[image: image2.jpg]


Gulfjobseeker.com CV No: 1336230
Mobile +971505905010  cvdatabase[@]gulfjobseeker.com
To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php





Objective

To work for a progressive organization in a highly motivating and challenging environment that provides the best opportunities to grow and utilize my potential to the fullest to achieve the organization’s goal while achieving my personal goals.
Experience
Worked as a Office Manager in Musafir Tours (Travel Agency )
For 4 Years.

I have performed a role in the past working experience like:-

· Guest relations
· Office managing, 
· Direct communication with clients

· Supervision of marketing,

· Preparation of itineraries

· Website updating 

· Vehicle allotments etc… 
I believe that i have got excellent communication skills in different languages and i am a confident communicator who has the ability to speak well, solve problems and explain things to people.
IT Exposure

Platform

: Windows (Hardware and Software)


Operating Systems
: Windows 7&8, XP, UNIX, DOS

Packages

: MS-Office, Tally, Coral Draw, Photoshop, Outlook Express
Languages

: C, C++, JAVA, SQL 2005
Educational Qualifications
	Month/ Year
	       Institution
	   Course
	Board/University
	Percentage Obtained

	2010
	Leads Business School, Cochin
	BBA
	CV Raman University
	    75%

	2007
	St. Ephrem’s Mannanam, Kottayam
	Higher Secondary
	Board of Public Examination,
	    70%

	2005
	SNDP HSS Adimaly
	  S.S.L.C
	Board of Public Examination,
	     66%


Achievements
→ Achieved certificate of excellence from Kerala travel mart

→ An active member of Blood Donor’s Forum.

→ Coordinator of several business events in the past work
→ Won various prizes at school/collage level.

Personal Details
Date of Birth

: 21-05-1990
Gender


: Male
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