Raghu





[image: image1.png]



Mobile: Whatsapp +971504753686 / +919979971283
Email: reghu.23597@2freemail.com 

CAREER OBJECTIVE

Obtain a rewarding position in Purchasing / Warehousing Management with an organization where my skills, experience, technical knowledge and tenacity will contribute to the effectiveness of the corporate structure.
PROFESSIONAL HIGHLIGHTS
Over   20  years of experience in Purchasing, Warehousing and Store management.
Purchase & Warehousing
· Excellent organizational and management skills.
· Well versed in related purchase and warehousing works.

· Solves problems proactively and implement innovative solutions.
· Ability to handle simultaneous projects and meet deadlines.

· Knowledge of purchasing materials and negotiations

· Analyses business operations and draw up business process models to improve process efficiency and quality.

· Deal with suppliers  and coordinate with the projects 
CAREER PATH
Working as a Head   Of  Purchase & Stores in Qatar National Cement Company, Doha –Qatar.  From July 2010 till now.

Qatar National Cement Co is a major producer of Ordinary Portland Cement, 
Sulphate Resistant Cement, Hydrated Lime, Calcined lime and Washed Sand in State of Qatar. The manufacturing units of company are situated at Umm Bab, close to rich raw material deposits 82 KM away from the Doha, the western coast of Qatar and Al-Obadiah for the washed sand.
Commercial production from the line erected and commissioned by M/s. Franco Tosi of Italy based on Semi Dry Process with capacity of 100,000 tpa started on 1st May 1969.

LA Group of Companies, Dubai, U.A.E. 

Purchase Manager, April 2009 – Present

The LA Group is one of the regions fastest growing companies with diversified business interests in different industries. The group has multi discipline specialities providing expertise and quality in contracting, electromechanical, landscaping, beauty care, health care, medical equipment and fashion apparel.
Duties & Responsibilities

· Manage complete purchase  department

· Place purchase order according to appropriate time
· Coordinate with all  the department managers for their necessary requirements
· Analysis the monthly purchasing report
· Pre planned the long lead items 
· Arrange the subcontract agreement.

· Forecasting the consumable materials
· Implement various systems and procedures in the group company as and when required.

· Maintain the purchase budget as per the BOQ
· Arrange vendor meeting & introduce new vendors
· Manage the ware house and site stores
· Control the warehouse capacity
· Assign the staff duties and vacations.

· Maintain the inventory
IBR Electromechanical Works LLC, Dubai, U.A.E. 

Procurement Manager, January 2008 – February 2009
IBR Electromechanical is one of the leading multinational electromechanical company in UAE.  IBR sister concern of IBR group In Canada.  In UAE concentrating MEP works small and big projects mainly in ICE Rinks.

Duties & Responsibilities
· Purchase and arrange the delivery of materials on time in  various projects

· Coordinate with all  the projects for their necessary material issues

· Pre planned the long lead items Invite the 

· Arrange the subcontract agreement.

· Arrange the supplier meeting and get the lowest prices
· Implement various systems and procedures.

Achievements

Prepared the inventory of fixed assets in different projects, estimated value, tracking and entered the details in web based asset register.

Study the UAE market in identifying potential vendors and prepare supplier database to support the purchase department. Prepare database to track the purchase requests, air / sea shipments and pending orders.

International Electromechanical Services & Co LLC
Purchase Executive, December 2003 – December 2007
IEMSC is a pioneer MEP contracting company undertaking MEP prestigious projects in various parts of the world since 1968.  The company has executed important projects in UAE, India, Oman, Libya, Iraq, Jordan, Yemen, Mauritius and Srilanka.
Duties & Responsibilities

Responsibilities: According to the material request from different projects, get the information from the CWH and   invite the quotations from different suppliers and evaluate the prices, issue the LPO’s and arrange to deliver the materials on time.  Follow-up supplier’s deliveries.

Collect the DO’s from the projects prepare the MRN and follow-up with the balance deliveries from the supplier.
Coordinate with the accounts departments for billing

ETA Engineering LTD Cochin, India
Purchase & Administration Incharge June 2000 to  November 2003
ETA engineering is a multinational company is doing major Air-conditioning projects with support of Trane Chillers. Major projects Le meridian Hotel Kochi, Rajiv Gandhi Centre for Bio Technology, Bhageeratha Engineering, Abad Plaza, etc…

 Duties & Responsibilities

General office administration and preparation of MIS reports. Attend the Tender meetings, arrange the materials to site.  Report to the Area Manager for the project developments.
ETA-Ascon Group UAE. 
Store keeper, December 1998– July 2000
ETA ASCON Group is primarily a Contracting firm in the U.A.E. with expertise ranging from Civil Construction to Electro Mechanical, Elevator Engineering and Facilities Management. Since its inception in 1973, the firm has completed projects in excess of Dhs. 5 Billion and numerous landmarks in the Emirates stand testimony to the firm’s engineering capabilities. The company is a part of Al Ghurair Group of Companies, who are the most revered and leading business house in the United Arab Emirates.
Duties & Responsibilities

Maintain the stock level, and arrange the deliveries as per the request from the projects.
Report to purchase manager about the daily activities. Make the monthly inventories.

National Catering & Maintenance Services Co. KSA

Asst Purchaser, December 1992 to October 1998 

NCMS is a leading catering company in Saudi Arabia.

Duties& Responsibilities

· Invite the quotations for the required materials

· Prepare the material purchasing list and place the order

· Co ordinate the accounts department for supplier payments

· Forecast the Purchasing materials

· Staff Assignment

· Vehicle scheduling

· Sales and project coordinating 

· Attend the negotiation meeting

· Prepare the MIS Report

· Prepare the JTS & JCA

· Implement the details of Store related operations

· Submission of the invoices

· Office administration

· Planning the staff vacations

Education & Training

· B.B.A
IT SKILLS

( SAP
( Microsoft Word
( Microsoft PowerPoint 
( Microsoft Access

( Microsoft Outlook
( Microsoft  Excel



Additional Skill

Possess valid U.A.E & Qatar Driving License

Personal Details

Nationality

 :
Indian

Date of Birth            
 :         25th April 1965

Marital Status

:
Married

Visa status

:
Employment (transferable)

Language proficiency
:        English, Hindi, Malayalam, Tamil[image: image2.png]
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