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I have been able to contribute in various organisations, whereby my career has witnessed substantial growth. My profile covers:

As a counsellor 


My work was Counselling for different courses to the students . 


Regular follow ups & attending calls. 


Account Management Fees collection, Payments, Salary Record, Correspondence, Bank Account Management . 


Drafting letters to different Organisation regarding Institute’s courses & facilities available. 

As a Area Sales Executive


Looking after the Sales in the territory. 


Direct contact and coordinate with customers/suppliers. 


Looking after the sales of Junior Representative


Training for Detailing of the products, sales and other tic tacts of attaining sales. 


Coordinating with Sales Manager for the growth & market feedbacks about the products. 


Volunteered & Coordinated in exhibitions / product launches / seminars within multicultural environments. 

As a Teacher :


Training Disabled children for Daily Living Skills.


Training  parents to handle disabled children,



Awareness Programs for Parents & Disabled children.


Social work to grow knowledge about disability.


Collecting funds from Organisations for there welfare.

Employers
Position Held
Employment Period

Manovikas School of Disabled Children, Ujjain


Teacher
Feb 2006 - 
October 2006

Siesta Pharmaceuticals, Baroda
Area  Sales Executive


June 2002 -
January 2004

Lakhotia Computers,Ujjain


Counsellor
May 1998-
March 2002

B.Com. Vikram University, Ujjain 2001

Completed Graduation. Subjects: Business Management, Statistics, Economics, Accountancy, English,

Hindi.

High School, St Mary’s, Ujjain

Completed High School with Subjects: Business Management, Statistics, Accountancy, Economics, English, Painting.

Niit, Ujjain 

 Certified in Programming languages like Java and Visual Basic.

Certified in Ms word and Excel.

Foundation course to train Disabled Children, Ujjain

Certified – In training disabled children.


Hard Working and Initiative Approach.


Strong Interpersonal Skills.


Prioritise Workflow Tactfully.


Observant and a Good Listener.


Creative and Clear Thinking Attitude.


Have an apt for Asking Questions.


Possess a Persuasive, Convincing and a Motivational Nature.

Date Of Birth

Nationality

Marital Status

Languages

Expected Salary

:

:

:

:

:

:

:

02January 1980

Indian 

Married 

English, Hindi, Gujrati, Sindhi

Minimum AED. 3,000/- 4000/



