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OBJECTIVE: To gain the intrinsic value of life through learning and interacting. The pursuit of knowledge is a must. I also, aim to contribute considerable management and marketing experience, as well as the MBA degree.
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HIGHLIGHTS OF QUALIFICATIONS
· MBA-educated and, 
· Excellent Organization Administration with over 7 years experience including 4+ years experience in the oil and gas industry with extensive background in Employee Relations, HR operations, Manpower Planning, Recruitment, Mobilization, HR Systems & Policies, and liaising with all areas of the business, both locally and internationally. 
· Good interpersonal skills, team player and have ability to work in multi – cultural environment. 
· Exceptional capacity to manage multiple assignments and assume additional responsibilities without affecting productivity, quality standards, and deliver tasks within the specified period of time with a high degree of accuracy. 
· Fast learner and flexible to adapt and utilize own skills into multi work environments. 
· A  high  degree  of  personal  responsibility 
towards job tasks and assignments.
· Computer-literate performer with technical proficiency covering wide range of applications such as PeopleSoft, Visio, MS Office and Outlook. 

EDUCATION
· Master  of  Business  Administration  (MBA), 
University Of Khartoum January 2006 - July 2008 
· B.  Sc.  (General)  in  Management  Studies, 
University of Khartoum 


AFFILATIONS
· Project Management Institute PMI - USA 
· Currently Pursuing: Professional in Human Resources (PHR) certification. 

LANGUAGES
· Arabic (Mother Tongue). 
· English (Excellent). 

EMPLOYMENT
HR Officer (HR Project Coordinator), Saipem S.p.A
Is an international and one of the best balanced turnkey contractors in the oil & gas industry, operates in the Engineering & Construction and Drilling businesses with strong local presence in strategic and emerging areas such as West Africa, North Africa, Central Asia, Middle East, and South East Asia.
Iraq Branch, July 2014 to November 2014.
· Recruitment and replacement of manpower for project. 
· Recruitment and replacement of local agency manpower. 
· Expat mobilization. 
· Assist with training needs analysis to assess project-wide training needs. 
· Scheduling and administering enrollment all HSE induction training activities with SHELL Majnoon Training Centre (MTC). 
· Coordinate training logistics for project-wide training activities. 
· Update training records/progress. 
· Communicate data and training reports as needed. 
· Locals and expats manual time sheets. 
· Unpaid, Sick, Mission and Vacation days Verifications. 
· Pay slip distribution to Expats and Iraq. 
· Local termination/ resignation. 
November 2001 - December 2005
HR Section head, RAF Foundation
Is one of the foundations in Qatar concerned with humanitarian work for relief & social development, both locally and internationally.
Doha Office, September 2011 to March 2014.
· Monitor staff performance and attendance activities. 
· Provide advice and recommendations on disciplinary actions. 
· Coordinate staff recruitment and selection process in order to ensure a timely organized and comprehensive hiring procedure is applied. 
· Provide support to supervisors and staff to develop the skills and capabilities of staff. 
· Provide advice and assistance for writing job descriptions. 
· Provide advice and assistance during staff performance evaluation process. 
· Develop and implement procedures and policies for staff recruitment. 
· Lead induction of staff and provide information on conditions of services, salaries and promotional opportunities. 
· Provide information and assistance to staff, supervisors and managers on human resource and work related issues. 
· Develop and implement a human resources plan and personnel management policies and procedures. 
· Provide advice and assistance to staff and management on pay and benefits systems. 
· Resolve any issues related to the personnel policy. 
· Explain employment standards and legislation such as compensation policy and labor laws. 
· Perform other related duties as required. 
Field HR Executive, Petro Energy E&P Co., Ltd.
Is an oil & gas operating company (a subsidiary of CNPC) with main objective is to explore, develop, and produce oil & gas in block 6 – Sudan.
South Kordfan Office, September 2009 to August 2011.
· Provides line supervisors and Heads of Field with information and interpretation on Company's unified human resource manual policy and procedures. 
· Ensures proper and equitable application and implementation of unified human resource manual policy and procedures. 
· Identifies problem areas of concern to the employees, monitoring developments of labor legislation and industrial relations in the field and examining the impact of such changes on policy. 


· Process field head’s requests, in charge of the recruitment and dismissal of casual employees, who work for the Field. 
· Prepare and maintain up the field personnel data files that contain all personal data. 
· Ensures that all field employees’ entitlements and benefits are properly administered under the Company Manpower supply agreements, and ensures the application of Company salary structure and benefits and employee insurance procedures. 
· Assist in preparing monthly payroll, time sheets and requests for reimbursements and payments, mission/travel forms and related expenses, and all other personnel action documents to ensure compliance with Company procedures. 
· Settle the casual employment disputes. 
· HR Field weekly reports for Operation Meeting (OM) purpose. 
· Maintain & response to all HR help- desk issues. 
· Facilitate the attendance reports for Field Operation Chief on daily meeting & to HR head quarter. 
· Manage outsource manpower. 
· Manage Casual labors daily. 
HR Assistant, Petro Energy E&P Co., Ltd. Khartoum Office, June 2007 to September 2009.
· Participate in preparation of recruitment/employment plan and tap all manpower needs. 
· Process personnel requisitions forms for approval and hence arrange for advertising to fill the approved positions. 
· Arrange and make sure that advertisement is shown as desired. 
· Collect applications in response of the advertisement. 
· Assist in evaluation/screening of applications to short list and forward to respective depts. 
· Contacts department to submit the final short-lists, arrange for interview with prior consent of the department, and contact the short listed candidates to appear for interview. 
· Coordinates and arrange for interviews and process to hire the selected candidates and get the necessary approvals. 
· Update and coordinate with IT Department the online applications to Petro Energy jobs. 
· Coordinate to ensure the right distribution, collection and report of performance appraisal for company staff. 
TRAINING AND DEVELOPMENT
Basra, Iraq:
· HSE Induction and H2S Awareness, Shell Iraq Petroleum Development B.V, Majnoon Oil Field, August 2014. 
New Delhi, India:
· Certificate of Oracle, F – TEC Computer Education, April 2009. 
Doha, Qatar:
· Certificate  of  Attendance  for  attending  the 
Bradfield Group HR Seminar “Making Business Partnering Successful in the Gulf”, 
November 2014. 
· Certificate of completion of the credit hours of the project management professional association (PMP) from: Madras Management Training Institute, February 2014. 
Cairo, Egypt:
· Manpower Planning, Al amal International Center for Management & Development of Human Resources, May 2008. 
· Human Resource Practices, Engineering & Management Consultants (TEAM), March 2010. 
Khartoum, Sudan:
· Human Resource Management, G.T.G Overseas for Education Institute, July 2008. 
· Project Management, Petro Energy E&P Co., Ltd. February 2010. 
· Performance Management System (PMS), International Centre of Quality (ICQ), January 2011. 
· Supervisory Skills, Petro Energy E&P Co., Ltd. January 2010. 
· Time Management, Petro Energy E&P Co., Ltd. January 2010. 
· Leadership & Team Building, Petro Energy E&P Co., Ltd. January 2010. 

COMMUNITY SERVICES
· Haven Night Shelter Welfare Organization 
Cape Town, South Africa - Feb 2013 

INTERESTS
· Sports: Swimming, football, in addition; I fond of playing Chess as making of mind, concentration it needs as personal qualities it gives. 
· Hobbies: Traveling and exploring life is my ultimate joy. 

PERSONAL INFORMATION’S
	
	Nationality
	: Sudanese

	
	Date of Birth
	: 15 August 1982


· Marital Status : Married 
  Visa Status
: UAE Employment visa

Internet Social Networking
Screen Names: Fakhreldin Mohamed; at: LinkedIn

REFERENCES
· Available Upon Request. 
