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CAREER OBJECTIVE

 To develop my professional as well as personal skills and to contribute the maximum share in the success journey of the organization.
Experience
· Presently working as Chief Accountant with BOTTLE SALES INDIA(Distributor) (HINDUSTAN UNILERVER LTD) from 8th May 2002 till date.
(1) Handling to Customer Account.
(2) Daily collection of Payment  & Deposit On Bank.
(3) Monthly Sales Report, Tds report generate & Income Tax.

(4) Maintaing Statement Of  A/c of Debtors & Creditors.

(5) Maintaing day to day function of account like.

(1) General ledger.

(2) Patty cash

(3) Account Reconcilation.

(4) Bank Reconcilation.

(6) Prepare the Final Balance sheet.

EDUCATIONAL QUALIFICATION
· BACHELOR OF COMMERCE    

	COURSE
	UNIVERSITY
	YEAR OF  PASSING
	  PERCENTAGE

	B.Com
	Gujarat University
	2002-April
	54.5%

	
	
	
	

	
	
	
	


·  PRE-BACHELOR   

	EXAM
	BOARD
	YEAR OF PASSING
	    PERCENTAGE

	H.S.C
	Gujarat Board
	1999
	65.33 %

	S.S.C
	Gujarat Board          
	1997
	64.57%

	Doeacc Society ‘A’Level
	
	2012
	66%


· Computer Skills
(1) Advanced Diploma in Programming (v.b.6.0)
(2) Web Design.
(3) Diploma in E-Commerce.
(4) Working Knowledge of Microsoft office. (Word, Excel etc.)
GENERAL PROFILE

Date of Birth
:    5th November, 1981.

Gender

:    Female
Nationality

:    Indian

Hobbies

:    Music and Drawing
MARITAL STATUS
:      Unmarried

Language Known
:   Gujarati, Hindi and English

· I declare that the above information furnished by me is true to the best of my knowledge and will present original document whenever asked for.
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