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CAREER OBJECTIVE:  
Looking for a position in a dynamic and well-reputed organization, which offers good opportunities, and challenging working environment, enhances my knowledge, experience and future prospects.
ANALYSIS OF EXPERIENCE:
(Since 2010 to up till now)

Worked as a Store Officer.

RESPONSIBILITES & DUTIES ARE BELOW

· Maintained store facilities in ERP Software to ensure smooth functioning – Made arrangements and placed orders for new stock and supplies whenever necessary.

· Responsible for upkeep of various appropriate records of materials received.

· Received deliveries of new equipment and ensured that all the supplies were in proper order Stored the supplies and items received in their designated place to avoid time wasted searching for items and general confusion.

· Issued supplies as per the demand of the clients and maintained records of payments.

· Maintained the budget of all the expenditures incurred and presented same to store managers.

· Reported to store manager on a regular basis regarding the need/demand of items so that the future orders could be placed accordingly.

· Monitored the functioning of store equipment and reported problems and failures to the supervisor.

S.S International Pvt Ltd.(Since 2008 to 2010)

As An Assistant Accountant and inventory controller,
RESPONSIBILITES & DUTIES ARE BELOW:

· Generate & send invoices to debtors.
· Preparing monthly salaries & commissions of sales staff.
· Calculate & distribute wages to the factory staff.
· Prepare profit & loss account on project basis and directly  reportingto MD.
· Preparing & reconciling all debtors and creditors accounts along with sales & purchase report in ERP as well as individual report(s) in Ms-excel as required by senior management. 
· Checking & assisting to maintain stock register for joinery factory.
· Preparing cash flow statement as required by the management.
· Reconciling bank statement on regular basis.
· Maintained all aspects of finance, accounting, marketing and data  processing for the company.
·  Ensure that there are effective internal controls
ACADEMIC EXPERIENCE:

	Organization Name
	Designation
	Duration
	Subject

	Rose House Grammar School 
	Teacher 
	One Year  2006 to 2007
	Science & Math 

	Hilal Public School
	 Teacher
	One Year 2007 to 2008
	Islamiat & Math


PROFESSIONAL QUALIFICATION:
· Intermediate- Science (Regular 2004-2007)
Gov’t Islamia Science College

· Matriculation- Science (Regular 2002-2004)
Al-Hira Secondary School

    APPLICABLE SKILLS:
· Hafiz-e-Quraan from Wifaqul Madaris Al-Arabic of Pakistan.
· Six month “Computer Course”.   

· MS Office- MS Outlook Express (good command)
· Internet (good command in web based software)
· Language: English, Urdu & Sindhi (well speaking, writing and reading commands) Arabic (well read and write)
     STRENGTHS & ABILITIES:
· Independently handle a Logistic dept. 

· Quick learning, hard working and sincere with my work.

· Excellent communication skills in English.
· Capable of working under pressure.

· Responsible and present mind.
    EXTRA CURRICULAR:
· Making friends with elders to gain experience in life.
· Travelling.
· Computer Games.

· Reading newspaper and books.
PERSONAL INFORMATION:

Date of birth                            30-july-1987

Marital Status                         Single

Nationality                              Pakistani
Gender                                    Male

City                                          Karachi

REFERENCE:
To be furnished upon demand.

You’re sincerely,






