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[ICWAI Intermediate with 5 + Years Experience] Accounts Professional
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P r o f i l e S u m m ar y
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Self-motivated and competent accounts professional with proven experience within diversified industries in India. Skilled in executing financial accounting tasks such as P&L, bank reconciliations, petty cash management, books of accounts, controlling cash for office use, preserving proper records of company files & employee records, maintaining confidentiality of official documents, passing day-to-day voucher entries and maintaining up-to-date files with know how in accounts finalization and financial statement preparation. Well organized, quick learner and hardworking team player with excellent communication, coordination, organizing, interpersonal, and time management skills. Well versed with Tally ERP 9 accounting system, Excel and MS Office applications. Presently seeks for an executive work profile in any industry to utilize gained knowledge, experience and skills.
STRENGTHS
	
	Experienced accounts professional
	 Competencies  in  various  accounting

	
	
	functions

	 Meticulous with keen eye for details
	 Excellent   analytical   &   problem

	
	
	solving skills

	
	Accurate, detail-oriented, quick learner
	 Possess strong team playing attitude

	
	& reliable
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Educational Qualifications
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· Purs uing ICW AI - Int er mediate Passed . 
· B co m - 2 0 0 6 ( P e r c e n t a g e o f M a r k - 6 4 %) 
( S t . Xa v i e r ’ s C o ll e g e , Th u mb a , Tr i v a n d r u m, K e r a l a , I n d i a ) 
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 Plus Two - ( C o mme r c e ) - 2 0 0 3 ( P e r c e n t a g e o f M a r k 6 9 %) M a d h a v a Vi l a s a m H i g h e r S e c o n da r y S c h o o l , T r i va n d r u m, K e r a l a , I n d i a
 S . S . L . C . - 2 0 0 1 ( P e r c e n t a g e o f M a r k 5 9 % )
G o v t . Hi g h e r S e c o n d a r y S c h o o l , Ka z h a k k u t t a m, T r i v a n d r u m, K e r a l a , I n d i a
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Professional Qualifications
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T a l l y ER P 9 
· I n f o r ma t i o n S ys t e m f o r Au d i t i n g C o s t M a n a g e me n t & F i n a n c i a l Ac c o un t i n g . 
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Key Skills
Accounting Management, Accounts receivables management, Managing billings and collections, Balance sheet Management, Preparing Financial Status Reports, Good analytical and problem solving skills, Sound knowledge of handling Accounting system, Excellent ability to sort, check, count and verify numbers, Strong ability to use an automated accounting system, Good organizational skills, Verbal and Written Communications.
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Working Experience

1. Organization: RevenueMed India Pvt. Ltd, Technopark, Kerala, India
RevenueMed India Pvt. Ltd. set up in the year 2004 is a captive business processing operation for RevenueMed, Inc. of Atlanta, USA. The firm operates from the Pamba, Periyar & Nila buildings, providing a range of business processing services such as Coding, Extended business operations & Claims and remittance processing across the healthcare revenue cycle for hospitals and insurance companies.
Period
:
July 2008 – July 2012
Designation :
Senior executive - Finance & Accounts
Job Role & Responsibilities:
Responsible in Accounts and Finance, Book Keeping, Voucher entry & creations, Bank Reconciliations, Softex filing, Coordination with HO, Cash & Banking transactions, Bill checking, Rate checking, maintaining assets register, TDS, PF & ESI matters etc...
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2. Organization: Var ke ys Re tail Ven tur es Pv t . Lt d, Kerala , I ndia
	Period
	:
	May 2007 – June. 2008

	Designation
	:
	Accounts Assistant
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IT Proficiency

M S Of f i c e , Di p l o ma i n I n f o r ma t i o n Te c h n o l o g y ( D I T) a n d g o o d p r o f i c i e n c y o v e r h a n d l i n g we b b r o w s i n g a n d s e a r c h e n g i n e s .
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Personal Details
	 Nationality
	:
	Indian

	 Date of Birth
	:
	20/05/1986

	 Marital Status
	:
	Married

	
	
	

	 Languages known :
	English, Hindi, Malayalam

	 Visa Status
	:
	Visit Visa
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Declaration
I hereby declare that the above information given by me is true and correct to the best of my knowledge and belief. I also assure complete dedication and hard work towards the organization if provided an opportunity.
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