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My desire is to work in an accounting position where my strong accounting skills and extensive knowledge will benefit the company.

Key Skills
	· Bank reconciliation

· Maintaining day to day bank & Cash statement in Excel.

· Processing of invoices and expense claims.
· Data entry in Tally. 
· Spreadsheets & Accounting Reports
· Excellent training skills and good communications skills
	· Working knowledge in QuickBooks
· Sustain and maintain up-to-date records.

· Preparation and Auditing of financial statements

· Filing of Statutory returns &reports with STPI, KVAT
· Fast and Flexible to learn new technologies 



Professional Qualification
· Diploma in Sales Taxation from Centre for Taxation Studies, Trivandrum

· Diploma in Accounts Manager Course from Tax Study Centre and MS Academy, Trivandrum

Additional Qualification
· Sales Tax Practitioner License holder

Issuing Authority
: The Deputy Commissioner of Commercial Taxes, Trivandrum.

Professional Experience 
SPERIDIAN TECHNOLOGIES PVT LTD, TECHNOPARK, TRIVANDRUM
 Senior Executive Finance  period from 01.12.2011 to 30.10.2015
Job Responsibilities  

· Handling Middle East Region accounts of the company in QuickBooks 

· Handling books of accounts in Tally for the sister concern of the company operating in Mumbai  

· Preparation of Final Accounts

· Preparation and submission of STPI Reports and collection of FIRCs

· Preparation of invoices & reporting of AR/AP in time.

· Petty cash handling and making entries for the same.

Making payments via online on the basis of receiving bills/invoices from various vendors  
ADV.PRAVEEN & ASSOCIATES, ADVOCATE & TAX CONSULTANT FIRM, KARAMANA, TRIVANDRUM
 Accounts Assisstant period from 22.11.2007 to 16.05.2009
Job Responsibilities  

    • Day-to-day transaction entries in Tally of various clients
    • Preparation of Final Accounts

    • Audit Reports & Recommendations.
    • Preparation and submission of Sales Tax Return & Income Tax Return.

    • Assisting clients evaluate sales tax compliance.   
Education
· 2003: S.S.L.C from Govt. Model H.S.S for Boys, Chala, Trivandrum in First Class

· 2005: H. S. C from Govt. Tamil H.S.S, Chala, Trivandrum in First Class

· 2009: B.Com with Taxation from University of Kerala in Third Class
Technology Summary
(MS Office  ( Tally ( QuickBooks ( Windows (all)
personal details 

Date of Birth        

:   
25-05-1988

Sex                       


:   
Male

Marital Status           

:   
Single 

Nationality          

:  
Indian 

Visa Type



:
Visit (Transferrable)

Visa Validity



:           10th Mar 16
Languages Known 

:   
Malayalam, English, Hindi, and Tamil
declaration
       
 I hereby declare that all the above-furnished details are true to the best of my knowledge and belief.

