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OBJECTIVE:
Experienced, ambitious and passionate finance professional currently available in U.A.E on visit visa with proven track record of integrity, honesty and quality performance .Seeking an opportunity to work in a creative and challenging environment where I could transform my vision into practicality and dedicate my knowledge, abilities and adeptness to the growth of organization.
PROFESSIONAL SUMMARY

▪ Accounts Officer\Internal Auditor with AA-Exchange 
▪ Trainee Accounts Officer Oracle Payables with Telenor Group (SSC Pakistan)

▪ Assistant Finance Executive with Wi-Tribe Pakistan Limited
WORK EXPERIENCE:

Designation: Internal Auditor/Accounts Officer

Duration: 27- July- 2013 till Now 
Role and responsibilities:
                                                                      
· Compiled and analyzed financial information to prepare financial statements including monthly, quarterly and annual reports.
· Prepared financial management reports and maintained fixed assets register. 
· Financial audit preparation and coordinated with audit teams.

· Accounts/bank reconciliations.
· Processing payroll and posting journal entries.
· Prepared state bank’s reports i.e. daily, weekly, monthly, and quarterly and any other special purpose reports required by SBP from time to time.

· Provided full support to all location regarding book keeping and accounting software issues.

· Reviewed all Foreign Currency Accounts thoroughly and ensured all Stock reports contain a debit balance.

· Analyzed and correctly maintained all ledgers, particularly cash and head office ledgers

· Prepared daily cash disbursement sheet to branches and third parties, performed routine posting of JV’s and USD transfer vouchers in accounting software.
· Monitored branches activity report through consolidated adjusted trial balance to identify improper accounting (if any) and recommended adjusting entries.
· Ensured the smooth and accurate execution of the day and month end closing process.
· Updating information system controls.
PROJECTS:
 Successfully accomplished the following projects; 
· Upgrading the process of filing suspicious transaction reports (STR) & currency transaction reports (CTR) from e-mail to State Bank i-clients portal.
· Training front line associates regarding the changes in company’s SOPs designed to incorporate industry latest AML standards, procedures and practices.
                                                                             
Member "Internal Audit" department engaged in Financial Audit, Governance, Compliance, Risk assessment and Fraud prevention activities. Travelled across 14 different cities of Pakistan for execution of audit plan. Duties performed are as follow,
· Performed test of internal controls and risk assessment. 
· Ensured all business operations are in compliance with the rules & regulations of State bank of Pakistan, Western Union, FIA and other law enforcement agencies.

· Ensured the implementation of KYC & Anti-money laundering policies of the company across all business units.
· Examined the accuracy and authenticity of Information System controls i.e exchange rate locks, OFAC list alerts.

· Participated in designing AML compliance program and annual audit Plan.
· Trained staff regarding the current AML & compliance related industry standards, procedures and practices.
· Performed due diligence for higher risk amounts/customers and  proactive monitoring for suspicious activities
· Routine monitoring of cash disbursement from treasury to branches, franchises and payment booths.
· Physical verification of company’s assets with the records at Head Office.
· Monitored day end closing reports; comparing physical cash of stock with system generated reports.
· Investigated fraud cases, conducted mystery shopping and surprise visits.
· Audited financial and non-financial data of various departments at Head Office to ensure the accuracy and compliance with the government guidelines and laws.
· Liaison with external auditors, State bank’s auditors and compliance representatives from Western Union.
· Prepared Internal audit reports, Presented findings and recommended solutions Audit Committee. 

