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* Seeking a challenging position in reputable organization, where I would like to utilize my proficiency along with a flair for accuracy, towards performing my duties diligent. My aim is to be result-amended and achieve the key performance indicators set in the work.
PROFESSIONAL SUMMARY:

· Commerce Graduate from the University of Calicut.(B.com) 
· Completed training in Freight Forwarding diploma FIATA-IATA and DGR (Dangerous goods Regulations) from SATAM India. 
· Presently doing post graduation in management of human resources from Bharathyar University Coimbatore India. (MBA) 
· A result-oriented professional with the ability to think out of the box. Self-driven, with a positive outlook, and a clear focus on high quality and business profit 
· Good commercial management, analytical, interpersonal and communication skills. Adept at managing business functions 
· An effective leader, a good staff motivator & team player, with the ability to achieve goals when working under pressure and in challenging environments 
· Demonstrated revenue generator with the ability to build new territories and expand opportunities within existing client base to maximum profitability, through improved process efficiency, productivity and profitability. 
Operations Executive: Better Way shipping L.L.C (3 months) Year 2015

· Preparing the HS codes of product, Vessel information, container enquiry, cargo delivery request. 
· Registering a new company on Dubai trade taking valid username and password on Dubai modify existing registration. 
· DO collection from Dnata and EK. Coordinating the transportation team for shipment collection from Dnata. 
· Arranging Dubai customs inspection, arranging all required documents for import or export. 
· Preparation of certificate of Origin. 
Purchase Coordinator & Store in charge.  (3 Years)
Year: 2011 -2014 at Audiviz Technologies.L.L.C Dubai.

· Preparing LPO s .Follow up the same. 
· Preparation GRN (Goods receivable notes), Issuing DO (delivery order) & Invoices. 
· Procure supplies, equipment, services, and furnishings. 
· Assess requests for goods and services by ensuring that they are allowable under limitations, Restrictions and policies as well as determining availability of funds. 
· Plan and coordinate time and delivery of purchases. 
· Research and evaluate suppliers based on price, quality, selection, service, support, availability, reliability, production, and distribution capabilities as well as the reputation and history. 
· Obtain and review competitive bids, quotes, and proposals from vendors and contractors; discuss evaluations and review with requesters. 
· Negotiate with vendors for the best price over contracted services and purchases. 
· Ensure that accounts have funds available for items being purchased. 
· Coordinate with selected vendors on supply and delivery of purchased items. 
· Prepares, maintains and reviews purchasing files and reports. 
· Updates PR-PO KPI for the Procurement Dept. 
Operations Executive: Wings Cargo Services W.L.L-DOHA, QATAR Year: 2009-2010. 1 Year

· Accounting and documentation, compliance of various statutory matters such as airway bill preparation, air export, and air import. 
· Preparations of quotations of air export, sea export, road export and all imports 
· Mail enquiry, replay for different quotations, Follow up of mails, front Office customer. 
· Handling regular and new clients with their satisfaction and fulfill their Logistic requirements. 
· Negotiating rates with overseas agents and Local agents. 
· Following up Quotation’s with their clients and converting it as final order. 
· Import operations coordinating with overseas agent. 
· Handling FCL and LCL shipments 
· Shipping Documentation and manifestation. 
COMPETENCIES

· Strong administration skills. 
· Familiarity with business software such as Microsoft Office. 
· Strong communication skills both written and verbal. 
· Excellent interpersonal and customer facing skills. 
· The flexibility and willingness to learn. 
· Tact and diplomacy. 
· The ability to work as a part of a team. 
· Good administrative skills. 
PERSONAL DETAILS

	
	Date of Birth
	: 24.02.1987

	
	Nationality
	: Indian

	
	Marital Status
	: Single

	
	Languages Known
	: English, Hindi & Malayalam

	
	Visa Status
	: Visit Visa

	UAE Valid driving license
	: Yes.


