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Looking forward for an opportunity in a challenging environment, where I can utilize my skills in contributing effectively to the success of the organization and also for the improvement of my personal skills.               

· MBA IN FINANACE & HUMAN RESOURCE MANAGEMENT
· Adhiyamaan College  of Engineering, (Hosur)
 Anna unversity
              Secured –69%
    (Completed in April 2009)

· BACHELOR OF  COMMERCE.(B,COM)
· Thiruvalluvar arts & science college, (Kurinjipadi)
         Thiruvalluvar Unversity         Secured –55%
    (Completed in March 2007)

· HIGHER SECONDARY EDUCATION.
· NLC Higher Secondary School,  (Neyveli)          

   State Board.                         Secured –58%      (Completed in March 2004)

· Organization    : L&T Metallurgical & Material Handling (MMH)
· Duration         :  March 2010 to Till Date (4 years 4 Months)
· Designation     :  Accounts Recon & HR Executive.
Responsibility:

· Day-today Cash & Bank transaction work, Cash In and Out flow monitoring.

· Prepare the cash & bank payment vouchers & receipt.
· Prepare the purchase journal vouchers.
· Good knowledge in Reconciliation.
· Deducted the PF, Retention, TDS & service Tax.  

·  Checking of sub-contractor Bills & Supplier Bills & P&M Bills / Release of Payments.
· Prepare the subcontractor & vendor bills.
·  Sub Contractors & Vendors Ledger Reconciliation for every month.

·  Bank Reconciliation and Completion of Quarterly / Half / Annual accounts statements.

·  Prepare the Job cost for month wise.
· Collect the Payment from client for every month.
·  Payment follow-up with Customer regularly.

·  Preparing Expenses Statement day to-day basis. 

·  Data collection from all dept. sources to prepare of cost .
· Prepare the service tax statement & collect the service tax invoice & challan after release the service tax amount for concern parties.

· Good in Computer Knowledge 
· Organized a 2 day national level symposium in the department
· Participated in individual speech 


· Highly adaptable, confident and hardworking person 
· Comprehensive Problem solving ability

· Willingness to learn and take more challenges

· Decision making capability

· MICROSOFT OFFICE
· EIP (L&T)


	· Date of Birth
	:22nd May1987

	· Gender 
	: Male  

	· Marital status 
	: Single

	· Mother tongue
	: Tamil

	· Nationality
· Language Known                                           

	: Indian
 :Tamil, English, Telugu & Hindi



I hereby declare that the above-furnished details are true to the best of my knowledge. 

Place:                                                                                            SIGNATURE
Date  :   
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