organizational study at MGF HYUNDAI, Kochi. A complete study of company’s working and functions of the departments.

· Final Project conducted at HMT MACHINE TOOLS LTD, Kochi. A complete study on the ‘Working Capital Management’ of that company.
Skill Set

Knowledge of MS office and US Taxation
Practical knowledge in Thomson Reuters, GoSystem Tax RS.
Good Analytical and Decision making Skills 
Flexibility
Personal Details & Other Information:

Date of Birth               :  13-February-1988
Nationality                  :  Indian

Marital Status              :  Married
Languages Known        :   English, Hindi, and Malayalam
Visa status
 :
UAE Visit visa
DECLARATION:-
I hereby declare that all information furnished above are true & correct to the best of my knowledge & belief.
