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Objective: To gain experience in a well reputed organization for enhancing my professional capabilities.
PROFESSIONAL SYNOPSIS
· Acquired an overall experience of 5 years to work with multinational companies and have International Exposure in a Leading Role of Firm Project in Finance.  
· An excellent Relationship with joint venture companies with proven record in accelerating growth.
CAREER HIGHLIGHTS
Nov 2013 – Jan 2015
Organization
: Stone plus style
Department
: Admin and Finance
Designation
: Finance Executive 
Web                 : www.stoneplusstyle.com
Stone Plus Style child company of Star Marble Tile in working since 1980 it’s ISO 9001-2008 certified and has developed itself as a trustworthy name As a merchandising Company in the Marble and Granite Sector. As the pioneers of All Pakistan Marble Industries Association, the company has contributed to the growth of Marble and Granite Industry in Pakistan and continue to do so with all the zeal and energy.
Major Projects Include World Trade Center Islamabad - A project of Al Ghurair Giga Pakistan Pvt Ltd (In Progress), Marriot Hotel Islamabad, USAID Project Islamabad, Crown Plaza Hotel Islamabad.
Responsibilities include but not limited to the following:
Admin & Finance Support:-

· Manage cash controls as well as maintain book keeping up-to-date and Approve all accounts reconciliations
· Ensure maintenance of the general and subsidiary ledgers. 

· Maintain relevant cash reserves make project budget.
· Interact with internal and external auditors in completing audits on Accounting and administrative controls
· Ensure compliance to local tax requirements 
· Monitoring and controlling cost according to budget plan and authorization

· Providing and interpreting financial information and status of project, analyzing gap between actual and budget and advising accordingly
· Monitoring the compliance of financial process and business process to minimize risk

· Conducting reviews and evaluations for cost-reduction opportunities
· Responsible for receivable collection for the entire division, supervise the collection effort of bill collectors. In case of non receipt of payment from the customers, interact with them and try to resolve with the help of sales team. In case of inordinate delay escalate the matter to senior level
· Confirm and ensure periodic physical verification of cash.
· Making Standard financial reports to specific deadlines.
· Do Inventory Management, Import Document Management, Manage payroll, Stock register, production report, order book, Quality report, final inspection sheet, machines breakdown record and other related documents required to maintain ISO 9001-2008 standards.
Miscellaneous support:
· Responsible to Manage Emails, Social Media and to make appropriate responses.
· Responsible to interact with customers, builders, Architects in expos to market products and guide them best available options according to their need.

· Responsible to prepare, conducting and follow-up of meetings, including training courses and related activities. 

Notable Contributions
· Participated in Big Five Expo Jeddah and Qatar Expo in 2014 under umbrella of USAID-Firm Project.
· Leading Firm Project being beneficiary among eight selected companies all over Pakistan by USAID-Firm Project. 

· Leading Training Programs under joint venture with United Nations Industrial Development Organization (UNIDO), Pakistan Stone Development Corporation (PASDEC).
Nov 2011 – Oct 2013
Organization
: SNL Financial Pakistan
Department
: Capital Markets Information 
Designation      : Analyst
Web                 : www.snl.com
SNL Financial is premier provider of breaking news, financial data and expert analysis on diversified business sectors serving 5,000 client companies and 100,000 users worldwide. It has geographical presence in 20 offices over 4 continents. 
· Updated, Reviewed and analyzed periodic Standard Financial Reports(10K,10Q,8K,PR,IR,AR, S1) of covered US and Canadian companies falling in SNL’s domain for Sectors include Financial Institutions (Bank and Thrifts, Insurance, Financial Services), Real Estate, Energy (Electric power, Natural Gas, Coal), Media and Communication, Metal and Mining.
· Contacted with global companies for resolution of complex financial queries and clarification on representation of useful data.
· Identified and tracked covered companies for Initial Public Offerings, secondary issuances and capital structure transactions; including but not limited to preferred stock, senior and subordinated debts, Credit facilities.
· Resolved client questions and collaborated with Client Services team.
Notable Contributions
· Achieved the targets in all quarters on timeliness, accuracy and productivity.
· Appreciated by Managers on Quality Work among other Team Members.
· Consistent performance with high standards of professionalism and ethics.
· Worked Three Months on state of the art ERP software, SAP 4.7 as collection Officer then promoted to Capital Market as Analyst.

April 2010 – October 2011
Organization
: Gallicare Pvt Ltd
Department
: Accounts & Finance
Designation
: Accountant
Gallicare Pvt Ltd working since 1995 and is one of the leading Merchandising Company of Live stock Poultry Medicine there main clients are Poultry farms and direct Customers belong to different areas of Punjab.
•
Prepares monthly bank reconciliation statement

•
Research, track, and resolve accounting problems.

•
Compile and sort invoices and checks, Issue checks for accounts payable.

•
Record business transactions and key daily worksheets to the general ledger system.

•
Maintains petty cash and preparation of vouchers, Record charges and refunds.
•
Proper filing of all documents including Invoice, Govt Notices and Statutory Returns

•
Generate vouchers, invoices, checks, account statements, reports, and other records.

•
File and tally deposits, Process bills for payment.

•
Cross Verify mail and match payments to invoices.

•
Arrange for money to be delivered to bank.

•
Ensure customers accept payments or refunds.
Notable Contributions
· Managing Accounts on Peachtree Accounting application.
· Appreciated by Manager on Quality work.
ACADEMIC CREDENTIALS

2010-2011       Masters of Business Administration (MBA-Finance)            74.90%          CGPA: 3.40 out of 4

                      International Islamic University Islamabad, Pakistan
2006- 2010      Bachelors of Business Administration (BBA-IT)                   72.91%          CGPA: 3.12 out of 4

                      International Islamic University Islamabad, Pakistan 
INTERNSHIPS/ Certificates 
· Oil & Gas Development Company Limited (Internee Accounts & Finance, 2 months)

· Star rocky Certificate on best start up of career by SNL Financials

· International Islamic University Islamabad (Cultural week Best Organizer , 2009)
· Skill Development Council Islamabad(Certificate of Peachtree, Tally & QuickBooks, 2011)
Computer Skills
· Working on MS-Word, MS-Excel (V-lookup, Pivot Tables), Expertise on SAP.

· Working On Accounting Application Peachtree, Tally, and QuickBooks.
PERSONAL DETAILS
Driving License 

: Valid international driving license (Issued: Pakistan)
Languages Known
: Urdu: Native Speaker. English: near native speaker, Arabic: Basic
Date of Birth

: April 10, 1985
Nationality

: Pakistan

UAE Visa Status

: Visitor 
Availability in UAE
: Feb 04, 2015 to March 02, 2015
