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CAREER OBJECTIVE
To succeed in an environment of growth and excellence and land a job which provides me
Career satisfaction and self development that can help me achieve personal as well as organization goals
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WORKING EXPERIENCE
Marsman Drysdale Travel Inc.
Marketing Services Executive- Outbound Services July 2014- December 2014
Duties & Responsibilities
 Plan, conceptualize, implement and monitor marketing initiated activities
 Make and present marketing plan to help increase sales Conceptualize, design, distribute new local and international promotional materials to our clients and in plant offices
· Make weekly corporate news - Research new international travel destinations 
· Do time to time activities as requested by the Sales team 
Trianon International Inc.
2276 Chino Roces Extension Ave. Makati City
Marketing Officer (July 2012 –June 2014)
Duties & Responsibilities:
· Supervise Marketing Assistants 
· Supervise planning and presentation of Marketing plan for each product 
· Help in the increase of Sleepwell sales by 60% in 2013 
· Implement and monitor of the progress of the marketing initiated activities 
· Spearhead and serve as a trainor for the brand training of the new Medical Representative/s 
· Create and Present to NSM’s down to DM’s cyclical Plan of Action per product 
· Conceptualize and create updated detailing materials for the Medical Representatives (Field Sales force) 
· Conceptualize copy and layout of print advertisements and promotional materials including newspaper article/s, i.e. magazine/newspaper AD, write-up in a leading broadsheet in the country 
· Spearhead new product launches (includes coordination with the purchasing department and pharmacist on the ordering and delivery of the finished goods in the Head office) 
· Conceptualize and coordinate with the advertising agency design and layout of new product collaterals 
· Design and strategize plan of action for new product launches 
· Keeps track of all Ad Agency deliverables regarding promotional Ads and/or Promotional Materials 
· Do field work from time to time to ensure smooth implementation of the Marketing Initiated activities 
· Continuously create avenue for product development 
Trianon International Inc.
2276 Chino Roces Extension Ave. Makati City
Marketing Assistant (January 2012- July 2012 )
Duties & Responsibilities:
· Plan and present Marketing plan for each product 
· Conceptualize, plan and develop monthly marketing activities for the Sales team 
· Help in the implementation and monitor of the progress of the marketing initiated activities 
· Prepare product presentations modules for the field sales force 
Maxicare Healthcare Corporation
Maxicare Tower, 203 Salcedo Street, Legaspi Village, Makati City
Marketing Services Officer (October 2010-December 2011)
Duties & Responsibilities:
· Coordinates with advertising agencies and other departments regarding company’s yearly marketing communications plans 
· Consolidates annual budget for marketing communications activities 
· Recommends actions to be taken regarding the creative development, production and placement of above-the-line campaigns 
· Coordinates below-the-line efforts with suppliers for the smooth implementation of events and projects, i.e. contract signings, sponsored events such as PMAP, etc. 
· Conceptualizes copy and layout of corporate communication materials, i.e. online newsletter, special correspondences, etc. 
· Keeps track of all Ad Agency deliverables regarding marketing communications activities of the year 
· Reviews and negotiates proposals from marketing support suppliers, i.e. sales collaterals, corporate giveaways, etc. 
· Releases corporate communications 
· Checks and orders printed materials and marketing collateral 
· Performs other related duties as may be assigned from time to time 
· Medical Bulletin- Work with medical in coming up with articles to be included in the issue 
· CorpCom - Work with Brand in securing copies for email blast ; coordinate with other contributors 
· Coordinate with supplier for lay outing, graphic designing, printing 
· Conceptualize theme of event and make execution plan (Plan, check list, timelines, bookings etc) 
· Coordinate with organizer , sponsors , agencies and suppliers for all needed requirements and set up 
Pilipinas Shell Petroleum Corporation
156 Valero St., Salcedo Village, Makati City
Sales Coordinator (June 2009- October 2010)
Duties & Responsibilities:
· Assigned and well trained in Pilipinas Shell Petroleum Corporation- Retail- Shell Card (fleet) 
· Processes Account’s Retail Shell Card Application 
· Assists the Fleet Sales Executive in addressing accounts’ concerns and queries 
· Checks documents submitted by Account for Initial Assessment and ensures that all information provided to set up a new cards customer is complete and right first time, having verified the integrity of the data provided 
· Proactively communicates with customers for the completion of documents required for their Shell Card application 
· Manages and ensures Cards Customer Set-up and Amend process is executed in a timely manner and delivers desired outcomes. This covers throughout the customer life cycle from initial contact. 
· Ensures the incoming ‘New Business Calls’ or applications are routed to the right sales contact to respond to the request (e.g. Fleet or CRT based on a sense check to review the customer documentation) 
· Processes Account reassessment for Credit Limit and Credit Term Increase. Task includes preparation of justification and gathering of necessary additional information. 
· Closely monitors and tracks documents from submission of Shell Card application documents until approval of the application 
· Initiates workflow for amendments of customer information 
· Communicates with the Credits team, Customer Service and other departments concerned for Account opening, assessment until creation 
· Provides the Sales League with customer documentation on requests. 
· Responsible in documentation of new accounts. This includes the creation of records on global records management database and the tracking and monitoring of physical files from storage. 
· With exposure in using SAP application 
· Prepares reports for Thermal labels for Statement of Account 
Wyeth Philippines Inc
(Acabar Marketing Intl)
2236 Chino Roces Ave. Extension Makati
Trade Marketing Assistant (June 2007- June April 2009)
Duties & Responsibilities:
· Assigned and well-trained in Wyeth Phils. Inc. as a Trade Marketing Coordinator – Trade Operations ( Distributive Trade) 
· Processed, Implemented and monitored Trade-Initiated activities including consumer promotions, (bundling, raffle, price-off and other Trade Promotions), sampling and special projects 
· Processed and Monitored proper documentation of Trade Activities including Trade Promo Work Plan (TPWP), Trade Promo Agreement (TPA), Post-Promo Evaluation (PPE) and other attached documents 
· Facilitated and monitored release of payments to Trade Accounts and suppliers utilized in the activities 
· Responsible in monitoring actual expenses vs. budgets of all Distributive Trade Programs 
· Monitored and tracked Trade Promotions Budget Appropriation (TPBA) status, and maintained records per DDM, per region, per national 
· Responsibly monitored and assisted in the execution of down the line activities in the SD and SD- covered accounts 
· Actively involved in various field-work activities 
· Implemented various activities requested by the NSM-Distributive Trade or Trade Marketing and the Market planning or Trade Marketing 
	
	EDUCATIONAL BACKGROUND
	

	
	
	

	Tertiary:
	Assumption College Makati – Bachelor of Communication major in Media Production

	
	San Lorenzo Village, Makati City, Philippines

	
	June 2002 - March 2006
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SPECIAL SKILLS
· Exposed and well trained in different marketing and sales employment and situations 
· Computer Literate: Microsoft applications (Windows 2010 version) – MS Excel, MS Word and MS PowerPoint, MS Outlook, Adobe Photoshop, Premiere Pro 
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PERSONAL DATA
Birth date
: 16 November 1984
Status
: Single
Nationality
: Filipino
Visa Status
: Visit Visa
Availability
: Immediate
