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To excel in the field of audit, accounting and finance with a dynamic progressive organization by proving my worth in the best interest of such organization and to cope with the day to day requirements of the changing managerial environment by upgrading my professional knowledge in accordance with the internationally accepted standards.
SPECIALTIES AND KEY SKILLS

Financial Management (Account Receivable Executive), International Financial Reporting Standards (IFRS), External Audit, Internal Audit, Internal Control Systems, Developing Policies and Procedures, Corporate Governance, Risk Assessments and Risk Management, Business Advisory, Communication skills, Presentation skills, Teamwork, Ratio Analysis and Decision making, Multitasking, Negotiation skills, Business Planning.
Professional Experience

Worked as Part-time Account executive at Standard Homes Real Estate LLC Ajman, UAE
(September, 2015 till continuing)
I joined Standard Homes Ajman, UAE office as a part time Account Executive. Here I am involved in various types of transactions performed in finance department .The following are the responsibilities and duties:
· Prepare month end and quarter end close for each respective property 
· Manage and complete general ledger journal entries and cash balances 
· Ensures accuracy of all general ledger information 
· Process accounts receivable and review accounts payable for each respective property 
· Issue tenant statements and supporting schedules 
· Responsible for bank reconciliations 
· Prepare & Review Balance Sheets (SOFP) and Income Statements (SOCI) per property to verify account balances and reasonable revenue and expense amounts 
· Set and update forecasts and budgets as well as provide detailed explanations of deviations from budget based on specific materiality thresholds 
· Compile financial statements and portfolios for joint venture and third party outside owners 
· Prepares monthly financial reports 
· Ensures that all property and tenant lease input information is up to date and correct 
· Updates and prepares annual depreciation and amortization schedules 
· Oversee day-to-day accounting operations of commercial property buildings. 
Worked as Part-time Account Receivable and Payable executive at Qasr Alamana Decoration Services LLC
Dubai, UAE
(Aug, 2015 till continuing)
I joined Al Qasr Co. Dubai, UAE office as a part time Account Receivable & Payable Executive. Here I am involved in various types of activities performed in Business control and finance department (Accounts Receivable & Payable Section). The following are the responsibilities and duties:
RESPONSIBILITIES/DUTIES:
· Local supplier invoice booking, GL monitoring, vendor reconciliations 
· Temporary staff salaries & overtime calculations, employee data management 
· Follow up on GR/IR issues with supplier management and need owners 
· Assist in performing bank reconciliation statements with senior staff members 
· Assure timely and accurate invoicing. 
· Manage cash application making sure all cash receipts are applied properly. 
· Assure that the company’s standard template regarding invoice sample is in place for every customer. 
· Conduct credit checks on all customers, establish and manage limits. 
___________________________________________________________________________ 
Worked as Audit Assistant Grade-1 
Mian Naim Asif Rashid & Co, Chartered Accountants 
(January 01, 2015 to August 01, 2015)
I joined Mian Naim & Co, Lahore, Pakistan office on Jan 01, 2015 as audit Assistant Grade-1. During the training period, I was involved in various types of assignments relating to audit, assurance and statutory audits, internal audits (Business Risk Services) , review assignments and other related assignments in different sectors such as Distribution sector, Trading sectors and Manufacturing concerns .The following are the major tasks I performed during my training period:
RESPONSIBILITIES/DUTIES:
· Performed audit procedure in accordance with the global audit methodology of Mian Naim & Co. on variety of clients. 
· Confirm the accuracy of fix asset register after physical verification of fix assets. 
· Verifying depreciation of fix assets by looking at the depreciation methods & recalculation. 
· Collect and analyzed data to understand internal control systems. 
· Reports risk management issues and internal controls deficiencies identified directly to the concerned persons and provide recommendations for improving the organization’s operations, in terms of both efficient and effective performance. 
· Maintains open communication with management. 
· Examining company accounts and financial control systems. 
· Checking that financial records are accurate and reliable. 
· Identifying if and where processes are not working, as they should, and advising on changes to be made. 
· Ensuring procedures, policies, legislation and regulations are correctly followed and complied with. 
· Reviewing compliance, ensuring the organization is adhering to rules, codes or practice, business ethics, internal guidelines and principles. 
· Identifying ways in which the organization can deliver better value for money and service. 
· Meetings with client for the resolution of various accounting, taxation or other issues/ matters identified during the assignment. 
· Attending the audit meetings along with manager for review of Financial Audit and discussion of audit and tax issues. 
· Performed audit procedures (substantive and analytical tests). 
· Reviewing the compliance with various relevant laws 
· Tax audit of sales tax returns and daily transactions 

