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CAREER




Wide experience in the fields of Production, Operations, Sales&Marketing, Office Administration, Purchasing, Warehouse management.      

WORK EXPERIENCE


REPUTED FIRM IN DUBAI  ( Jan  2010 – Dec 2014)

Working as OPERATIONS MANAGER. Company engaged in the business of Manufacturing BLOW MOULDED  HDPE CANS of various sizes and INJECTION MOULDED ARTICLES. With installed production capacity of  4000MT/annum. Workforce of 120 people.

Key Responsibilities

· Maintaining, Tracking and Implementing monthly requirements of Customers.
· Developing New products according to requirement of  New/Existing customers,
· Fostering client relationship. Handling and resolving customer complaints.
· Managing, Planning & Revising the production program on day to day basis.

· Checking and Maintaining Product Quality.
· Checking and Maintaining Warehouse/stock of finished goods.

· Managing  Logistics. Planning dispatch.
· Managing the printing section.

· Designing the Artworks/positives for printing on the Cans. 
RATHI POLYPLAST PVT.LTD, JAIPUR, RAJASTHAN  ( April  2007 – Nov 2009)
DIRECTOR - SHRI S.N.RATHI
Worked as the FACTORY MANAGER. An ISI, ISO Company  engaged in the business of Manufacturing    PVC & HDPE Pipes & fittings. With installed production capacity of 4200MT/annum. Workforce of 50 people.
Key Responsibilities

· Managing the overall day to day functioning of the Unit.

· Managing the Purchase of  raw material ,maintaining the optimum level of raw stock,

· Managing ,Planning & Revising the production programme on day to day basis.

· Checking and  Maintaining Product Quality.
· Checking and  Maintaining Warehouse/stock of finished goods.

· Organising Logistic support for dispatch of goods.

· Handling the Recruitment of staff.

· Managed the Construction of a new shed, Installation of new  PVC EXTRUSION SYSTEM. & HDPE EXTRUSION SYSTEM
VISHWRAJ INFRASTRUCTURE LIMITED, NAGPUR, MAHRASHTRA  (Dec 2006 – April 2007)        DIRECTOR - SHRI  ARUN LAKHANI  Ph: +91-9823082032
Worked as the MANAGER PURCHASE. Company was engaged in the business of Construction of Highways, Bridges on BOT basis and managing Toll Collection on the same.

Key Responsibilities

· Handled the Purchase of raw material for our construction purposes, coordinating with Project Managers, Civil Engineers for their requirements. (Cement, iron, bitumen, construction equipments.)  

· Handled the purchase of office automation requirements.( computers, printers, projectors, furniture’s, etc.)

· Handled the purchase of an Intelligent Toll Collection System from IRDSA India a subsidiary of IRD Canada. (Agreement, transfer of funds, clearance of system from customs and installation at site.)
· Assisted the HR Manager in organizing Walk-in interviews for staff Recruitment, Handled  Company’s participation in Career Camps for staff Recruitment 

CONFIDENCE  PETROLEUM  INDIA, NAGPUR, MAHARASHTRA 

 ( April  2006 –Dec 2006)  DIRECTOR - SHRI NITIN KHARA   Ph: 0712-3950318
Worked as a  PROJECT MANAGER,& EXECUTIVE CO-ORDINATOR. Company was engaged in the business of   LPG bottling of Cylinders (18 Plants) ,  Manufacturing of LPG cylinders (2 Units) & Installation of LPG BOTTLING units. 

Key Responsibilities

· Handled the Construction & Installation  work on Chhindwara Gas Bottling Plant i.e Finalised Contractors, Purchase of construction raw materials,Logistics for Machinery & Equipment , Installation of plant. 

CLASSIC  LAMINATORS, JAIPUR, RAJASTHAN  ( 1988 – 2006)
                PROPRIETOR of the firm                     

· Own business  of  Laminated Wooden Photo frames & FRA(fibre reinforced acrylic) sheets, Acrylic & Vinyl Sinages. & Digital photography.
· Where the workers strength has varied from 10 to 25.

· Had the reputation of being the most Efficient, Quality Concise and most punctual Entrepreneur.
My Strengths
· Fully proficient in business English both written and spoken

· Fully proficient in all key business software, including but not limited to Microsoft Word, Excel, Power Point, Outlook etc.
· Strong analytical & problem solving skills
· A quick learner. 
· A Never Say Die attitude.

· A flexible, committed and confidential approach to business with a 'can do' and 'will do' attitude
·  I have ability to work individually as well as in team environment.
· Able to build sustainable relationships at all levels within the Manufacturers infrastructure
· Have a Dubai Driving License
Family.



· Wife - Mrs. Mukta Rathi working as SALES-EXECUTIVE IN DUBAI, UAE. Since Jan 2011, 

· Children – 1 son aged 17 years .

Educational Qualification
   




· Graduate with B.Sc (Hons) (Maths-Statistics)   from Maharaja College Jaipur, Rajasthan, India
· Enrolled for Diploma course in Logistics and Supply Chain Management with Zabeel Institute, Dubai.
	EXAM
	INSTITUTE
	AFFILIATION
	YEAR
	MARKS

	SSE (10th)
	Maheshwari Public School, Jaipur 
	CBSE 
	1984
	72%

	 SSCE (Science) (12th) Physics, Chemistry,Maths
	Maheshwari Public School, Jaipur
	CBSE
	1986
	80.25%

	Graduation B.Sc (Hons) Mathematics & Statistics
	Maharaja College, Jaipur
	Rajasthan University
	1988
	68.82%
Gold-medalist


D.O.B.

 

· 24 Jan 1969