Designation: Trainee Accounts Officer (Accounts payables)
Duration: 26 -Feb-2013 till  05-Aprial- 2013
Role and responsibilities: Worked with a team associated with the department “Global Accounting Services" engaged in centralized processing of invoices for payments of multiple strategic business units (SBUs).
▪ Purchase order matching (Oracle E-business Suite AP Module)

▪ Verification of invoices (Eyes and Hands)

▪ Pre-registration of invoices (Janus)

▪ Preparing daily & month end consolidated excel reports

Organization: Wi-Tribe Pakistan Limited \ www.Wi-tribe.pk
Designation: Assistant Finance Executive-Billing complaints 
Duration:  03- Aug-2009 till 08- Oct- 2010
Role and responsibilities: 
· Completing customer complaints bucket within given time frame.
· Detect errors in billing processes and make appropriate corrections (Oracle BRM).
· Issuing billing adjustments, processing past due invoices and failed billing.
· Coordinate with internal customer service on customer inquiries.
· Support other departments and personnel in billing processes.
· Assist and support audit teams in verifying bills and billing data.
· Submitting daily progress report to Assistant Manager billing & complaints.
PERSONAL PROFILE
Date of Birth:
           16-July-1986



          
Nationality:
           Pakistani
                         
Religion:
           Islam
                         

Marital Status:
           Single
                         

ACADAMIC QUALIFICATIONS

S.NO                   QUALIFICATION                                         UNIVERSITY/BOARD                      CGPA/DIVISION                    YEAR            
1.               Currently studying “ACCA”                                            ACCA                                                 -                                         -

2.                   MBA-Finance (3-years)      
                     Bahria University, Pakistan                          3.20                                2013

3.         Bachelors in Commerce (Accounting)                      Punjab University                                   1stDiv                              2009                                                    

4.                 HSSC (Pre-engineering)                                               F.B.I.S.E
                                     2ndDiv
                   2005  

5.                        SSC (Science)                                                          F.B.I.S.E                                            1stDiv
                   2003

PROFESSIONAL TRAININGS/CERTIFICATES
Course: Oracle ERP Financial Solutions R-12       Modules: Essentials, Accounts Payables, General Ledger

Duration: 5 months (15- Aug- 2014 till 28-Dec-2014)

Institute: ORANET Training and solutions (Pvt) Ltd.

 Topic: Anti-Money Laundering & Filing CTR & STR on State Banks i-client portal.
Duration: 7 Days (March 2014)
Organizer: State Bank of Pakistan. (Attended training as representative from AA-Exchange Company)                   

COMPUTER/SOFTWARE PROFICIENCY:
Hands on experience of working on following software;
▪ Oracle EBS R-12 [Accounts Payables Module]              ▪ Oracle BRM [Business and Revenue management]                                                                                        ▪ Eyes and hands & Janus                                                  ▪ Wall-Soft/Tally Accounting software
▪ MS-Excel [advanced level skills]                                    ▪ MS-word and power point
▪ Western Union Translink & Wupoos [inbound & outbound transactions]
SKILLS/COMPETENCEIS 
▪ Ability to interpret and analyze the financial data         ▪ Professional Attitude coupled with leadership skills
▪ Excellent interpersonal and communication skills 
      ▪ Good presentation skills
▪ Proficient in documentation and report writing
      ▪ Ability to handle and manage confidential data 
▪ Ability to push ideas and challenge different views      ▪ Inter-cultural sensitivity
▪ Efficient team player with an ability to work independently as well
▪ Can undergo any change required for improvement     ▪ Financial Reporting (IAS & IFRS)
AWARDS/ACHEIVEMENTS
▪ Certificate of appreciation for outstanding performance [AA-Exchange Company]

▪ Employee of the month [Wi-Tribe Pakistan]

▪ Inter College Basket ball champions 2005 [Islamabad model college for boys F-7/3]
LANGUAGES
▪ENGLISH; Professional proficiency [writing, listening, speaking]
▪URDU; Native language [Fluent writing, listening & speaking]  

HOBBIES AND INTEREST
▪ Sports; Basket ball, cricket                 ▪ Indoor games; Foosball, table tennis                 ▪ Travelling                                            ▪ Hiking\mountaineering                       ▪ Financial Modeling   
REFERENCE:   
 Reference will be furnished upon request.
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