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SUMMARY

Good qualified versatile skilled professional with M.com a nd 7+ years of experience in Accounts & Management. Extensive experience and knowledge in Accounting, Retail & wholesale Store Management, Company operations. Currently looking to work for an employer who offers a modern and friendly work environment.
CAREER OBJECTIVE:
I desire a challenging position with a reputed company where upward mobility is equally based on skill level and personal contributions to the company. To accomplish it, I would strive to be an expertise in my field with my educational qualification and work experience.
HIGHLIGHTS:
· Organized and able to deal with multiple workloads at the same time 
· Ability to deal with large quantities of financial data. 
· Debtor and purchase ledger reconciliation. 
· Raising accounts receivable invoices & preparing invoices for payment.  Accurately and promptly processing documentation Record Management 
· Processing accounts payables invoices. 
· Recording all cash activity on a daily basis 
· Knowledge of electronic banking systems. 
STRENGTHS:
· Sound Communication & interpersonal skills. 
· Ability to work under stress and pressure. 
· Organized behavior. 
· Timely response. 
· Excellent organization skills. 



JOB PROFILE

May 2011 – December 2014,
The Senior Account ant, High Tech Panel Industries, Kerala ‐ India.
· Responsible for top line growth 
· Responsible for Processes and Audit 
· Maintain and Bank accounts 
· Ledger Creations 
· Maintain & Build PR and Business Relations 
· Strategies sales plans; budgeting & Control 
· Manual accounts keeping 
· Layout designing of sales events, vendor management and budget preparation 
· Calculations of Sales tax Return Audit 
· Introducing new areas of profit for the organization. 
June 2007 – April 2011
Account ant/Asst. Manager, Kalliyath Floorings Kottakkal, Kerala ‐ India.
· Keeping of Ledger accounts 
· Responsible for Processes and Audit 
· Maintain Bank & Audit report 
· Leading People 
· Improve Pro fitability & Resources Management 
· Strategies sales plans; budgeting & Control 
· Responsible for Store image 
· Layout designing of sales events, vendor management and budget preparation. 
· Maximizing the profits of the sales depots and programs through proper cost control. 
· Introducing new areas of profit for the organization 
Computer Knowledge
· Computerized Accounting System (Tally) & other software’s 
· "Windows XP, Window7 and Windows8, Vista 
· MS Office XP (Word, Excel & Power Point) 
Accounting Software Knowledge
· Completed the Tally Financial Accounting Training Program, conducted by Tally Solutions. 
· Basic computer operations: MS Office, C, C++. 

EDUCATION

	
	Master of Commerce (M.com)
	
	
	April 2013

	
	   Madurai Kamaraj Univer sity, Madurai
	
	

	
	Bachelor of Commerce (B.com)
	
	Sept  2006

	
	  Calic ut University, Kerala
	
	
	

	
	Higher Secondary (+2)
	
	
	March 2002

	   Boar d of Hi g her secondary exami nation, Govt. of Kerala.
	

	
	Secondary School Leaving Certificate (SSLC)
	March 1999

	
	    Boar d of Public examination, Govt. of Kerala.
	

	
	
	
	
	

	
	PERSONAL PROFILE
	
	
	

	
	
	
	
	

	
	Date of Birth
	:
	25‐06‐1982.
	

	
	Nationality
	:
	Indian.
	

	
	Marital Status
	:
	Married
	

	
	Visa status
	:
	Visit Visa
	

	
	Language known
	:
	English, Malayalam
	



REFERENCES:

Will be available upon request.
Place: Dubai
Date:


