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PROFILE SUMMARY
· Results-orientated accounting professional with 4 years experience in a deadline-driven environment. Proven track record in consistently and effectively delivering accounting services that enhance the company's purpose and profitability.
PROFESSIONAL EXPERTISE AND SKILLS
· A hardworking person with a strong sense of cooperation and strict adherence to discipline and dedication.
· Realize, develop and update my potential in the areas of   accounting and to work as a member of a team for achieving organizational and personal goals
· Enthusiastic and committed to maintain quality and efficiency.
EDUCATIONAL QUALIFICATIONS
BACHELOR OF COMMERCE [B COM] with COMPUTER APPLICATION from M G University
LANGUAGES KNOWN

English, Hindi, Arabic, Malayalam
EMPLOYMENT HISTORY
OMAN (from 2013 march to 2014 June)

Location

                        : GHABA –OMAN
Nature of Work                           : Manual & Computerized Accounting


Designation
                        : Accountant

JOB PROFILE
· Prepare books of accounts and its finalization.

· Maintenance of Day Book and ledgers

· Maintain Cash and accurately record cash transactions.

· Prepare Income Statement  and Balance Sheet 

· Preparation of cash flow and fund flow statements

· Verification for daily, monthly & yearly collection report
· Debtors credit limit control
· Stock audit
· Payroll  preparation
· Bank reconciliation statement
· Accounted for all transactions relating to the business
OMAN   (2010 October, To 2012 October)           

Location                           :           SANAIYA –SALALAH- OMAN
Nature of Work

  :
Manual & Computerized Accounting


Designation

  : 
Manager cum Accountant 
JOB PROFILE
· Preparation of   agreement   for the rented building.
· Verification for daily, monthly & yearly collection report.
· Supervising superiors
· Accounted for all transactions relating to the business, into computer by way of Tally software (ERP version).             
· Administered &monitored all banking functions.
· Managed accounts payable, bills receivable and payroll departments. 
· Coordinating& promoting of all staff for achieving goals.
3.   M/s. ACCOUNTS
(Accounts contractors provide high quality and specialized accounting services to various industries)

Location
                 
:
Cochin – Kerala – India.

Nature of Work
             :          Manual & Computerized Accounting


Designation

: 
Accountant

Period


:
From 2010 April TO 2010 September &

                                                2014 July TO 2014 December
JOB PROFILE
· Compile and analyze financial information’s and documents to prepare books of accounts and its finalization.

· Maintenance of Day Book and ledgers

· Maintain Cash and accurately record cash transactions.

· Prepare Income Statement  and Balance Sheet 

· Preparation of cash flow and fund flow statements

· Preparation of projected and provisional Balance sheets

· Payroll preparation and Accounting 

· Checking time sheets and preparing payroll sheet based on monthly attendance report.

· Preparation of Purchase and Sales registers. Monitoring Payables and Receivables; produce monthly statement of accounts.

· Reconciliation of banks, creditors, debtors and intercompany accounts
TECHNICAL SKILLS
· TALLY  7.9 , 9.2, Tally ERP 9
· Expert in M S Office, and able to prepare any document or report
· Familiar with Windows 7, Windows XP Operating Systems

· Thorough working knowledge in computerized environment
PERSONAL PROFILE:
Nationality: Indian
Age     : 25
Date of Birth: 22-06-1989
Sex      : Male

Religion: Islam

Marital status: Single
VISA STATUS: ON VISIT VISA
DECLARATION
             I hereby confirm that the information furnished above is true to the best of my knowledge. I request you to consider me as a proficient candidate, and if an opportunity is given to me, I will prove my worth.
Place 
: Dubai
Date     :









