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Career Objective
Seeking for a responsible career in Purchasing and SCM field where I can utilize my enriched professional knowledge and skills for making significant contribution to the success of an organization.
Previous Experience
Worked as Purchasing Executive at Gryphonsoft solutions (18-06-2013 to 31-10-2014)

Roles & Responsibilities

· Providing Support in preparing local purchase order  in comparison of Quotations by verifying user recommendation

· Receiving clarification from other department for PR's and sending to suppliers, by collecting and checking the correct requirements to ensure the timely preparation of documents

· Scrutinsing the enquiries for quotation, by checking sufficient quotation, to obtain competitive prices.
· Provided support to the Procurement Manager, assisting in the preparation of RFQ’s, RFP’s and purchase orders.

· Update the procurement database for additions/deletions in supplier base.
· Insure timely procurement for Production & User Dept’s as per Local Purchase procedure and process within agreed SLA’s.
· Sending Comparison to end users, and  reminders to suppliers for quotations 
· Maintained customers’ orders, resolved issues with suppliers

· Contact suppliers to resolve missed deliveries, short shipments and pricing discrepancies

· Identifying the improvement scope and risk areas and escalate to the management along with recommendation.
· Worked with accounting personnel in resolving invoice discrepancies
Worked as Purchasing Coordinator at Pacsuntech solutions (16-08-2010 to 31-07-2011)
Roles and Responsibilities
· Coordinating with Internal and External customers for price and availability of the required materials 

· Coordinating meeting with Vendors/Suppliers
· Marinating all the vendor reports and evaluate all issues and assist to prepare all data reports for purchasing 

· Coordinate with the supervisor and provide all the support to all research program

· Assist to obtain all required approvals and maintain all spreadsheets and evaluate all corrections for same and establish all best purchase activities. 

· Raising all the Purchased orders and manage the communications with vendors 
· Monitoring all the suppliers performance and evaluating the best suppliers
Skill Summary

Remarkable experience in fulfilling customers needs with appropriate levels of items

Proficient computer skills in Microsoft Word, Excel, PowerPoint
Knowledge of SAP MM Module it includes:

· Configuration of Various Document types, Number range for Purchasing Requisitions, Request for Quotation, Purchase Order, Material Master Etc

· Creation of Master data for Material master, Vendor master and Purchasing info Record

· Various types of Purchase Order

· Configuration of Release Procedures of PR and PO

· Release strategy of PO’s
· Output determination for PO’s & MIGO
· Logistic Invoice Verification (LIV)
· Integration of MM-FI Modules
Educational Profile
· Master Degree in Business Administration from Jawaharlal Nehru Technological University Hyderabad (JNTUH)
· Bachelor’s Degree in Computer Science Engineering from Jawaharlal Nehru Technological University Hyderabad( JNTUH)
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