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	Personal Data:

Date Of Birth  : 02-08-1988
Sex                  : Male
Nationality.     : Indian
Marital Status  : Single
Visa status       : Visit visa
Languages Known:
English  & Tamil ,Kannada
Computer Skills

MS Office, Excel, Power Point., Tally 9.0,oracle ,SAP

	OBJECTIVE

      Career minded individual seeking a challenging and responsible assignment where working skills, knowledge and ability will have valuable application towards continued professional advancement.

COMPETENCIES

· 1.Hard Working

· 2.Responsible 
· 3.Excellent Communication Skills



· 4.Positive Thinker

· 5.Proactive
· 6.Flexible to Situations

· 7.CAN- DO Attitude

Key Skills

· A good positive thinker

· An individual who can accept and welcome change

· Handle problems with effective solutions 

· Effective and Efficient Performer with a can-do attitude.

· Committed to providing excellent quality service.

· Observe quickly, and able to work under pressure.

· Develop rapport with People.

· Proven commitment to team building 

· Excellent analytical and communication skills.


Work Experience   (India experience 3 yrs)
Accounts payable- Process Associate
June 2013 to December 2014
Job Responsibilities

 •To Provide a summary of the ageing report required by various people in the Accounting and Control   Department to prepare monthly reports
• To provide an effective system to track Accounts Payable for effective Cash Flow management
• To obtain, date-stamp and file all documents which support authorized purchases and services rendered (PR’s, PO’s, Delivery Notes, signed Receiving Records, Contracts etc.) for future matching to invoices.
• To process daily invoices, that is, to match them to their supporting authorizations and receiving records.
• To check and create Vendor master data with appropriate bank a/c and VAT ID
•To record all the Vendor master quires
• To Control holds and interface for unpaid invoices
• To batch invoices, obtain department head approval and book them to the appropriate account and departments.
• To review and determine all payments due and to submit the payment requests.
• To prepare monthly accruals for goods and services received, but not invoiced.
• To prepare monthly unpaid & return invoices.
• To check and ensure that the books and records are updated accurately and timely.
• To prepare month-end closing of Accounts Payable.
• To prepare and follow up on some balance sheet schedules as instructed including all the advanced payments

•To Process the returned invoices from clients (unpaid invoices)

• To review the indexing errors in invoices

Accomplishments

· Achieving business targets aggressively with Zero Defects & being the top performer for the team & helping team in crunch situation

· Earning “Soaring Eagle” Award for Being the consistent performer and getting  for showing excellent monthly wise performance 

· Earning “On the Spot Award” for showing consistent performance with zero defects and no guidance and achieving the targets and requirements successfully. Additionally a reward of spot cash award

· Got various appreciation mails & being part of the newsletter for consistently providing accurate reports on daily, weekly and monthly basis and also maintaining the timeliness. 

Skills Used

Working on various tools like Tally 9.0, SAP, Oracle  

V-lookup & H-lookup in excel
Business Development Officer

December 2012 to May 2013

Responsibilities

· Responsible of handling front office work .

· Responsible of handling day to day admin work. 

· Responsible of handling equity market queries from clients.

· Responsible of interacting with Central Office

· Supporting HR and Back end operations.

· Generating leads from websites, LinkedIn 

Accomplishments

· Being the consistent performer and getting various certifications for showing excellent customer service.

· Got appreciation from top management for doing more business from clients 

Outdoor Executive
August 2009 to August 2010

Responsibilities

· Promote the company in Social Networking Sites Such as Facebook, Orkut, Google circle, Twitter, Linkedin

· Interacting with Online visitors in social networking sites and generating leads 

· Preparing customized power point presentations of performance analysis.

· Also preparing various other internal reports which are required for the entire queue. And being a helping hand for the supervisor for creating power point presentations on weekly Client call

· Preparing the quotation and tender notice letter to client

EDUCATION
Post Graduate in Master of Business Administration (Specialization : Finance & marketing) 
Shri  Nehru Maha vidyala college of arts & science, Coimbatore – Tamilnadu 2010 to 2012

Bachelor of Commerce (Finance & Accounting) in Finance & Accounting

The American college, Madurai- Tamilnadu   2006 to 2009
Declaration
I Dhusyandan.B hereby declare that the information given is true to the best of my knowledge and belief and that I have not withheld any information that might affect my suitability for employment          






