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A customer focused and articulate individual who possesses a friendly and personable approach along with strong time management skills and the ability to listen carefully to client requirements. I have a real thirst to succeed and boast a demonstrated track record of initiative, creativity and motivation. I have entrepreneurial spirit required to work in highly flexible, rapidly changing, ambiguous work environments. Having insatiable energy to produce results and being able to quickly build outstanding customer relationships, I would be a valuable addition to any ambitious company. 

	COURCE
	INSTITUTION
	BOARD/UNIVERSITY
	YEAR OF COMPLEATION

	BA(HRD)
	SDM COLLEGE OF BUSINESS MANAGEMENT
	MANGALORE UNIVERSITY
	2014

	PUC
	CANARA PU COLLEGE
	MANGALORE UNIVERSITY
	2011

	SSLC
	MILAGRES HIGH SCHOOL
	MANGALORE UNIVERSITY
	2009



MARVIN LIFESTYLE INDIA PVT LTD., INDIA.
Since Jun 2013 to till Dec 2014 

(www.mervinlifstyle.com)
COMPANY PROFILE: 
Having more than decade of industry experience, Marvin Lifestyle India Private Limited has developed expertise in use of specialized leather and hides of supreme quality. The company has established excellent business relations with some of the best tanneries in the world. Organization is now a sought-after brand, known all over India for its high professional standards, thorough quality checks and reliability. Furthermore, the company is always at the forefront. 
JOB PROFILE:HR EXECUTIVE:
· Providing effective administrative support for the HR Advisor and Manager.
· Resolving salary queries with the payroll department. 

· Managing the leave procedure and process for any departing staff.

· Escalating issues to the HR Officer or senior manager.
· Attending employee disciplinary and grievance meetings.
· Writing up drafts of correspondence and documents for the HR Officer
· Maintenance of the HR records and systems.


· Following latest computers, electronics & auto technologies.

· Watching movies and listening to the music.

· Disc Jockey (Djing).

· Bike Riding.

Sex



: Male
Date Of Birth


: 10th Oct 1993
Marital status


: Single
Nationality


: Indian
PERSONAL SUMMARY: 








ACADEMIC QUALIFICATIONS:








WORK EXPERIENCE:








KEY COMPETENCIES 


Good communication skills both in oral and in written, in English and Hindi. 


Ability to work respectfully in a multi – cultural environment and as team player. 


With relevant experience is an advantage. 


Ability to prioritise workload. 


Well versed with computer skills. 


Energetic and gregarious individuals. 


Flexible enough to handle stress.





EXTRA CURRICULAR ACTIVITIES & INTERESTS: 








PERSONAL DETAILS:
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