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A highly stimulated and professional individual with over Five years of experience in Purchase & Logistics environment. Hands on experience in managing and tracking shipments and providing customers with advice and shipment alternatives. In depth knowledge of managing appropriate documentation and billing issues.
PROFESSIONAL EXPERIENCE:
Darvesh (Technovaa Industries LLC, Mega Star Trading Co LLC, Elegant Industries LLC)a groupin Dubaias Logistics Executive since September 2012 to till date.
Key Responsibilities Handled: 
· Handling the Purchase of Tyres & Papers to our clients and sister concerns in Nigeria, Kenya & SouthAfrica.Negotiation of Price as per our requirements. Placing Purchase Order once the order confirmed.Act as main point of customer contact.
· Follow up for the import and Cross Trade Documents for timely delivery of documents.
· Negotiation of Fright Rate for Export, Import & Cross Tradeand Booking of the Containers and ensure the timely carting the materials as per the schedule to various places.
· Liaison with different departments within the company to facilitate shipments and documents for the shipment in various places around the world and GCC Countries.
· Preparing the B/L Instruction manually and online for loaded materials, correction of the B/L and Printing the B/Ldirectly form the Maersk Line Website for the shipment through Maersk Line and all other shipments coordinate with respective shipping lines.
· Prepare and Submitting Export & Cross Trade Document through bank with all the required supporting documents. 
· Preparation of all types of Documents under L/C’s back to back L/C’s and Under Collection and negotiate the documents with various banks.
· Prepare the Various Purchase and Logistics Report and submit to the management for the review for the monthly, quarterly and yearly.
Madi  International Co L.L.C Dubai as Order and shipping Assistant Since Jan 2012 to Sep 2012.
Key Resource Area:
· Manage liaison with suppliers and origin stations and Provide shipment information to customers.
· Placing of new purchase orders and amendments in PO if any and prepare the replenishment report for placing New Orders to each Supplier.
· Ensure delivery lead time and performance is in line with the targets set by the targets set by the business.
· GRN creation of incoming materials and put selling price for the new SKUs

· Liaison with different departments within the company to facilitate shipments, manage documentation.
· Coordinated all documentation for overseas shipments, including legalization of Invoice & Packing List and compliance with requirements of Letters of Credit
· To liaise with inspection authority to conduce pre shipment inspection, where required.

· Entered sales contracts, process demurrage claims, commissions, and issue of debits and credits, follow up on collections. 
Tata Capital Limited,as Business Development Managerat – Chennai (Tamilnadu)Feb 2007 to Sep 2011.
Key Responsibilities Handled:
· Resource Management, Monitor the P&L account of the region to keep it

profitable.

· Set targets across products, Drive sales & achieves targets, Collect data on 
competitor’s activities, Review Performance.

· A team of 50 people includes (20 Sales & 10 Operations), Sales Managers, Sr 
Relationship Managers, and Relationship Managers & Operations Executives. 
And Brooking Operation, with a span of control of 10 people.
· Responsible for the New Business, Establish plans and strategies to expand base in the sales area for attainment of company sales goals and profitability.

· Conduct& Prepared Audit Reports and programs and presented them to 
upper management. Participated in special investigations and reviews including fraud 

and bankruptcy, employee and vendor misconduct. 
· Monitoring trade confirmation day to day through voice recording through our 

own S/w

· Ensuring no operational leakage of income, Timely & accurate Accounting &

reconciliation, Fund Management, Payment Processing, Audit & Compliance &
Ops Risk Management & Fraud management.
Centurion Bank of Punjab,Manager at - Chennai from Jan 2004 to Feb 2007
Key Responsibilities Handled:
· Manage the Central Operations at HO for HL, LAP & Insurance.
· Responsible for application processes for all proposals/applications.
· Assist clients in securing mortgage financing for new home purchases. 
· Provide client consultation on financing options and mortgage programs.
· Review completed loan files for discrepancies inincome, appraised value, and credit history. 
· Perform financial analysis to pre-qualify loan applicants. 
· Coordinate mortgage loan closings with title companies, borrowers, and loan processors.  
· Liaise with the other support units in HO.
· Enhance motivation and productivity of employees, Identify and meet training needs. Coordinating with the Regional Heads in terms of the Region’s login, issuance & performance
EDUCATIONAL QUALIFICATIONS:


M B A (Marketing & Finance)

AnnaUniversity (2002 to 2004).


B.Com (Income Tax Law & Practice)
CalicutUniversity (1997 to 2000).


Pre-Degree (Commerce)


CalicutUniversity (1994 to 1996).

COMPUTER KNOWLEDGE:

MS Office,
Citrix Visual Dolphin


Tally,



C++, Foxpro,

PERSONAL DETAILS


Date of Birth


:
08-03-1978


Marital Status


:
Married

Nationality


:
Indian


Languages known

:
English, Malayalam, Hindi, Tamil.

