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OBECTIVE
To work with an esteemed organization pursuing a rewarding career in challenging and healthy work environment where I can utilize my experience, skills and knowledge efficiently for organizational growth.
PROFFESSIONAL EXPERIENCE
ANZ Bank Private Limited

Sr. Process Associate(Finance & Auditing)                                                       2013 September-2014 December
The Australia and New Zealand Banking Group Limited, commonly called ANZ, is the third largest bank in Australia. 
Job Role: 

· Issue Audit Certificate to Institutional customers of ANZ
· Maintaining Loan accounts, Ensuring Loan Payments and repayments through RTGS, Transactive and web voucher payments.
· Checking the denied payments of ANZ (Inward and Outward) and securing it by not getting issued to sanctioned countries, parties and persons listed under banking terms & conditions.
· Raising invoices to the customer for payment of audit fees

· Assuring safe transactions from ANZ to only authorized parties i.e., persons, entities or countries in accordance with AML Rules and regulations.
· Handling generic mail box and calls
Accomplishments:

· Ensured productivity and quality in all transactions.
· Given ideas to implement reduction in manual process.
 TESCO HSC, Bangalore

 Officer (HR Payroll - Pensions)                                                    2011 November - July, 2013
Job Role: 

· Ireland and UK Operations – Worked as a part of systems and technical team and dealing with reporting of different projects for Payroll, Pension Payments and Reporting Analysis.
· Preparation of Weekly reports a critical process as employee final settlement depended on this. 
· Responsible for making TAT and Quality report of the sub-teams an important tool to monitor performance and productivity of respective team/ individuals.

· Preparing quarterly dashboard trustee reports
· Maintaining Employee Payroll Accounts and database.
· Handling email Queries and client calls.
Accomplishments:

· Took initiative to train new joiners on pre-process and Process trainings.

· Have taken initiative to clear backlogs by working extra hours  and on weekends. 

ACADEMICS
	Degree
	College
	University
	Grade
	Year

	MBA (Finance)
	Dept. of Business Administration, Mangalagangothri 
	University of Mangalore, Konaje
	First class
	2011

	B.Com [Acc + HR]
	St. Agnes College
	University of Mangalore
	Distinction
	2009

	PUC (HSC)
	Padua Pre-University College
	Karnataka Board
	79%
	2006

	SSLC (SSC)
	St. Agnes girls high school
	Karnataka Board
	67%
	2004


TECHNICAL COMPETENCIES
	Operating System
	Windows XP/Windows7/ Citrix/Mainframes/

	Messaging System
	MS Outlook

	Others
	MS Office 2003/2007/2010


AWARDS & RECOGNITIONS

· Best outstanding outgoing student award from Padua PU College for the year 2004-2006

· Best team player and quick learner value award in TESCO HSC team awards
· Received a Spot award for Best performer in the team.
· State-level athlete and throw-ball player.
KEY SKILLS & STRENGTHS
· Effective oral and written communication.

· Good team builder.
· Planning and organizational skills that balance work.
· Keen to learn new things and ready to take up new assignments.
· Strong understanding of spread sheets, graphing data.
· Client interfacing skills (Interacted with clients from UK and Australia)
Additional Information:
Date of Birth           : 24/03/1989

Sex                          : Female

Nationality              : Indian

Status                      : Single

Languages Known  :  English, Hindi, Kannada, and Konkani
