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OBJECTIVE:
To become a part of result oriented organization, where I can utilize my optimum experience & skills to make more strong systematic organization in the industry to get more success and having a chance to learn.
QUALIFICATION:
B-COM (Commerce) from Punjab University I-COM (Commerce) from Lahore Board (Punjab)
Matriculation (Science) from Lahore Board (Punjab)
EXTRA QUALIFICATION:
Merchandising Course (From PRGTTI Karachi, Joint Venture with Export Promotion Bureau, Karachi)
Computer Course (MS-Office, Internet, E-mail) (From Punjab Computer College, Lahore)
ISO-9000 Certification Course(Quality Management System) (From Institute of Quality Assurance, Lahore)
CAREER EXPERIENCE:
	From Dec, 2009 :
	To date (Current Working)

	Employer
	:
	M/s Artistic Milliners (Pvt.) Ltd. (Garment Division Unit-6)

	Designation
	:
	Product Safety Manager (Verbally promoted From 14-09-2014 to date)

	
	
	Worked on following positions in my tenure:

	
	
	1- System Analyst (System Development& Implementation)

	
	
	2- Compliance Representative (Head of Social Compliance Department) and Worked in

	
	
	different units to maintain the Social Compliance System.


Job Description:
Initiate & Handling the Project to Start New Production Unit and Responsible the
following works.

Making the Production Departments Layouts of Fabric, Cutting, Stitching, Finishing &
Packing with Metal Free Zone, Wet & Dry Process, Ware House and Special Departments
as per strength & Building Capacity (Machineries & Manpower) in this way there is no
non-compliance issue.

Production System & Quality System Development & Implementation (QMS) and QMS
Audits Conducts & Participation

Product Safety System development and implementation as per Buyer’s requirements
as well as monitoring.

Make Design of Production Required Equipment like Checking Tables, Cutting Tables,
Trolleys, Pattern Table, Sewing Side Table, Racks, Electric Channel Patti, Shading Tables
& Box, etc., etc.

Production Planning & Developed and implement the formats for Production Process
and Quality Process.

Worked with UNDP (United Nation Development Program) teams for improvement and
increase the productivity of Factory.

Make Sewing Machines Requirement as per Layout.
Following Activities are my responsibilities & monitoring on daily basis.

Responsible to Organized & Maintained Records and Factory (Departments) as per
Buyer’s COC (Code of Conduct) and as per Technical Evaluation.

Responsible to send make and send CAPA to buyers

Responsible to Conduct & participate in Internal and External Audits
	
	
	Responsible to Organized and Manage as well as its record of the Legal Required

	
	
	Committees as per schedule.

	
	
	Organized and Giving Health & Safety Training & Awareness (Internal & External) as well

	
	
	as its record, like PPEs, Safe Chemical Handling, First Aid, Fire Fighting, Fire Evacuation

	
	
	Drill, Factory & Buyer’s Rules and Regulations, etc.

	
	
	Responsible for Calibration & Lab Testing of Drinking Water, WWTP and Environmental

	
	
	Test as well as machineries & weighing scales, etc.

	
	
	Monitor HR & Admin activities regarding Compliance Audit.

	
	
	Maintain Master File as per Buyers Audit Check List.

	
	
	Filled the Questionnaire of Buyers.

	
	
	Make Evacuation Plans of Departments.

	
	
	Responsible to Maintain Record & Maintenance (inspection) of Health & Safety

	
	
	Equipments.

	
	
	Make Factory Profile, Organization Chart, Factory Departments Layout,  Evacuation

	
	
	Plans.

	
	
	Monitor Product Safety Department and Development & Implement the Buyer’s

	
	
	requirements of Product Safety.

	
	
	Development & Implement as well as giving training for System of GPQ (Garments

	
	
	Production & Quality Guidelines), Quality Management System (QMS) and make SOP’s

	
	
	with the coordination of Quality Assurance Manager & General Manager.

	
	
	System  Development  &  Implementation  in  all  Production  Process  from  Fabric

	
	
	Department to Shipment (Warehouse) through layout with strength (Machineries &

	
	
	Manpower), formatting and process flow.

	
	Participate to conduct the Following Buyers Audits (Social Compliance & Technical) and

	
	Certifications:

	
	
	H&M, GAP, SEDEX, Lindex, SA8000, Mango, GOTS/OE, C-TPAT, Marks & Spencer (M&S),

	
	
	Next, Tesco, Hig Index,

	From May,2009 :
	To Oct-2009

	Employer
	:
	M/s U & I Garments (Pvt.) Ltd.

	Designation
	:
	Assistant of the Technical Director a foreigner Lady (Ms. Luz A. Sevilleno):

	Job Description :
	Following Activities are my responsibilities & monitoring daily basis.

	
	
	System Development and Implementation

	
	
	Development & Implement the FQSE (Factory Quality System & Evaluation)

	
	
	Production Planning

	
	
	Cut to Pack Shipment Follow Up

	
	
	Monitor and Provide assistance to the Social Compliance & HR Department

	From Oct, 2003
	:
	To May 2009

	Employer
	:
	M/s Artistic Apparels (Pvt.) Ltd.

