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	Nationality : Pakistani

Stay in Dubai
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	To have a career oriented position in a renowned organization offering opportunity and exposure in the field of Accounting and Finance, where acquired skills and education can be employed towards combined growth and advancement.

	Summary of Skills and Accomplishments:
	
	

	
	
	· Expert in all aspects of accounting including Receivables, Payables, Payroll, Bank Reconciliation, Financial Reporting, Management Reporting, Inventory Management. 
· Strong analytical skills and ability to use those skills to see all sides of a problem. 
· Highly effective communication skills and ability to work with all types of people.  
· Proficient in commonly used Office and Accounting Software. Experienced in Windows 7, MS Word, MS Excel, Peachtree Quantum, QuickBooks Pro, Tally etc... 

	Professional Experience:
	
	

	
	
	Modaraba Al – Mali               July 2012 - Present

Accounts officer

Core Responsibilities:

· Prepare monthly, quarterly, half year and annual accounts.

· Prepare supporting schedules of financial statements.

· Variance analysis of financial statements vs. prior period with reasoning.

· Co-ordination with external and internal auditors in audit process.
·  Day to Day A/P, A/R and Adjusting entries in house Accounting Software.

· Manage fuel station inventory stocks level, purchase and sales report on daily, weekly and monthly basis.

· Maintain daily bank position and co-ordinate with banks for placement of fund.
· Prepare monthly bank reconciliation.

· Prepare staff salaries by Payroll System.

· Monthly general ledgers reconciliation.

· Supervise petty cash and reimbursement of local payments.

· All filing is done in a timely and accurate manner.
Jugnu Enterprises                   Jan 2011 – June 2012
Assistant Accountant
Essential Functions:-
· To handle books of Accounts, Cash book, Debtors, Creditors, Sales Register and Purchase Registers, in Tally Accounting software.
· To prepare Monthly Bank Reconciliation.
· Maintain Daily Bank Position.
· To handle Accounts Payable.
· Reconciliation of Ledgers.
· To prepare Customer Aging Report Fortnightly.
Zaheen Academy                     July 2008 – Dec 2010

Assistant Accountant

Key Responsibilities:-

· To handle books of Accounts, Cash book, Petty Cash in Peachtree Accounting software.

· Prepare monthly bank reconciliation.
· Maintain daily bank position.

· Prepare monthly school fee slips.

· Prepare monthly salary sheet.


	Academic  Education:
	
	

	
	
	Graduation in Commerce, 

B.COM, from Karachi University in the year 2011 through Islamia Arts & Commerce College.


	Professional Education:
	
	

	
	
	Institute of Cost & Management Accountant of Pakistan, Karachi, Pakistan

Semester I and II are exempted.
Studying in Semester III.


	Technology:
	
	

	
	
	· Operating Systems: MS Windows NT Server / Work Station, Windows 2000, XP, 7.

· MS Office Applications: MS Word, MS Excel, MS PowerPoint, MS Publisher, MS Outlook.

· Accounting Packages: Peachtree Quantum, QuickBooks Pro, Tally, and MYOB Premier Accounting.
· Internet / E-mail


	Personal Profile:
	
	
	

	
	
	· Date of Birth
:
17-03-1990

· Religious

:
Islam

· Nationality
:
Pakistan
· Marital Status
:
Single

· Visa Status
:
Visit Visa
· 

	Target Job:
	
	

	
	
	· Career Level

:       Middle Management

· Availability

:       Immediate

· Location

          :       Anywhere in UAE 

· Job Category

:       Accounting, Finance

· Employment Type
:       Permanent 

· Employment Status
:       Full time

	
	
	

	References:
	
	

	
	
	Will be furnished upon request.


