
Sarath.223186@2freemail.com 
 Objective

To obtain a responsible and challenging position in an organization where I would get ample opportunities to grow with the company and also to master my professional life.

Summary

With this experience and exposure I am confident to take up a new challenging career and strive forward and would cherish the opportunity of getting associated with your organization.

Education

	Degree
	Institute, Place
	Year of Passing
	Aggregate

	B.Com
	Mahatma Gandhi University
	2012
	57%

	Diploma In Commercial Practice
	Govt. Polytechnic College, Nattakom
	2008
	56%

	XII
	Govt. Higher Secondary School , Peruva
	2005
	71%

	X
	Govt. Higher Secondary School , Peruva
	2002
	55%


Skill Set 

Computers

PGDCFA (MS Word, MS Excel & Tally 9.1) from Rutronix, Govt. of Kerala.





Work Experience

Role: Worked as an Accountant for the period of one year and two months.

Responsibilities: 

· Preparing the Day book, cash book manually.
· Preparing the accounts heads and posting hotel management software 

· Stock books entered system and all records are prepared manually
· Prepare the trading and profit and loss accounts and balance sheet of the financial year 
· Sales tax amount calculated by manually.


Role: Worked as an Accountant for the period of one year and three months.
Responsibilities: 
· Preparing the LR booking, entering bills, entering daybook and cash book.
· Preparing the accounts heads and posting Tally. 
· Entering booking statements and lorry hiring receipt.

· Prepare the trading and profit and loss accounts and balance sheet of the financial year 

Role:  Worked as Data Entry Operator at Amrita Institute of Medical Science during the period of 8 months.
Responsibilities: Prepared case sheets for patient visits and follow up medicine details. Collecting pre and post surgery data and saving the details.


Role: Worked as Office Assistant at Team Lease Services PVT Limited for a period of 9 months.
Responsibilities: Filing, bar coding, scanning and data entering.
Personal Details

Date of Birth
:
15-April-1988

Nationality
:
Indian

Marital Status
:
Single

Passport
: 
Yes
Languages known
: 
English, Hindi, Malayalam
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