	Designation
	:
	Perform Duties of the Following Positions in Different Periods:-

	
	
	Merchandiser / Asstant General Manager / QMP Asstt. Manager

	
	
	/ Management Representative

	Job Description :
	Following Activities are my responsibilities & monitoring daily basis.

	
	
	Merchandising Department: As Merchandiser (Jul. 2003 – Dec. 2005)



Make Production Planning with Operation Director Consultation

Follow up and coordinate with Sample Department Manager for the Buyer’s Sample New Development and Production Related.

Follow Up Shipment and Production (Cut to Pack)

Organized and Arrange the Approvals Prior to Shipment

Send Samples for Lab Test Approvals

Conduct the PPR Meeting prior to Start the Production with the Buyer’s Q.A.

Check Accessories Status & Availability prior to Start Production

Making the Costing Sheet
	
	
	     Make the Production Report on daily basis and report to CEO, Operation Director,

	
	
	GM, Merchandising Manager and All Production Departments Managers.

	
	
	     Correspondence with buyers regarding Quality Issues and Approvals.

	
	
	Assistant General/Plant Manager of a foreigner Lady (Ms. Luz A. Sevilleno):

	
	
	(Dec. 2005 - Sep. 2008)

	
	
	     Making the Production Planning

	
	
	     Monitor the Maintenance and Requirement of Machineries for Production

	
	
	     Provide the Operation Break Down to Stitching Manager and Quality Team

	
	
	     Monitor the Industrial Engineering Department.

	
	
	     Provide PPR Garment/Specs/Thread Guide/MRP prior to start the Production

	
	
	     Make the Production Report on daily basis and report to CEO, Operation Director,

	
	
	GM, Merchandising Manager and All Production Departments Managers.

	
	
	     Correspondence with Buyers regarding Quality and Approvals Issues as well as other

	
	
	matters.

	
	
	QMP (Quality Management Programme, Levi’s) Department: Worked Under

	
	
	Supervision of CEO & Plant/Production Manager a foreigner Lady (Ms. Luz A.

	
	
	Sevilleno):

	
	
	     Monitor all QMP;s Activities in Fabric / Cutting / Sewing / Wet & Dry Process /

	
	
	Finishing & Packing Departments.

	
	
	     Working with Buyer’s Q.A regarding Conducting the PPR Meeting, Quality Issues,

	
	
	Final Inspection, Technical Evaluation and SAR Report.

	
	
	     Send Final Inspection Report (SAR) directly to Buyer’s Head Office (USA) through

	
	
	Internet.

	
	
	     Correspondence with Buyers regarding Quality and Approvals Issues as well as other

	
	
	matters.

	
	
	Social Compliance Department as Management Representative

	
	
	(Sept. 2008 – May 2009 :

	
	
	     Conduct the Factory Audit / Evaluation / Assessment with Auditors

	
	
	     Monitor & Fill-up Buyers Questionnaire & Corrective Action Plan

	
	
	     Monitor & Resolve non-compliance issues and HR Activities

	
	
	     Organized Factory as per Buyers Requirements (COC)

	
	
	     Provide awareness & Training regarding H&S, PPE, Chemical Handling, etc.

	
	
	     Organized and Maintained Legal Required Committee

	
	
	     Organized and Maintained the Master File as per Buyers Audit Check List

	
	
	     Make Evacuation Plan

	
	
	     Maintained the record of all Product Safety Equipment

	
	
	     Correspondence with Buyers Regarding Audit & Non-Compliance Issues

	
	Participate to conduct the Following Buyers Audits (Social Compliance & Technical)

	
	
	Levi’s, WRAP, PVH,

	From Apr, 2001 :
	To June 2003

	Employer
	:
	M/s Dr. Ziauddin University Hospital

	Designation
	:
	Duty Officer / Front Officer

	Job Description :
	Following Activities are my responsibilities & monitoring daily basis.

	
	
	Supervise all activities of Admission, Discharge and Billing

	
	
	Recovery of Bills

	
	
	Solved the Problems of Customers cheerfully and resourcesly

	From Aug. 1997 :
	To Mar. 2000

	Employer
	:
	M/s Mascon Associates (Pvt.) Ltd. (Lahore)


	Designation
	:
	Asstt. Accountant / Computer Operator

	Job Description :
	Following Activities are my responsibilities & monitoring daily basis.

	
	
	Date Management, Filing System

	
	
	Making Tender Documents, Financial & Technical Proposals, Progress Reports and

	
	
	others allied works.

	
	
	Handle Project in Computerization of Forwah Eastern Sadiqia, from World Bank. My

	
	
	name is also mention in this Project Book.


LANGUAGES:
	English
	(Can Speak, Read & Write)

	Urdu
	(Can Speak, Read & Write)

	Punjabi
	(Can Speak, Read & Write)


PERSONAL INFORMATION:
	
	
	

	Date of Birth
	:
	26th March, 1974

	Domicile
	:
	Punjab (Lahore)

	Nationality
	:
	Pakistani

	Marital Status
	:
	Married

	
	
	

	
	
	

	
	
	


