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Objective


Contribute to a dynamic growing organization where my strong analytical, interpersonal skills and hard work will have a significant impact. The optimal position will provide professional growth and opportunities to contribute.

Educational Qualification


· B.Com (Bachelor of Commerce from Periyar University in the year 2013).

· Higher Secondary Education (Under Board of Higher Secondary Education, Kerala ).

· SSLC from Board of Public Examinations, Kerala.

Work Experience


· Salesman cum Cashier (May 2014 to January 2015):, Kerala, India

· Supervises all sales activities. 
· Junior Accountant (April 2013 to November 2013): A M Associates, Payyanur, Kerala, India

· Supervises and participates in the preparation of various financial statements and reports. 
· Manage all problems related to accounts payables.
· Coordinates preparation of external audit materials and external financial reporting. 
· Receive the invoice from suppliers and make settlements.
· Handle the petty cash Book.

· Coordinate with Cashier and procurement department for settling payables.

· Prepare petty cash voucher and payment voucher. 

· Monitor accounts aging to ensure payments are up to date

· Reply to vendor inquiries. 

· Ensure the confidentiality and security of all financial files.

· Verify that payable transactions comply with financial policies and procedures 

· Accountant (April 2008 to July 2010): Freelance Consultants, Trikaripur, Kerala, India

· Control over all Accounting and Financial matters.

· Handling and maintaining Accounts up to Finalization.

· Preparation of year ending Schedules and Accounts for Audit.

· Reconciliation of -  Bank, H.O, Branches, Debtors, Creditors and Stock.

· All kinds of Bank Transactions.

· Maintaining Purchase & Sales including Stock Register.

· Maintaining Payroll.

Computer / Technical Knowledge

· Computerised Accounting with Tally ERP 9.0 Peachtree, Dac Easy, Quick Books

· MS Office, Adobe Photoshop, CorelDraw, HTML, Visual Basic

· Internet Applications

Key Strength
· Efficient Accountant with Knowledge on Variations came up between 2005 and 2015

· Handle manual Accounting in Single and Double Entry mode

· Maintaining all Account Books

· Excellent skill in doing Computerized Accounting with Tally ERP 9.0 and Peachtree

· Work stress free under extreme pressure

· Handle multiple Accounts in parallel without hassles

· Quick Learner, Good Listener and Easy Adapting Nature

· Hardworking, sincere and  pleasing personality

· Easily adaptable to any environment

· Highly determined and result-oriented in approach.

· Have good grasping power and quick learning skill.

· Have a pleasing behavior and able to deal with people effectively.

· Physically well built with good mind power.

Personal Details

Gender 
: 
Male

Marital Status 
: 
Single

Religion 
: 
Muslim

Languages Known   
: 
English, Malayalam, Hindi, Tamil &Kannada,Arabic(Manageable)

Visa Status               
: 
On Visit

Declaration 

I hereby declare that all the fact stated above is true and correct in best of my knowledge and belief.
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