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OBJECTIVE
Long standing desire to work honestly, faithfully for an organization which provides challenging environment and Career growth.
EXPERIENCE
Royal Embassy of Saudi Arabia, Cultural Mission, Islamabad
(Oct. 2011 –31st,May, 2014)
Job Title: Secretary Attestation department.
Job Responsibilities:
· Public dealing in order to receive and return the educational degrees, to maintain updated record and to go 
through degree attestation process with the coordination of Higher Education Commission Government of Pakistan
The Educators (2004 – 2005)
Job Title: Personal Assistant
Job Responsibilities:Assisting the Administration, keeping all files updated and processing computer operation etc.
School of International Law, Islamabad (2010 - 2011)
Job Title: Personal Assistant to the Principal.
Job Responsibilities:
Handling the reception desk, assisting the administration,
Processing computer operation/IT troubleshooting, Bank transactions dealing with British Council for students Exams Forms etc.
Icon Institute of Graphic Designing Rawalpindi.
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I have been working as hardware Administrator in order to diagnose hardware and software problems and to replace the defective components for a period of two years with effect from Jan, 07,2008 at Icon Institute of Graphic Designing (Sales & Service section) Rawalpindi.
COMPUTER SKILLS
MS Windows, MS Office, Usage of internet/emails and its accessories hardware and software
INTERPERSONAL SKILLS
I have good communication skills with convincing qualities.
I can speak/write English/Urdu fluently.
I am a hard worker and I can prove to be an asset for the organization.
I always take active part in extra curriculum activities along with academic achievements.
QUALIFIACTION
Graduation (2011)
Allama Iqbal Open University, Islamabad (Government Recognized) Approved by Higher Education Commission Pakistan.
Bachelor Degree (Arts Subjects) High second division.
Intermediate (2005)
Federal Board of Intermediate & Secondary Education, Islamabad
Intermediate (Arts Subjects)
Matriculation (2003)
F.G. Quaid-e-Azam Public School, Rawalpindi.
(Computer Science)
I am a young man of 29 years age with good health and well built body D.O.B.(15.4.1985)
OTHER ACHIEVEMENTS
HOBBIES
· Gym: Body Building 
· Net sufering 