Worked as Accounts Manager at Muhammad Al Tamimi Maint. & Constructions. Ajman, UAE
(Oct, 2013 to Dec, 2014)
I joined Muhammad Al Tamimi Ajman, UAE office as Accounts Manager during this period I was involved in various types of activities performed in Business control and finance department (as Accounts Executive). The following are the responsibilities and duties:
RESPONSIBILITIES/DUTIES:
· Create and monitor a system of controls, procedures, and forms for the recordation of fixed assets. 
· Developed the guidelines for managing and keeping accounting records, set standard operating procedures. 
· Prepare and oversee all of AP, AR, Payroll and Fixed Asset Register. 
· Managed all bank reconciliation of various accounts on a daily basis to assess cash position. 
· Responsible for financial statement preparation and analysis of financial management reports, monthly account reconciliations, budgeting and cash planning. 
· Keeping track of cash in hand and petty cash management. 
· Maintain and manage company’s Payroll system 
· Recommend to management any updates to accounting policies related to fixed assets. 
· Assign tag numbers to fixed assets. 
· Record fixed asset acquisitions and dispositions in the accounting system. 
· Timely recording of fixed asset acquisitions and disposals for all the Entities 
· Ensure accurate categorization , tagging and initiate periodic inventory / verification of assets for all the entities 
· Reconcile the balance in the fixed asset subsidiary ledger to the summary-level account in the general ledger 
· Review and update the detailed schedule of fixed assets and accumulated depreciation 
· Recommend to management on any updates to accounting policies related to fixed assets 
· Conduct periodic impairment reviews for intangible assets 
· Prepare audit schedules relating to fixed assets, and assist the auditors in their inquiries 
· Conduct analyses related to fixed assets as requested by management 
· Track company expenditures for fixed assets in comparison to the capital budget and management authorizations 

Worked as Account Executive at Azure Global Outsourcing
Lahore, Pakistan
(Jan, 2012 to Aug, 2013)
I joined Azure Global Lahore, Pakistan office as an Account Executive during this period I was involved in various types of activities performed in accounting and finance department. The following are the responsibilities and duties:
RESPONSIBILITIES/DUTIES:
· Day to day monitoring of accounting affairs of the company 
· Vendor status updates for payments and invoices 
· Review of all invoices for appropriate documentation and approval 
· Respond to all vendors inquires. 
· Expense/travel report processing & reimbursements 
· Capital expenditure management and authorization routine 
· Company travel analysis and cost reporting 
· Monthly schedule updating, customer receipts and credit management 
· Intercompany booking and balance circularization, monthly accruals / reversals 
· Posting of invoices in the system 
· Working capital changes monitoring 
· Fulfillment of internal audit requirements. 
· Preparation of Financial statement up to finalization. 
· Managing Payroll and monthly Payable analysis. 
· Prepare Bank reconciliation report. 
· Prepare company internal management Accounts. 
PROFESSIONAL QUALIFICATION

ACCA - Association of Chartered Certified Accountants - (UK)
BSc Hons (Applied Accounting)
Oxford Brookes University – UK (Thesis submitted)
Business Ethics Module
ACCA Body (UK)
Bachelors of Commerce (B.com)
University of Punjab, Pakistan
Faculty in Science (FSc)
B.I.S.E, Pakistan
COMPUTER PROFICIENCY

Microsoft Office (Word, Excel, Power Point, Access) Peachtree, Tally Erp, Quick Books, Sage 50 Accounts
PERSONAL ATTRIBUTES

Strong verbal and written communication skills Strong interpersonal, supervisory and customer service skills Ability to multi-task, work under pressure and meet deadlines
PERSONAL DETAILS

Gender:
Male
Date of Birth:
November 05, 1988
Marital Status:
Single
Nationality:
Pakistani
Driving License:
Having valid UAE driving license
Visa Status:
Employment Visa with NOC
