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PERSONAL DETAILS:
Date of Birth:
05/06/1991
Place of Birth:
Malappuram
Marital Status:
Single
Nationality:
Indian


C a r e e r  O b j e c t i v e :
To build a career with a leading organization, which is professionally managed, and growth oriented, where I can utilizes my knowledge, skills and abilities.

A c a d e m i c  C r e d e n t i a l s :
	Course
	University/Board of
	Year of Passing
	

	
	Examination
	
	

	
	
	
	

	
	
	
	

	Post Graduation
	Calicut University, Kerala
	2014
	

	
	
	
	

	
	
	
	

	Graduation
	Calicut University, Kerala
	2012
	

	
	
	
	

	
	
	
	



P e r s o n a l  A t t r i b u t e s :
· Post graduation – Master of Science in Physics. 
· Excellent knowledge and experience with laboratory instrument works. 
· Highly proficient in computer packages – computer programming languages (python, visual basic and c programming). 
· Having good communication and correspondence skills. 
· Dedicated, hardworking and result oriented. 
T e c h n i c a l  C r e d e n t i a l s :
· Type writing – English (30 wpm) 
· Conversant with MS office 
· Certificate course in Electrical and Electronics Equipment maintenance (2012) 

L a n g u a g e s  K n o w n :

	Languages
	Read
	Write
	Speak
	

	
	
	
	
	


	
	
	
	
	

	English
	YES
	YES
	YES

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Arabic
	YES
	YES
	NO

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Hindi
	YES
	YES
	YES

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Malayalam
	YES
	YES
	YES
	

	
	
	
	
	

	
	
	
	
	



E x p e r i e n c e s : -
1. Administration officer - July 2014 to February 2015 ABACUS Institute for Scientific Studies
2. Purchasing manager - April 2012 to September 2012 C.KUNHIMOHAMMED & CO
General Merchants & Commission Agents
Hobbies:
Reading
Football
Shuttle badminton
Chess
Swimming
PROJECT WORK: Successfully completed a project work in material science entitled crystal growth for zinc oxide nanoparticle (From Cochin University, Cochin, Kerala, India).
UGC NATIONAL SEMINAR:
Attended UGC National Seminar
“Physics of the Atom” in July 2013.
NATIONAL CADET CORPS (NCC):   Participated in NCC from
2009 to 2012 (Having ‘B’ and ‘C’ certificates)
Administration Job responsibilities:
· Supervise and coordinate activities of staff. 
· Conduct orientation programmes for new employees. 
· Administer salaries and determine leave entitlements. 
· Prepare annual estimates of expenditure, maintain budgetary 
and inventory controls and make recommendations to management. 
· Maintain Management Information Systems (manual or computerized). 
· Review and answer correspondence. 
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