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CV NO: 139650
Objective
To obtain an accountant position by adding value through utilizing my superior knowledge, prospecting and calculation abilities in the organization.
Personal Information 

Date of Birth:
                       14-Nov-1986
Visa status:                            long term visit 
Marital Status:
                      Single 
Qualification
	DEGREE
	YEAR
	UNIVERSITY
	Subject

	M.com  
	2013
	Superior University Lahore
	Accounts and finance

	B.com 
	2010
	Punjab University Lahore
	Commerce 


 Professional Experience
Accounts officer at Ali Akber Textile mills Limited Sheikhupura (Pakistan) from March, 2013 to October, 2015
       Responsibility 

·  Prepare General entries

· Prepare Ledger & trial balance

· Prepare Bank reconciliation statement

· Create Income statement

· Prepare Financial statement
· Maintain and reconcile the general ledger & bank statements supplier Accounts & purchase order system
· Complete and compare financial records & entered the financial data in computerized accounting system
· Documentation & review of New Employees
· Coordination With General Manager regarding the Financial & Administrative matters
·  Coordination with banks regarding loan & Leasing and other related matters
· Coordinates with the logistic Departments
Computerized accountant at Nimir Resins Limited Lahore Pakistan May, 2011 to December, 2012
           Responsibilities
· Create New Company 

· Create / Modify in Chart of Accounts 

· Create Vendors Accounts 

· Create Customers Accounts

· Create Item/Inventory 

· Journal Entries

· Purchase ( Payment 

· Sale ( Receipt 

· Explore Reports (Journal, Ledger, Trial Balance, Income Statement & Balance Sheet)
Customer service officer at HBL (Sheikhupura branch Pakistan) August, 2010 to March, 2011. 
           Responsibilities
· Opening new account

· Issue check book

· Customer solve matter

· Inward and outward clearing

· Car & business loan case submit
Professional skills 
· Computerize Accounting Diploma from (Govt Collage Gulberg  Lahore)

· Microsoft office short course program from (Punjab University Lahore)
· Oracle Financials R12 from University of the Punjab Lahore Pakistan
Training and courses  

Training Computerize Accounting and Finance from PAKISTAN INDUSTRIAL TECHNICAL ASSISTANCE (PITAC) Lahore covered course.
· Peachtree Quantum 2010

· MYOB Accounting plus v17

· QuickBooks Premier 2010

· Budgeting 

· Advance excel

· E-commerce 

· Ratio analysis 
· One day training workshop on sales tax practices from PITAC Lahore
 Training Program Business Accounting and Finance from Institute of Cost and Management Accounts of Pakistan
· Reporting & Analysis

   (Using Microsoft Excel, Financial Modeling & advance formatting)

· ERP

  (Oracle Financial)

· Audit Planning and Executive
 Oracle Financials R12 from University of the Punjab Lahore Pakistan 
· System administrator

· General ledger 

· Accounts payable

· Accounts receivable

· Purchasing management
· Fixed assets management 

Computer Skills
· MS World

· MS  Power Point

· MS  Excel

· Internet

· In page

· Photoshop

· Typing speed 40 WPM
· Peachtree  Accounting
· Installations operating system and every computer software

· Hardware formatting and partition

Language Skills
· English

· Urdu

· Punjabi

· Hindi
 Major Subjects
· Financial Accounting & Reporting

· Cost Accounting

· Business Research Method

· Quantitative Techniques in Business (QTB) / (SPSS Software)

· Computerize Accounting (Peachtree Software)
· Auditing
Hobbies
·  Play Snooker
· Read Newspaper
· Internet Chat[image: image1.png]
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