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MBA graduate specializing in Human Resources with two years of experience in Talent Acquisition for reputed multi-national companies.

CMS INFO SYSTEM PVT LTD 
MAY 2014 – DEC 2014 (8 months)
Designation:  HR - Executive (Talent Acquisition/ Generalist)
CMS Info Systems has support infrastructure spread across 30 branches and 220 direct support locations in India. CMS provides complete solutions to large corporations across all sectors, including banking, insurance, retail, telecom and manufacturing.
CMS IT Services (A Blackstone Portfolio Company) provides new, cost effective and cutting edge IT infrastructure solutions that are reliable, resilient and responsive. We have extensive experience in managing complex IT implementation projects and integration of emerging technologies in a dynamic environment.
· Work with internal teams and hiring managers to assist with both external and internal hiring efforts for various skill sets such as .net, java, desktop support, etc. ( junior, mid-level and senior roles) 

· Handle the entire end to end recruitment for the company using various portals and own network.
· Building a sourcing strategy, data mining, search engine optimization of all postings targeted social media & event based networking, head hunting, referrals and conducting walk-in drives to source suitable candidates for current open roles within the organization.
· Screening initially sourced candidates through telephonic/ skype interviews, behavioral screening, testing and assessing their skills and competencies through systematic and professional interview techniques and utilizing other competency assessment tools.
· Coordination with the hiring managers for scheduling of the interviews with the shortlisted candidates for rounds of interview set.

· In depth candidate pre-closure, counsel the candidate on corporate benefits, salary, and corporate environment.
· Initiate onboarding process, conduct background and reference checks and enrollment of successful candidates. Custodian for completing Joining Formalities. Audit of documents submitted by new joiner and verification as per resume submitted by the candidate. Executing induction process as per SOP. Employee files audit and filling gaps if any.
· Conduct company and candidate research and analysis across industries and countries worldwide through various approaches including cold-calls. Monitor current and forecast recruitment needs and update on recruitment trends as well as Market developments.
· Use sophisticated applicant tracking systems and other recruiting software and CRM system to track applicants from the selection phase through to on-boarding. Generating employee codes, background verification, follow up of confirmations, issuing confirmation letters, preparing reports on confirmations & ATE regularization. New joinees enrolment under GMC and dependent enrolment.
· Develop relationships with third party recruitment agencies and staffing firms and manage the procurement and measurement process. 
· Ordering Sodexo (meal coupons) and distributing it among the employees. Handling health insurance claims and queries. Auditing employee HR files. 
· Assisting on documenting performance appraisal. Completing employee exit interview procedure and documentation .Fulfilling / coordinating all documents request from employees.
BHARAT HEADHUNTERS PVT LTD

SEPT 2013 – APRIL 2014 (8 months)
Designation: Associate Recruiter

Bharat Headhunters is one of India's foremost recruitment consultancy specializing in training for recruiters, coaching, consultancy, mentoring and advising both face-to-face and remotely.
Clients: Accenture, Akamai, Mindtree, Grapheme Semiconductors, Aviva, Honeywell etc.

· Expertise in search stings in job portals, social networking sites, referrals etc.

· Sourcing for profiles for both IT  and non IT professionals (junior, mid and senior level positions)
· Good networking, documentation, database management, Ms excel and negotiable skills.

· Handling complete recruitment life cycle (Requirement Gathering, sourcing, shortlisting profiles, arranging interviews, conducting HR interviews for selected candidates).

· Directly reporting to team lead.

· Filling the updated information in client's database.
TECONNECTIVITY

 JAN 2013 – JUNE 2013 (6 months)
Internship/ Project
Project -1: End to End recruitment: 
· Asses possible vacancies and understand the requirements of each job profile.
· Seek out professionals with the right combination of experience, education and skill to fill a                 particular position using e-portals, referrals, company database, etc.
· Sourcing or various non IT requirements such as quality control, business development executive etc.
· Interviewing the candidates and arranging for next tier interviews for the successful ones.

· Coordinating with candidates as well as the senior management to ensure a smooth schedule.
· Assisting senior staff with orientation programme for new employees.
Project - 2: Framing onboarding procedure for TE Connectivity:
· As the company had acquired Deutsch Fiber-Optic Connectors Ltd & ADC Telecommunications, I was tasked with understanding the onboarding process for all three companies and coming up with a single unified onboarding process complying with the HR policies of TE Connectivity which was adopted post review of the Talent Acquisition Head and successfully implemented the onboarding process for TE Connectivity.

ACCOMPLISHMENTS
· Was the top performer in sourcing team and had made 79 offers in 4 months and successfully on boarded the candidates.
· Received appreciation from the hiring managers and the BU heads for closing the positions within tight schedules and budgets.
· Received an Award from Governor of Karnataka in (Scouts Guides) At School level.
· Represented college in national level B-school fests.

KEY STRENGTHS
· Good interpersonal and coordination skills.
· Negotiation skills
· Punctual and organized
· Hard working
· Troubleshooting/ Analytical skills
· Team player with good leadership qualities 

EDUCATION QUALIFICATION
· PGDM, (Human Resources), MITE, Mangalore, 2013. (Project: End to End recruitment process at TEconnectivity)
· Bachelor of Commerce, Dr.N.S.A.M. First Grade College, Nitte, 2011.
· P.U.C, (PEBA), Dr  N.S.A.M Pre –University College, Nitte, 2007
· SSLC, Dr.N.S.A.M. English Medium High School, Nitte, 2005

COMPUTER PROFICIENCY
· MS Office, email and Internet applications.

PERSONAL DETAILS

· Date of Birth                                              :             23 December 1989
· Languages Known                                     :
    English, Hindi, Konkani, Kannada, Tulu
